ATTMAPAT COBETA OEMYTATOB
MYHULINMANBHOTO OKPYTA 3ABJIMKOBO

PACTIOPAXEHWNE

O . OB. 2094 Ne YAZES -Gy -0 - O5 - O% (44

O6 apxuBe annapata CoBeTa A1enyTaToB
MYHHUIMIAJBHOI0 oKpyra 3s16,1JHK0OBO

B coorerctBrn ¢ @enepaabHEIM 3aKOHOM OT 22 okTa6ps 2004 r. Ne 125-®3 «O6
apxuBHOM Jene B Poccuiickolt @enepanumy», 3akoHOM ropoaa Mockssl or 28 Hosbps 2001
roga Ne 67 «O6 ApxuBaoM dorae MockBb! 1 apxuBax», [Ipukazom DenepanrbHOr0 apxHBHOTO
arenTcTBa OoT 31 wmrons 2023 r. Ne77 "O6 yrBepxkaenuu [IpaBui opraHu3alMy XpaHEHHS,
KOMIUIEKTOBAaHUS, yde€Ta ¥ MCIIOAb30BaHUS IOKYMEHTOB ApXuBHOro ¢onma Poccuiickoit
Qezepauvi ¥ JAPYTWX apXMBHBIX JOKYMEHTOB B TOCYIapCTBEHHBIX OpraHaX, OpraHax
MECTHOI'0 CaMOYIIPaBJIEHUS U OpraHu3anusax":

1. YtBepauts Ilonoxenne o6 apxuse ammapata CoBeTa AEMyTaTOB MYHHUIMIATEHOTO
OKpyra 340J1KO0BO (IIpwioxeHwue 1).

2. Y1Bepauts [lonoxenne o6 OkcrepTHOi komuccnn ammapata CoBeTa JEMyTaTOB
MYHUIHIIATBHOIO OKpyTa 3s0IMKOBO (MPUIIOKEHHUE 2).

3. YTBepauTh COCTaB IIOCTOSIHHO IEHCTBYIOLIEH DKCIEPTHON KOMHCCHM aIlaparta
CoBera iemyTaToB MyHHULUIIATEHOTO OKpyra 361uKoBO (MpHUIokKeHue 3).

4. OmyOnukoBaTh HAaCTOSLIEE pacloOpsvkeHHe B OroyuteTeHe  «MOCKOBCKHMIL
MYHHMIUNAIbHBIA BECTHUKY» U PasMECTUTh Ha ODHIMAIBHOM CaiiTe MyHHULMIIAIBHOIO OKpyra
3s0/MKOBO  Www.mos-zyablikovo.ru B MH(pOpMaMOHHO-TETeKOMMYHHUKALMOHHON — CETH
«MHTEpHETY.

5. Ilpu3HaTh yTpaTUBIIUMHE CHILY:

5.1 pacnopsbkenue anmnapara CoBeTa [eIyTaTOB MyHULUIAILHOTO OKPYTra 3i6IIHMKOBO
or 31.10.2022 NeM3B-02-01-05-28/22 «OG apxuBe anmapata CoBeTa IeIyTaTOB
MYHHULUIIAJIBHOTO OKpyra 350 IUKOBOY;

5.2 pacnopsbkenue anmapara CoBeTa [JEIyTaTOB MyHMIHIAIBHOTO OKpYTa 3s6IHKOBO
ot 17.07.2023 NeM3B-02-01-05-16/23 «O BHeceHHH U3MEHEHWl B pacropsyKeHHE armapaTa
CoBera NemyTaToB MyHHLMIATBHOrO OKpyra 3s6amukoBo oT 31.10.2022 NeM3B-02-01-05-
28/22 «OG6 apxuse anmapara CoBeTa JEIyTaToB MyHUIUIATBHOIO OKPYTa 3s0IHKOBOY.

6. KOHTpONe 3a BBINOJHEHHEM HACTOSINETO PACHOPHKEHMS BO3IOKUTH Ha
pykoBomutend ammapara CoBera JENyTaTOB MYHHUIMIIAIBHOIO OKpyra 3s0JMKOBO
KpacunbnukoBy Eneny Bukroposny.

PyxoBogurens anmapara Cosera '"/'
AenyTaTOB MyHHIHNAJIBLHOI0 OKPYra :
396, 1MK0BO d . E.B. KpacunbHukoBa



IIpunnoxenne 1
K pacnopsikeHuro annapata Cosera 1enyTaToB

MYHHIHUNAJIBHOT0 OKpyra 310/ 1HK0BO
ot 02.05.2024 NeM3b5-02-01-05-07/24

ITOJIOKEHMUE 06 apxuse
anmapaTta CoBera enyTaToB MyHHIMNAJbHOT0 OKpyra 3s16,IHKOBO

1. OO01mue NoJI0KEeHU A

1.1. Jloxyments! annapata CoBera [1enyTaTOB MYHHIHIAJLHOI0 OKpyra
3sa01mkoBo (manee — ammapar CJI MO 356711K0BO), UMEOIIHE HCTOPHUYECKOE,
KyJIbTYpHOE, Hay4YHOE, COLMAIBbHOE, 3KOHOMHYECKOE 3HA4YeHUe, BXOIAT B COCTaB
ApxuBHOro GoHIa MOCKBEI, SBISIOLIETOCS COCTABHOM 4acThi0 ApXHUBHOrO (hoHIA
Poccuiickort @enepauuu (namee — ApxuBHBIE (GoHA MOCKBBI) ¥ ITOIEXKAT
IIOCTOSSHHOMY XpaHeHHIO B ['ocynapcTBeHHOM OIOHKETHOM YUPEXKIECHUU Topoja
Mocksel «LleHTpalbHBIM IOCyJapCTBEHHBIN apXuB ropoaa Mocksel» (maiee - I'BY
«III"’A MoCKBBI»).

