CR
rgi
AIIIIAPAT COBETA JEIIYTATOB
BHYTPUT'OPOACKOI'O MYHUIIHAITIAJIBHOI'O OBPA30OBAHMUMS -
MYHHUIUIIAJIBHOI'O OKPYT' A

34BJIMKOBO
B I'OPOJE MOCKBE

MOCTAHOBJEHHUE

Vi
V6. 062018 Ne oy -ox -cu-ce /45

O npeaocrapieHHH MYHHIHNAILHBIX YCJIYT

B nenax peanmmsauuu ®enepansHoro 3akona or 27 wmions 2010 roma Ne 210-®3 «O6
OpraHHu3aliy NPEIOCTABICHUA IOCYIapCTBEHHBIX U MYHHIMIIAIBHEIX yCiIyr», [TocTaHOBIEHHEM
IIpaButenscTBa ropoga MockBel oT 15 HosOpst 2011 roma Ne 546-IIIT «O npenocraBieHUH
TOCYAapCTBEHHBIX U MYHHIMIIAIBHBIX YCIyrax B ropofe Mockse» anmapatr CoBeTa AEIyTaToB
MYHHUIUIIAILHOrO OKpyra 3sa0JuKOBO B roposie MOCKBe IOCTaHOBJISET:

1. YTBepaUTSH:

1) Tlopangox ¢opMupoBanus U BegeHus PeecTpa MyHHIMIAIBHBIX YCIAYT COIVIACHO
MIPUIIOKEHHUIO | K HACTOAIIEMY ITOCTAHOBJICHHIO;

2) [llopamox pa3paGOTKM M  YTBEPXKAEHHS  AJAMUHUCTPATHBHBIX  PEIIAMEHTOB
NPENOCTAaBICHUST MYHHLUIATBHEIX YCIYI COMIACHO IPWIOXKEHHIO 2 K HACTOALIEMY
MIOCTAHOBJICHHIO,

3) TpeGoBanusa K MPEJOCTABICHUIO MYHHLMIIATHHBIX YCIYT COMIACHO IPUIOKEHHIO 3 K
HACTOAIIEMY NTOCTAaHOBJICHHIO;

4) Tlosoxxenne 06 0COOEHHOCTAX MOJAYM U PACCMOTPEHHUS Kanob Ha pemneHus U (KIIH)
neicreus (Oesmeiictue) anmapara CoBeTa [ENMyTaTOB BHYTPUTOPOACKOIO MYHMIIMIIATBHOTO
00pa3oBanys — MyHULUNATEHOTO OKpyra 3401uKoBo B ropoie MOCKBe, €ro DOKHOCTHBIX JIHI] U
MYHUIUTNIATIBHBIX CTY)KAUX COMIACHO NMPHIOKEHUIO 4 K HACTOALIEMY ITOCTaHOBIICHHIO.

2. IIpusnats yTpaTUBIINMH CHITY:

2.1. nocranossenue annapata CoBeTa AENyTaTOB MYHULUNAIBHOTO OKpyra 3s6IMKOBO OT
01.03.2016 Ne M35-02-01-04-07/16 «O npenocTaBieHu: MYHUIMIAIBHEIX YCIYT»;

2.2. nocTa”oBj1enMe anmnapata CoBeTa AEMyTaTOB MYHHUIIUNAIBHOTO OKpyra 3s6JIMKOBO OT
13.11.2019 Ne M3b5-02-01-04-15/19 «O BHeceHHH U3MEHEHUH B IOCTaHOBIEH e annapaTa CoBeTa
ACIyTaTOB My HULHUIIAIILHOT0 OKpyra 3a6smkoBo ot 01.03.2016 Ne M3B5-02-01-04-07/16».

3. OnyOnuKoBaTh HACTOAIIEE IIOCTAHOBJIEHME B CETEBOM HM3JaHUH «MOCKOBCKUIf
MYHULIUNAIBHEIH BECTHUK» W PasMECTUTh Ha OQHUIUATBHOM caiiTe MyHHIUNAIBHOIO OKPyra
3s6/mKoBO B ropoge MockBe B MH()OPMALIHOHHO-TENIEKOMMYHHKAMOHHON ceTn «MnTepHeTy
www.mos-zyablikovo.ru.