1.2. Jlo mepenaun Ha IOCTOSHHOE XpaHEHHWE MOKYMEHTBI, BKJIIOUEHHBLIE B
coctaB ApPXUBHOro (oHaa MOCKBEI, BpeMEHHO, B IIpeleiax, YCTaHOBJIEHHBIX
@enepanbHbIM 3aKOHOM OT 22 oKT0pst 2004 r. Ne 125-P3 «O6 apxuBHOM [ejie B
Poccuiickoii ®@enepauMyu» U HUHBIMA HOPMATHUBHBIMHU IIPaBOBBIMH  aKTaMHU
Poccuiickoit @enepanuu, xpauares B apxuse anmapara CJII MO 3s1611k0Bo.

1.3. Annmapar CII MO 3s161uK0BO o0ecrieunBaeT COXPaHHOCTb, y4eT, 0TOOP,
YOOPSIAOYEHHE ¥ HCIIOJB30BaHME JOKYMEHTOB ApxuBHOro GoHma MOCKBEI,
00pasyroIuxcs B MPOLECCe ero AeSITeNIbBHOCTH, B COOTBETCTBHU ¢ HOPMATUBHBIMU
JOKYMEHTaMH YIIOJJHOMOYEHHOI0 (heiepaIbHOr0o OpraHa MCIIOJHUTEIBHON BJIaCTH B
chepe apXWBHOTO Jejla M JEJIONPOU3BOJACTBA OOECIIEUMBAET CBOEBPEMEHHYIO
nepenavy ux Ha 1octossHHoe xpanenue B [ BY «III"A MocCKBBI».

1.4, Bce paboTbl, CBS3aHHBIE C [OATOTOBKOM,  yHNOPSAOYEHHEM,
TPaHCTIOPTUPOBKOK U Iepeiayell Ha MOCTOSIHHOE XpaHEeHHe apXUBHBIX JOKYMEHTOB B
IBY «II'’A MoOCKBEI, IPOU3BOISATCS CHIAMH U 34 CYET cpencts anmapara CJ MO
3510JIUKOBO.

1.5. B ammapate CII MO 3s6mukoBo co3maercs ApxuB (najee — ApPXuB),
obecreynBarOINi XpaHeHHEe, KOMIUIEKTOBAHHE, YYET ¥ MCIIONB30BaHNE JTOKYMEHTOB
ApxuBHOrO (oHga MOCKBBI, TOKYMEHTOB BpeMeHHBIX (CBbImie 10 JIeT) cpokoB
XpaHeHMs, B TOM 4YHCJIE II0 JIMYHOMY COCTaBy, OOpa3OBAaBLIUXCS B AEATEIHLHOCTH
armmapata CII MO 3461uKoBO, a TakKe MOATOTOBKY JOKYMEHTOB K Iepenade Ha
nocrosiHHOe xpaHeHue B I'BY «III'A MOCKBBI», HCTOYHMKOM KOMILIEKTOBAHMUS,
Kotoporo BeIcTynaet anmnapatr CJ] MO 3s011koBo.



1.6. Anmapatr CJI MO 3s6nukoBo pa3pabarbiBaeT IlonokeHne o0 apxuse.
ITonoxenne 06 apxuse ammapata CJI MO 3s61UKOBO IMOUIEXUT COITIACOBAHMIO
LenTpanbHoi sKcriepTHO-IIpoBepoyHoi komuccueit (LII1K) ['maBapxruBa MOCKBSI.

ITocne cormacoBanms LIDIIK ['maBapxuBa MOCKBBI TOJIOKEHHE 00 apXUBeE
yTBepKaaeTcs pacnopspkeHuem amnmnapata CJI MO 3s561uk0B0.

1.7. ®ynxuun BeneHUs ApxuBa BO3JIaraloTcsi pacropspkeHreM ammapara CJI
MO 34011x0BO Ha MyHHULUIIATEHOTO CIIY)KAlIEro, OTBETCTBEHHOI'O 3a BEICHHUE
apxuBa (Jlajiee - JIML0, OTBETCTBEHHOE 3a BeJleHne ApXHBa).

1.8. B cBoeii pabore 1MI0, OTBETCTBEHHOE 3a BeleHWe ApXuBa,
pykoBoacTByeTcs DenepanbHbIM 3akOHOM 0T 22.10.2004 Ne125-@3 «OG6 apXuBHOM
nene B Poccuiickon Pepepanuu», 3aKOHAMH, HOPMATHBHBIMU IIPABOBLIMU aKTaMU
Poccuiickoit  @ezmepalvi, HOPMATUBHBIMH JIOKYMEHTAaMH  YIIOJHOMOYEHHOI'O
(enepanbHOro OpraHa HCIONHUTENBHOM BIACTH B cdepe apxHUBHOIO Jela U
AETONPOU3BO/ICTBA, 3aKOHOM ropojga Mockss! oT 28.11.2001 Ne67 «O6 ApxuBHOM
(onne MOCKBEI M apXHBax», IIOCTAQHOBIEHUSIMH M DacCIOpHKeHHMSIMH Mbdpa u
[IpaBurensctBa MOCKBEI B chepe apXHBHOTIO JIejia ¥ JeIONPOU3BOACTBA, I IpaBuiamMu
OpraHU3alUU XPaHEHHUs, KOMIUIEKTOBaHMsS, y4deTa U HCIIOJB30BaHHUS IOKYMEHTOB
ApxuBHoro ¢onga Poccuiickoit ®enepaunu u OPYrux apXMBHBEIX JOKYMEHTOB B
rOCYyTapCTBCHHOW OpraHax, OpraHaX MECTHOI'O CaMOYIIPaBJIE€HUS W OPraHu3alysx,
HOPMAaTUBHBIMH M  METOAMYECKMMH  JOKyMeHTamMu [ aBapxwiBa MOCKBBEI,
pacropsiiuTeNIbHBIMU  ToKyMeHTaMu anmnapata CJI MO 3sg01uk0oBO, HACTOSIIUM
[TonoxeHuem.

1.9. KoHTponer 3a neATeNbHOCTBIO ApXHMBA OCYIIECTBISET PYKOBOIAUTEND
anmapata CJI MO 3s61mukoBo.

1.10. OpranusalnoHHO-METOAMIECKOe PYKOBOJACTBO AEATENBHOCTEI0 ApXKBa
ocymecTBiasieT [ BY «UII'A MockBbI».

2. CocTaB 1OKYyMeHTOB ApxuBa

2.1. B ApxuBe xpaHsTcs:

2.1.1. 3aKoHYEHHBIE B JAEIONPOU3BOJCTBE J€j1a MTOCTOSHHOTO ¥ BPEMEHHbIX
(cBbite 10 J€T) CPOKOB XPaHEHHUs, B TOM YHCIE TOKYMEHTHI IO JTHIHOMY COCTABY,
obOpazoBaBluyecs B gesitensHocTH anmapara CJI MO 316:11K0Bo.

2.1.2. JIoKyMEeHTBI TIOCTOSIHHOTO XPaHEHHUs U JOKyMEHTHI 110 IMYHOMY COCTaBY
OpraHu3auuil — npeamecTseHHUKOB (PalionHas ynpasa paiiona 3s6muKkoBo FOxHOTO
aZIMUHUCTPATUBHOI'O OKpyra ropoja MoCKBEI).

2.1.3. CripaBOYHO-IIOUCKOBEIE CPELCTBA K JOKYMEHTAM M YYeTHBIE JOKYMEHTBI
ApxuBa.



3. 3apaun Apxusa

3.1. K 3agauam ApxuBa OTHOCSTCS:

3.1.1. Opranuzanus XpaHeHHUs JOKYMEHTOB, COCTaB KOTOPBIX MPELyCMOTPEH
pazzenoM 2 Hacrosiuero [lonoxeHus.

3.1.2. KowmmiekToBaHue ApxuBa JIOKyMEHTaMH, OOpa3OBaBIIMMHUCS B
nesitenpHocTy anmnapara CJI MO 3s6mukoBo.

3.1.3. Yuer NOKyMEHTOB, HaxXOASAILIMXCS Ha XpaHEeHUU B ApXUBe.

3.1.4. Wcrnonp3oBaHre NOKYMEHTOB, HaXOJSIIMXCS Ha XpaHEHUH B ApXUBe
anmapata CJI MO 351611KoBo.

3.1.5. TlogroroBka u CBOeBpeMeHHas Iepefada IOKYMEHTOB ApXUBHOIO
donna MockBsl Ha mocTostHHOE XpaHeHue B [ BY «III"A MoCKBBD».

3.1.6. Meronnyeckoe pyKOBOJACTBO U KOHTPOJHh 3a (POPMHpPOBAHUEM U
odopmienuem aen B anmnapare CJI MO 3s011MK0OBO ¥ CBOEBPEMEHHOM Tepeaaueii ux
B apxuB annapata C/] MO 3s011uK0BO B yCTaHOBIEHHOM TOPSIIKE.

4. Oynkuun ApxuBa

4.1. ApXUB OCYIIECTBISIET CIEIYIOMUE (YHKIIHH:

4.1.1. Opranusyer mpueM AOKyMEHTOB [TOCTOSIHHOTO ¥ BpeMeHHBIX (cBbIme 10
JIeT) CPOKOB XpaHEHWs, B TOM YHUCIIe IO JHUYHOMY COCTaBy, OOpa30BaBILUXCS B
JIesATeNIbHOCTA aIMUHUCTPALMK, HE MO3JHee, YeM Hepe3 3 roja Iocie 3aBepIICHUs
JIeJ1 B IEIONIPOU3BOICTBE, B COOTBETCTBHUH C YTBEP)KICHHBIM I'paHKOM.

4.1.2. OpraHuzyeT W NPOBOAMUT OKCIEPTH3Y LEHHOCTH B YCTAHOBICHHOM
IOpsIIKE OKYMEHTOB BPEMEHHBIX (CBbIlIe 10 J1eT) CpOKOB XpaHEHUs, HaXOISIIUXCSI
Ha XpaHeHMH B ApXWBe, B LEJsIX 0TOOpa JOKYMEHTOB JJIS BKIIFOUEHHUS B COCTaB
ApxXuUBHOro (oHAa MOCKBBI, a TaKk)ke€ BEIIBICHUS JOKYMEHTOB, HE ITOJIEXKAIIIX
JalbHENIIEMY XPaHEeHHUIO.

4.1.3. Co3paet, MOMOIHSET U COBEPILCHCTBYET HAyYHO-CIIPABOYHBIN anmapar K
XpaHALUMCS B ApXUBE JOKYMEHTaM.

4.1.4. OcymecTBisieT NOATOTOBKY U MPEACTABISET HE MO3/IHEE, YEM Yepe3 TPH
roJia IocJie 3aBEpLISHHUs eI B 1eJIONIPOU3BOICTBE:

a) Ha pacCMOTPEHHUE U COIVIacoBaHWEe JKcmepTHOH komuccuu (xanee — JK)
ammapata CII MO 3s401MKOBO INPOEKTH OIKCH e, ITOCTOSHHOTO XpaHEHWs,
BpeMeHHBIX (CBBIIIE 10 JIET) CPOKOB XpaHEHHUsI, B TOM YHCIIE 10 JHYHOMY COCTaBY, a
TaK)Xe IMPOEKTHI aKTOB O BBINEJICHUM K YHUUTOXEHHUIO apXHBHBIX NOKYMEHTOB, HE
MOJUTeKAINX XPaHEHHUIO, aKTOB O HEOOHApy)KEHUU apXUBHBIX JTOKYMEHTOB, IMyTH
PO3bICKa KOTOPBIX MCYEPIIaHBl, aKTOB O HEUCIIPABUMEBIX TOBPEXICHUSIX apXUBHBIX
JOKYMEHTOB, IIyTH PpO3BICKA KOTOPBIX MCYEpIaHbl, aKTOB O HEHUCIPaBUMBIX
NOBPEXIEHUSIX apXUBHBIX JTOKYMEHTOB; IPOEKT HOMEHKIIATYPHBI JIET;