4. KOHTpOJIb 3a MCIIOJHEHUEM HACTOSIIErO ITOCTAHOBIEHUS BO3JIOKHUTH HA PYKOBOIUTENS
anmapata CoBcra JICIYTaTOB MYyHHILMIAIBHOTO OKpyra 3a6IHMKOBO B 1opose Mockse
Kpacunbuukosy E.B.

PyxoBoaurtens annapara CoBera 7 5%
AeNmyTAaTOB MYHHI[HNIAJBLHOIO OKpYra '

P
3a6amnkoBo B ropoae Mockse / E.B. KpacunbHukoBa



[Ipunoxenue 1

K TOCTaHOBJeHHIO ammapata Cosera
IenyTaToB BHYTPUTOPOJICKOTO
MYHHULUIAIBHOTO obpazoBaHusi -
MYHHLIHNAJBHOTO OKpyra 350JIHKOBO

B ropoae Mockse

ot 16.06.2025 Ne 02-01-04-06/25

Iopsinok
¢popmupoBanus u BeneHus Peecrpa MyHHIMNAABHBIX YCJIYT

1. Hacrosuit [lopsamok B uensix oOecrneueHus: NOCTYITHOCTH, MOJHOTEI,
JOCTOBEPHOCTH W aKTyaJIbHOCTH CBEACHHH O MYHHIHMAIBHBIX yciiyrax (maiee —
cBefcHUs 00 yciiyrax) ycTaHaB/IMBaeT TpeOOBaHHA K (DOPMHPOBAHHIO H BEIECHHIO
Peectpa Mmynnumnansabix yenyr (qanee — Peectp).

2. Peectp comepkuMT cBemeHMS O  MYHWUIMOAJIBHBIX  YCIyrax,
npeaocrapiadeMelx  anmaparom  CoBeta  OemyTaToB  BHYTPHTOPOJACKOIO
MYHHLHMIIAIBHOrO 00pPa30BaHUA — MYHHUMMAIBHOTO OKpyTa 3i0JIMKOBO B rOpoe
Mockse (nanee — anmapat CoBeTa qenyTaToB).

3. Peectp Bemercsi B OJIGKTPOHHOM BHAE Ha OG(HLIHAIBLHOM caiiTe
BHYTPUTOPOJACKOTO MYHHIHMIAIBHOIO 00pa3oBaHUA — MYHHIIMIAIBHOTO OKPYra
340nukoBo B ropone Mockse B MH(MOPMAIMOHHO—TENIEKOMMYHHKAITHOHHOM CETH
«HHTepHeT» (nanee — opummManbHbIN CaiT).

Ceenenus 00 yciayrax, pa3MeIICHHBIX Ha OMHUIMAIBHOM CaTe, SBISIOTCS
OOLIEAOCTYTHBIMH U MPEIOCTABIIAIOTCS O€CIIaTHO.

4. ®opmupoBaHMe H BeacHHE PeecTpa OCYIIECTBIIIETCS MOCPEACTBOM
pasMenIeHHs CBeeHHH 00 ycnyrax Ha oHIMANIbHOM caiTe (najiee — pa3sMelleHHe
CBEICHMH).

5. CoctaB cBeaeHuit 00 ycimyrax, MmoaIeKaluX Pa3MEIICHUIO, 3aM0JHIETC
COTJIaCHO MPUJIOKEHHUIO K HacTosiuemy ITopsaaky.

6. Pa3meleHue cBeneHuii O0OCCHEUHBACT MYHHIMMAJIBHBIN CyXKALM i
annapara CoBeTa AeMyTaToOB, K JOJDKHOCTHBIM OOS3aHHOCTSIM KOTOPOTO OTHECEHO
BejeHue Peectpa (nanee — MyHHIMNANBHBIA CIY’)KaIMi M0 BEICHHIO PEECTpa) B
TE€YEHUE 5 THEH CO AHSA NMPEIOCTaBICHUS! TAKUX CBEICHUU.