'0) Ha yrBeprxaenue win coriacosanue DMK I'maBapxusa MoCKBbI:

OIMUCH [JIeNI, NOKYMEHTOB IIOCTOSIHHOI'O XpaHEHHUs; OMHMCU [eNl, IOKYMEHTOB II0
JINYHOMY COCTaBY; aKThl O HEOOHAPY)KEHMH apXUBHBIX JOKYMEHTOB, IIyTH PO3BICKA
KOTOPBIX ~ HMCYEPIIAHBI; aKThl O HEHWCIPABUMBIX IIOBPEXKICHHUAX AapPXUBHBIX
AOKYMEHTOB; aKThl O BBIJCNICHHH K YHHYTOXXEHUIO apXUBHBIX JOKYMEHTOB, HE
NOUISKAINX XPAHEHHIO; IPOCKTHI HOMEHKIIATYPEI e (OAMH pa3 B 5 JieT, B cilydae
M3MEHEHUs QYHKUMH W CTPYKTYpBl OpraHH3alud¥ HOMEHKIATypa Ol IOUIEKUT
TIEPECOCTABIIEHUIO, COITIACOBAHUIO U YTBEPIKAECHUIO PAHbIIIe YKA3aHHOIO [EPUOA);

B) Ha yTBEpXIeHHe pyKoBoauTeto arnapara CJ] MO 35611K0BO omucH fer,
AOKYMEHTOB IIOCTOSHHOI'O XPaHEHUsI; OIUCHU JIe]l, JOKYMEHTOB I10 JIUYHOMY COCTAaBY;
aKTBl O HEOOHApY)XCHWM apXUBHBIX JOKYMEHTOB, IIyTH pO3bICKA KOTODBIX
MCYCPIaHBl; aKThl O HEUCIIPABUMBIX IIOBPEXKAEHUIX apPXUBHBIX JOKYMEHTOB; aKThl O
BBINCJICHUN K YHUYTOXCHUIO apXUBHBIX OKYMEHTOB, HE IOJIEKAIINX XPAHEHHIO;
HOMCHKJIATYpy HeIl; ONKCH Jell, JOKYMEHTOB BPeMEHHBIX (CBbIuIe 10 JieT) cpokoB
XpaHeHus, coryacoBanHele JK annaparta CJI MO 351611K0BO.

4.1.5. Bener yd4eT NOKYMEHTOB, HAaXOSIUMXCS HA XPAaHEHHH B ApXUBE, B
YCTaHOBJIEHHOM IIOPSIIKE.

4.1.6. Ilpencrapnser B I'BY «I'A MockBE» yueTHbIe cBeaeHus 06 06beMe U
COCTaBe XPaHAIIMXCsS B APXUBE NOKyMEHTOB APXHBHOrO (GoHIa MOCKBEI M IPYrux
ApPXUBHBIX ~JIOKYMEHTOB (IACIOPT apXMBa)! B  COOTBETCTBHH C  HOPSIKOM
FOCYAapCTBEHHOrO y4eTa JOKYMEeHTOB ApXxuBHOro (oxzaa Poccuiickoit Dexpepaluu.

4.1.7. CucremaTusupyeT ¥ pasMellaeT JOKyMEHTEl, I[OCTYIAIOL(He Ha
XpaHeHHe B ApxuB, 00pa3OBaBIIMECS B XOI€ OCYINECTBICHUS [eSTEeNbHOCTHU
armapata CJI MO 3s61ukoBo.

4.1.8. Opranmsyer mepenady u mepefaeT B YCTAHOBIEHHOM HOpSIIKE
AOKyMEHTBI APXHBHOTO (oHIa MOCKBEI, 06pa3oBaBIIKecs B NEATENFHOCTH alllapaTa
CA MO 3s61uKoBo, Ha OCTOsIHHOE XpaHeHue B [BY «III"A MOCKBBI».

4.1.9. IIpoBOIUT MEPONPHUATHS [0 OBGECTIEYEHHIO COXPAHHOCTH JOKYMEHTOB,
HaXOJSIMXCS Ha XPaHEHUU B ApXUBE.

4.1.10. OpranusyeT UCrIONB30BaHKE JOKYMEHTOB:

a) wuHQOpMHpyeT pykoBomutens ammapata CJ MO  3561mMkoBO
MYyHULUANAIBHBIX ciaywmarommx anmapata CJI MO 3461MKOBO O cocTaBe H
COACPXKaHWK NOKYMEHTOB apxuBa annapata CJI MO 316511k0Bo;

0) uHQOpMHUpPyeT moJB30BaTeNell M0 BOIPOCAM MECTOHAXOMKICHHUS ApXUBHBIX
JIOKYMEHTOB;

B) OpraHM3yeT BbIIavy JOKYMEHTOB M el BO BPEMEHHOE II0JIb30BAHHE B
YCTaHOBJIEHHOM ITOPSIJIKE;

* ®opmMa MmacrnopTa apxuBa OpraHH3alKuK yCTaHOB/EHa PeraMeHToM rOCyapCTBEHHOrO y4€Ta JOKYMEHTOB ApPXUBHOIO
donna Poccutickol Penepaimu (yTBepKIeH npuka3oM Pocapxuea ot 11.03.1997 N 11, 3apeructpupoBan MuHIOCTOM
Poccun 08.07.1997, pernctpaumonnsiit Homep 1344).



I') HCIIOJIHSAET 3aIIPOCHI ITOIB30BATENEH, BBIIAET apXUBHBIE KOIIUH JOKYMEHTOB,
apPXUBHBIC BBIITMCKU U apXUBHBIE CIIPABKU;

) BEJIET y4eT UCIIOIB30BaHuUsI JOKYMEHTOB APXUBA.

4.1.11.  OcymecTBiseT BeIeHHE CIPaBOYHO-IIOUCKOBBIX  CPEACTB K
JOKyMEHTaM ApXUBa.

4.1.12. YyactByeT B pazpaboTke nokymenToB ammnapara CJI MO 3s1611K0B0 1o
BOIIpOCaM apXUBHOIO [1eJIa U IeJIOIPOU3BOICTBA.

4.1.13. OxasbIBaeT METOAUYECKYIO OMOIIb CTPYKTYPHBIM IIOAPA3AEIEHUAM 1
paborHukam anmnapara CJI MO 316/11K0Bo:

a) B COCTaBJIEHUH HOMEHKJIATYPHI 1ejl, HOPMUPOBAHHU U O)OPMIICHHH JIET;

0) B IOArOTOBKE JOKYMEHTOB K Iepejiaue B ApXHB.

4.1.14. KoHTponupyeT HMpaBUIBHOCTE (pOPMHUpOBaHMs ¥ ODOPMIIEHHs el B
AEJIONPOU3BOICTBE, & TAKXKE IIOJrOTOBKY A€ K Iepeade B ApXUB.

S. IIpaBa ApxuBa

5.1. JIuno, OTBETCTBEHHOE 32 APXHB HMEET IIPaBO:

a) NpeACTaBNATh pykoBoxuTero ammnapara CII MO 3s8611K0BO IpeToKeHUs
II0 COBEPILICHCTBOBAHUIO OpraHM3allud XpaHEHUS, KOMIUIEKTOBAHUSA, Yyd4eTa U
UCTIOJIb30BaHMsI apXUBHBIX JIOKYMEHTOB B APXUBE;

0) sampammBaTh B CTPYKTYpHBIX MOApasjeleHusx ammapata CJI MO
3s16,IMKOBO CBENEHUS, HEOOXOMUMBIE [UIsl paGOTHI APXHBa;

B) JlaBaTh PEKOMEHIALMM CTPYKTYPHBIM MojpasfeneHusM ammapata CJI MO
35s10TMKOBO 110 BOIPOCAM, OTHOCSIIIIUMCS K KOMITETEHIIUM ApXUBa;

r) TpeGOBaTh OT CTPYKTYPHBIX Hoapasjenenuii annapara CJI MO 316511x0Bo
CBOGBPEMEHHOU Iepeniaun TOKyMEHTOB B APXUB B COOTBETCTBUM C YTBEPKIECHHBIM
rpadukoM;

1) IpyHUAMATh y4yacTue B 3aceqanusx [[DITK I'maBapxuBa MOCKBBI.

6. OTBeTCTBEHHOCTH

60.1. Jlumo, OTBETCTBEHHOE 3a BeleHHMEe ApPXMBA, HECET OTBETCTBEHHOCTH 3a
BBIITOJTHEHNE BO3JIOKEHHBIX HA apXUB 3aJ1a4 U (QYHKLUM.

6.2. MyHHLMDATBHBIM CIy)KallMi, OTBETCTBEHHBIM 3a BeIEHHE ApxuBa,
COBMECTHO € pykoBoautenem amnmnapara CJI MO 3s5011MK0OBO HECET OTBETCTBEHHOCTH
B COOTBETCTBHH C 3aKOHOAATENECTBOM Pocculickoit @enepanuu 3a:

a) HecoONIONIeHHe IpPaBUI OOECHeYeHHs] COXPAHHOCTH, KOMILIEKTOBAHHS,
ydeTa, HCIIOJb30BaHUS HOOKYMEHTOB, YCTaHOBJIIEHHBIX 3aKOHOLATEIBHBIMU U
HOPMaTHBHBIMU akTamu Pocculickoit @eneparnuu;,

0) yTpary 1 HeCaHKIIMOHUPOBAHHOE yHUYTOXKEHHE TOKYMEHTOB;

B) HapyIleHUE MOPAIKA U CPOKOB Ilepeladd TOKyMEHTOB ApPXMBHOrO (oHIa
Mockssl B 'BY «III'A MoOCKBBI.



6.3. Ilpu cMeHe JIla, OTBETCTBEHHOTrO 32 BeJeHHE ADXHBa, IIpUEeM-TIepeaada
IOKYMEHTOB apxWBa, YYETHOIO U HAy4YHO-CIIPAaBOYHOIO ammapara K HUAM
OCYIIIECTBIISIETCS 110 aKTy.