7. MyHuUMnanbHbIN CITyXalIui 110 BEISHHUIO PeecTpa:

a) ocyulecTBisieT (PUKCUpoBaHWE W XpaHeHHE HHGOpMalUK 00 HCTOPHHU
U3MEHEHUH CBEIEHUH 00 ycnyre, 00ecneynuBaeT CO3JaHue U XPAHCHUE aPXHBHBIX
konui Peectpa;

0) oOecneunBaeT (UKCHPOBAHME W XPAHCHHE CBEICHHU O JHUAX,
NPEAOCTaBUBLIMX CBENCHUS 00 yCITyTe.

8. IIpenocTasiieHue cBeieHUH 00 ycyrax /i pa3MeIeH s Ha OQULHATBHOM
CalTe OCYLLECTBIIAECT MyHULIMNANIbHBIM ciyxaiui anmnapara CoBeTa AENyTaToB, K
JOJDKHOCTHBIM O0OA3aHHOCTAM KOTOPOTO OTHECEHO BeAcHHE Peectpa B Teuenue 5
JHEW CO MOHS YCTAHOBJICHUA W (WJHM) U3MCHCHMS CBEJCHUM, OMPEACICHHBIX B
MPWIOKEHUHU K HacTosAmeMy [lopsaky.



IIpunoxeHue
k llopsnky GopMHpOBaHUST H  BeoeHHs
Peectpa MyHULIMIIAJNIBHBIX YCIYT

Ilepeuenb
CBeJIeHHI 0 MYHULIUNAJILHOM ycJIyre AJisl pa3MelneHust
B PeecTpe MyHHIIMIIAIBHBIX yCJOYyT

1. HanmeHoBaHMEe MyHULIMMTATBHOMN YCIIYTH.

2. HaumeHOBaHUS M PEKBU3WUTHI 3aKOHOJAATENBHBIX M MHBIX HOPMATHBHBIX
NPaBOBBIX AKTOB, IPEYCMATPUBAIOIHUX MPEIOCTABICHNE MYHHUIUTIAIBHON YCITyTH.

3. HaumeHOBaHMS  OpraHoB, YYacTBYKOIIUX B  NPEAOCTABICHHH
MYHHUHIAJIBHON YCITYTH.

4. HaumeHoBaHWe, HOMep, JAaTra, CBeaeHHA 00 omyOiIMKOBaHHU
MYHULUINATBHOTO HOPMATUBHOTO NpaBOBOTO aKTa, YTBEPAMBIIETO
AAMUHUCTPATUBHBINA PETJIAMEHT MTPEAOCTABJICHHS MYHHUIIUITAIBHON YCIIYTH.

5. CeeneHus 0 MecTe MoJayd 3ampoca (3asBJIEHHsS) HA MPEAOCTABIEHHE
MYHHULUTIAJIBHON YCIIYTH.

6. HaumeHoBaHnue pe3ynbTaTa NpeaoCTaBICHUS MyHHITHIATIBHON YCayTH.

7. HaumenoBanue NOKyMEHTa, IOATBEP)KIAIOINETO KOHEUHBIH pe3ynbpTar
NPEOCTABICHUS MYHHUITUTIATBHOM YCIyTH.

8. CBemeHMss O KaTerOpHUax 3asABHTENICH, KOTOPBIM IPEAOCTABIIAETCH
MYHHULMNAJIbHAS YCIIyTa.

9. Cenenuss o Mecre MHPOPMHPOBAHHS O MNpaBWIaX MNPEAOCTABICHHUSA
MYHUUUNAIBHOU YCIIYTH.

10. Cemenuss 0 MaKCHMaJIbHO JIOMYCTHMBIX CpPOKaX MPEIOCTABIICHHU S
MYHUUIUNAIBHON YCIIYTH.

11. CBenenust 00 OCHOBaHHUAX JUIS MPHOCTAHOBJICHHSA IIPEIOCTABICHHUS
MYHULUIAILHON YCIIyrd MO0 OTKa3a B IPEOCTABICHUN MYHUIUTIAIBHOM YCITYTH.