IIpunosxkenue 2
K pacnopsukeHuro annapara Cosera JenmyTaToB

MYHHIUNIAJILHOT0 0KPyra 380 1HK0BO
ot 02.05.2024 NeM3b5-02-01-05-07/24

INOJIOKEHUE
00 JKcnepTHOH KOMHCCHH
annapara CoBeTa JenyTaToB MyHHIIHNIAJILHOr0 OKpyra 30, 1MK0BO

1. OO6mue nosoxeHust

1.1. OxcneprHast komuccus (manee — DK) anmapara CoBera aemyraToB
MYyHHIHIAJbHOro okpyra 3sa0aukoBo (nanee — ammapar CJI MO 3s61ukoBo)
co3laercs B LEJSIX OpraHM3allid U IPOBENEHUS METOAUYECKOM M MPaKTUYECKOM
paboTEl MO 3KCHEPTH3€ LEHHOCTH JOKYMEHTOB, 00Pa30BaBIIMXCS B JESITEIBHOCTH
anmnapara CJI MO 3s1611koBo, 0TOOpYy U IOATOTOBKE K Iepenadye Ha MOCTOSHHOE
XpaHeHre B [l'ocynmapcTBeHHOe OIO/DKETHOE YUpexaeHue ropoma MOCKBBI
«LleHTpanpHBI roCynapCTBEHHBIA apxuB ropoxa Mocksel» (manee - ['BY «IT'A
MockBel») HOKyMeHTOB ApxuBHOro (GoHna MOCKBEI, SIBISIOIIETOCS COCTaBHOMN
yacTei0 ApxuBHoro ¢onma Poccuiickoit ®@eneparuu, (manee — ApXUBHBIA (GOHI
MockBBI), BKIIFOYasl YIPaBICHYECKYI0 W IPYTYIO TOKYMEHTAIMIO, HAXOIIIIYIOCs Ha
xpanenuu B anmnapare CJI MO 3s6mmkoBo.

1.2. OK sBnsieTcss MOCTOSHHO JEHCTBYIOUIMM COBEIIATENBHBIM OPraHOM IpU
pykoBozurene anmapata CJI MO 3s161ukoBo, co3maeTcst pacropshKeHHEeM araparta
CA MO 3401MKOBO W HeWCTByeT HA OCHOBAaHMM HACTOSIIEro IIojoXKeHHs.
ITonoxenne o6 OK ammapara CJ MO 3s5061MKOBO MOMJIEKUT COIVIACOBAHUIO
LleHTpalbHOM 3KCIEPTHO-IPOBEPOUHON Komuccueit ImaBapxuBa MOCKBHI (majiee -
[OTIK I'nmaBapxuBa MOCKBEI).

[Tocie cormacoBanuss I[IOIIK ['maBapxuBa MockBer [lomoxenune 06 DK
anmapara CJI MO 3s61ukoBo yTBepxkaaercs: pacropsbkenuem armmapara CII MO
3567IUKOBO.

1.3. Ilepconanensiii coctaB DK HasHauaeTcs pacmnopsbkenueM armapara CJI
MO 3s6nukoBo. B cocraB DK BkirOuUaroTCsi: mpejcenaTeh KOMUCCHH, CEKpeTaph
KOMHUCCHH, MYHMIMIAIBHBEIA  ciyxamui anmapata CJI MO  3sa6mukoBo
OTBETCTBEHHBIA 3a BeleHHEe ApxuBa (Iajiee — JIMIIO, OTBETCTBEHHOE 3a BeJIEHHE
apxuBa ammapara CJ/I MO 32611KkoB0) 1 MyHULMIANBHBIE Ciyaiue ammnapara CJJ
MO 3s611K0BO.

Ilpencemarenem OK HasHawaercs pykoBoxutens ammapara CJ MO
3510IMKOBO.

B kayecTBe SKCIepToB K pabore DK MOI'YT IIPUBJIEKATHCS MPEACTABUTEIH
CTOPOHHUX OpraHusalnui, B TOM uuciae [maBapxuBa MockBel U ['BY «LI'A
MoOCKBED.



1.4. B cBoeit pabore OK pykoBoxctByercss PenepaibHBIM 3aKOHOM OT
22.10.2004 Ne125-@3 «O6 apxuBHOM nene B Poccuiickoi @enepannu», 3aKOHAMU U
WHBIMA  HOPMAaTHUBHBIMH  IPaBOBBIMH  akTamMu  Poccuiickon — ®enepanuy,
HOPMATUBHBIMH  JOKYMEHTaMU  YIIOJIHOMOYEHHOro  (efepalpbHOro  OpraHa
HCTIOJIHUTEIBHON BIIACTH B cepe apXUBHOIO Jiesia U JeIOIPOU3BOJACTBA, 3aKOHOM
ropona Mockssl oT 28.11.2001 Ne67 «O6 ApxuBHOM (poHAE MOCKBBL U apXUBax»,
IIOCTaHOBJICHUSIMU U pacropspkeHussMu Moapa Mocksel u [IpaButensctBa MOCKBEI,
IIpaBuaMu OpraHM3alliM XPaHEHUs, KOMIUIEKTOBAHMs, ydeTa W MCIIOIb30BaHuUs
nokymMeHTOB ApxuBHoro ¢onma Poccuiickoit ®enepauuu U IOPyTMX apXHUBHBIX
JIOKYMEHTOB B I'OCYyJapCTBEHHBIX OpraHax, OpraHax MECTHOIO CaMOYIIpaBJIEHUs U
OpraHu3allysiX, HOPMATUBHBIMM WU METOAUYECKUMHU JOKyMeHTaMH IaBapxuBa
MockBbI, pacnopsIuTeNbHBIMA nokyMmeHTamu amnmapara CJI MO 3s6mnukoso,
HacTOsIIUM llonoxeHuem.

2. @yukunu JK

OK ocyiectBisieT ciaenyronme GyHKIUM:

2.1. Opranuzyer exeromHsli oTOOp Aes, 00pa3yroIUXCS B JEATEIBHOCTU
anmapata CJI MO 3s01uKoBo, Ui JalbHEHIIEro WX XpaHEHUs WU BBIICICHUS K
YHUUTOXXEHHUIO.

2.2. Opra"usyeT U OCyIIECTBISET METOJUYECKOEe PYKOBOJICTBO 10 MTOATOTOBKE
U PaCCMOTPEHUIO HOMEHKIaTypsl Aei annapara CJ] MO 3s61ukoBo.

2.3. PaccmaTtpuBaeT, NPUHUMAET PELIEHHUs] O COIVIACOBAaHMM U COBMECTHO C
JUIIOM, OTBETCTBEHHBIM 3a BeleHUE ApXHBa, OCYLIECTBISIOIIUM XpaHEHHUE,
KOMIUIEKTOBaHHE, Y4Y€T U MCIIOJb30BaHHME apPXMUBHBIX IOKYMEHTOB 00eCleuyuBaeT
IIpeCTaBICHUE:

2.3.1. Ha yrBepxnenue LIDIK I'naBapxuBa MOCKBEL, a 3aTeM Ha yTBEP)KICHHE
pykoBoautento anmnapara CJ MO 3101uKoBo:

a) ONUCeH ey, IOKYMEHTOB IIOCTOSHHOIO XpaHEHHUS YIIPaBIeHYECKO
JIOKyMEHTALIH.

23.2. Ha cormacoBanue IIDIIK I'nmaBapxwBa MOCKBEI, a 3aTreM Ha
yTBepxKaeHue pykosoautento annapara CJI MO 3s01ukoBo:

a) OmHCeH ey, MOKYMEHTOB II0 JWYHOMY cocraBy ammapara CJI MO
3510 IMKOBO;

0) HomeHKIaTyps! gen anmapara CJ MO 3s1611k0Bo;

B) aKTOB O HEHCIIPAaBUMBIX ITOBPEXKAECHUIX apXUBHEIX JOKYMEHTOB;

I) aKThl O BBIICJIEHHM K YHHUTOXKEHHWIO AapXUBHBIX JIOKYMEHTOB, He
IIOJJIeXKAUIUX XPAHECHHUIO;

1) aKTel O HEOOHapy>KeHHM apXUBHBIX JOKYMEHTOB, IIyTH PO3BICKA KOTOPBIX
HCYEpIIaHBI.

2.3.3. Ha paccmotpenue LIDI1K I'maBapxuBa MOCKBEL:



a) TpeIOXKeHWH 00 YCTAHOBIEHMH (M3MEHEHHM) CPOKOB XpaHCHHUS
JIOKYMEHTOB, HE IPEIyCMOTPEHHBIX (TPeIyCMOTPEHHBIX) INEPEYHAMM THIIOBBIX
ApXUBHBIX JOKYMEHTOB, a Tak)Xe IIepeYHsMU JOKYMEHTOB, O0OpPa3yloLIMXCs B
IpoIecce JEATSIBHOCTH (heepalbHbIX OPraHOB IOCYNapCTBEHHOM BJIACTH, HHBIX
roCyIapCTBEHHBIX opraHoB Poccuiickoit @exepanuy U IOABEIOMCTBEHHBIX HM
OpraHM3aIii, C YKa3aHHEeM CPOKOB MX XPaHEHUs, C MOCIEAYIOIIUM IIPEICTABICHHEM
ux Ha coracoBanue [[OITK mpu PenepansHoM apxuBHOM areHTCTBe (Pocapxus);

6) mpoekToB MeTomuueckux nokymeHTtoB ammapara CII MO 3s61ukoBo 110
JEJIONPOU3BOJICTBY U apXUBHOMY eIy,

B) IPYTUX BOIPOCOB, Bxoasiux B komrnereHuuo [[OTTK I'nmaBapxuba MOCKBEI.

2.3.4. Ha ytBepxnenue pykoBoautento ammapata CI MO 3s6mukoBo 6e3
paccmotpenus LIDIIK I'naBapxuBa MOCKBBL:

a) omucei Jen, JOKYMEHTOB BpeMeHHBIX (cBbIlIe 10 JeT) CPOKOB XpaHEHHUSI.

2.4. CoBMECTHO C JMLIOM, OTBETCTBEHHBIM 3a BeleHHEe ApPXHBa, OPraHU3yeT
IUIL MyHULUINIAJIBHBIX cioykamux annapara CII MO 340611MKOBO KOHCYJIBTAllUU 110
BOIpocaM pabOTbl C JOKyMEHTaMH, OKa3blBa€T KM METOJUYECKYIO0 IIOMOIIb,
y4acTByeT B IIOJTOTOBKE U TIPOBEICHUM MEPOMPUSITHH IO IIOBBIIICHUIO
KBaJIM(PUKALTIH.

3. IIpaBsa DK

OK umeer npago:

3.1. JlaBaTb peKOMEHJALMU CTPYKTYPHBIM IIOPA3NEIeHUSIM U OTHEIbHBIM
MYHHUUIIAIBHBIM  ciykamuM  anmapata CJI MO  3s06iukoBo 1Mo Bompocam
pa3pabOTKM HOMEHKJIATYphl Jed, (OPMHUpOBaHMS el B [IeJIONPOU3BOICTBE,
9KCTIEPTU3BI HEHHOCTH JOKYMEHTOB, PO3bICKa HEOCTAIOLINX JEJ IIOCTOSHHOIO CPpOKa
XpaHEHHUs U JeN 110 JIMYHOMY COCTaBy, YIOPSAOYEHUS U OPOPMIIEHUS JOKYMEHTOB
IUTsL Iepeiadi B ApXUB.

3.2. 3ampamuBaTh Yy MYHUIMNATBHBIX cCiyxamwmx anmapara CJI MO
3510,1MKOBO:

a) TINHCbMEHHble OOBSCHEHHMsS O [PUYMHAX yTPaThl, IIOPYH WM
HECaHKLMOHUPOBAHHOTO YHHYTOXXEHHS JOKYMEHTOB IIOCTOSIHHOTO U BPEMEHHBIX
(cBbime 10 j1€T) CPOKOB XpaHEHHUS, B TOM YKCIIE JOKYMEHTOB I10 TUYHOMY COCTABY;

0) HpenNoXeHUsT W 3aKII0YeHUs, HeOOXOAMMBIE IS ONpENETeHHs CPOKOB
XPaHEHUs JOKYMEHTOB.

3.3. 3acayImuuBaTh Ha CBOMX 3aCeJaHUSX MYHUIUIIAIBHBIX CIYKALIMX O XOJe
IIOATOTOBKH JOKYMEHTOB K IIepeJjauye Ha XpaHeHue B ApXuB, 00 YCIOBUIX XpaHEHHUS
1 00eCTeueHns: COXpaHHOCTH TOKYMEHTOB, B TOM uKciie ApxuBHOro horaa MocKBEI,
0 NIPUYMHAX YTPaThl JOKYMEHTOB.

3.4. Ilpurnamare Ha 3aceqanus DK B KauecTBe KOHCYJILTAHTOB M OKCIIEPTOB
[peCTaBUTENIEW apXMBHBIX, HAYUHBIX, OOIIECTBEHHBIX ¥ WHBIX OpraHH3aIi.



3.5. He mnpuHMMath K pacCMOTPEHHIO X BO3BpallaTh Ha JA0PabOTKY
AOKYMEHTBI, IIOArOTOBJCHHBIE C HapylleHueM I[IpaBui oOpraHu3alyl XpaHeHWs,
KOMIICKTOBAaHMs, yd4€Ta U HCIOJNb30BaHUsS [JOKYMEHTOB ApXHBHOrO (hoHIa
Poccuiickoit @exepannu U APYrHX apXUBHBIX JOKYMEHTOB B TOCYIapCTBEHHBIX
OpraHax, OpraHax MeCTHOI'0 CaMOYTIPaBJICHHUS ¥ OpraHU3aUsX.

3.6. Hudopmuposate pykoBogutens ammapatra CJ] MO 3s614koBo 110
BOIIpOCaM, OTHOCSIIUMCS K KommeTeHIuu K.

4. Opranusanusi paGorsr DK

4.1. OK B cBoeilt pabore B3aumopeiictayer ¢ 1IDITK I'maBapxua MOCKBEIL, a
Takxke ¢ [ BY «III"A MockBbL».

4.2. Bompocsl, oTHocsumecs K KommereHuu DK, paccMarpuBarOTCs Ha ee
3acellaHusX, KOTOPBIE IMPOBOASTCS IO Mepe HeoOXomuMocTH. Bcee 3acemanus DK
IIPOTOKOJIUPYIOTCS.

4.3. 3acenanvne OK u NPUHATBIE PELLEHNS CYUTAIOTCS IPABOMOYHBIMH, €CJIH Ha
3aCelaHuy MIPUCYTCTBYET OOJIee IOJIOBUHE] €€ COCTaBa.

4.4. Pewenust OK MPUHAMAIOTCS 110 KaXKIOMY BOIIPOCY (TOKYMEHTY) OTIEIBHO
OOJIBIIMHCTBOM TOJIOCOB IPHCYTCTBYIOIIMX HA 3aCEJAHHH UICHOB KOMUCCHH. ITpu
Pas/IC/ICHUH TOJIOCOB IOPOBHY pelleHHe NpuHMMaeT mpexceparens OK. Ilpaso
PCHIAIOIIETO rojoca UMeroT TonpKo wieHbl OK. IpHriameHHsie KOHCYIBTAHTH U
9KCIIEPTBI UMEIOT IPAaBO COBELIATENHHOIO [oJIoca.

4.5. Benenne pnenmompoussoxctea DK, XpaHeHHE M HCMOB30BAHHE ee
AOKYMEHTOB, OTBCTCTBEHHOCTH 3a KX COXPaHHOCTb, a TaKXe KOHTPOIh 3a
MCTIOJIHEHUEM NPUHATBIX PEIIEHNH BO3nararoTes Ha cexperaps DK.



punoxenne 3
K pacnopsikeHunio annapaTta Copera 1enyTaros

MYHHI[UNIAJIHHOT0 OKpPYra 30 14K0BO
ot 02.05.2024 NeM35-02-01-05-07/24

COCTAB
NOCTOSIHHO el CTBYIOLIEH IKCIIepTHONH KOMUCCHHU
annapara CoBera AenyTaToB MyHHUHIAJILHOT0 OKpyra 3s0/IMK0BO

IIpencenaTe/ib KOMHCCHH:
Kpacunsuukosa E.B., pykoBonurens annapara CoseTa AeIyTaTOB MyHHUIIUIIATHEHOIO
okpyra 3s10JIMKOBO;

YiieHbl KOMHCCHUM:

['yauesa E.B., HauanpHUK oTAena OyXrajaTepcKOro ydeTa M OTYETHOCTH aIrapara
CoBeTa JemyTaTOB MyHHUIIUIIAIBHOTO OKpyTa 350/IMKOBO;

I'ypumoBa T.M., HayampHUK OTAeNa IO OPraHU3alMOHHBIM BOIIPOCAM armapara
CoBerta J€MyTaTOB MyHHUIUIIATEHOTO OKpyTra 3s50IMKOBO (OTBETCTBEHHAs 3@ BEJEHUE
apxuBa amnmnapara CJ] MO 3s1011k0B0);

Bapunosa JI.B., COBETHHK OT/ieJa 10 OpraHu3alOHHBIM BoIIpocaM amnmnapara CoseTa
JeIyTaTOB MyHUIIUIIAJIEHOTO OKpyTa 3s50IMKOBO

Cexperapb KOMHUCCHH:
PonpkuHa A.A., COBETHHK OTAela I10 OpPraHMW3alMOHHBIM BOIIPOCAM ariapara
CoBera JeryTaTOB MyHUIIUIIATEHOTO OKpyTa 3s10IMKOBO