12. HaumeHOBaHHA KOKYMEHTOB, MOAJIEXKAIIMX MPEACTABICHHIO 3aIBHTEIEM
JU1sl IONYYEHUA MYHUUMMATIBHON YCITYTH.

13. Csemenuss 0 BO3MOXHOCTH (HEBO3MOXHOCTH) MPEAOCTaBICHUS
MYHULMOAIBHOMH YCIYTH B MHOTO()YHKITHOHANBHBIX [ICHTPAX.

14. Csegenuss 0 BoO3Me3gHOCTH (0€3BO3ME3AHOCTH) MPEAOCTABIICHHUS
MYHMIMIAIBHON YCIIYTd U pa3Mepax IUIaThl, B3UMAEMOM C 3asiBUTEIIA, €CIIU YCITyTa
NPEAOCTABISAETCA Ha BOZME3THOM OCHOBE.

15. Csenmenuss 00 agMHHWCTPATHUBHBIX MPOLEAYpaxX, MOMUIEKALIHX
BBIIIOJIHEHUIO OPraHOM MECTHOIO CaMOYMPABJICHUS TIPH  MPEIOCTABJICHHH
MYHULIMNAIIBHON YCIYTH, B TOM 4YHCJIE€ CBEIECHHSI O MNPOMEXYTOUHBIX M
OKOHYATEJIBHBIX CPOKAX TaKUX aAMUHUCTPATUBHBIX MPOIIEAYP.

16. Ceenenus 06 agpecax MEKTPOHHOM MOUTHI, TeJieOHAX OpraHa MECTHOTO
CaMOYTIPaBJICHUA.

17. CBeneHus o mopsiAke KOHTPOJIS 3a MCHOJHEHHEM aJIMHUHUCTPATHBHOIO
pEryiaMeHTa.
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18. Ceenenusa o cnocobax m popmax OOKaIOBAHUA PEIICHHM U NEHCTBUI
(be3neficTBUA) MODKHOCTHBIX JIMI, W MYHHUIUNANBHBIX  CAY)KAIIUX TMpH
NPEAOCTaBIEHUH YCIIYTU U CBEAECHUSA O JODKHOCTHBIX JIMIAX, YIOJTHOMOYEHHBIX HA
paccMOTpeHHE Kaslo0, WX KOHTAKTHBIC TaHHBIC.

19. TekcT anMUHUCTPATHBHOTO periaMeHTa, GopMbl 3anpoCcoB (3asBICHHMIA),
KOTOPBIE HEOOXOAMMBI 3aABUTEIIO [JIA MOJTYUSHUA MYHHIMITATBHOM YCIIYyTH.

20. CBeneHus 0 Aarte BCTYIUICHHS B CHJTY aJIMHHUCTPATHBHOTO PETJIAMEHTA.

21. CpeneHus 0 BHECEHMHM M3MCHEHHH B MYHHIMNAIbHBIA HOPMATHBHBIM
NIPAaBOBOM aKT, YTBEPAMBLUMN aJAMUHUCTPATUBHBIN PETJIAMEHT MPEIOCTaBJIEHUS
MYHULMIIAIBHOHR YCIIYTH, C YKa3aHUEM HOMEpa, JaThl, CBEACHHS 00 OMyOJIMKOBaHH U
MYHHULIMIIAJILHOTO HOPMAaTMBHOTO MPAaBOBOIO aKTa, KOTOPHIM BHECCHBI TaKHeE
M3MEHEHHUA.

22. CsemeHus o pgare TpeKpamieHust IeHCTBHA aJMHHUCTPATHBHOTO
perilaMeHTa MPEAOCTaBICHUS MYHULMUMNAIBHOW  ycnyru (MPU3HAHUA — €ro
yTPaTHBIIHM CHITY).



IIpunoxxenue 2

K mocraHoBieHHoo anmapara Cosera
AEnyTaToB BHYTPUI'OPOLACKOTO
MYHHMLMAJIbHOTO obpa3zoBaHusl -
MYIHIUNAILIIOTO OKpyra 3a0IHKOBO

B ropoae Mockse

ot 16.06.2025 Ne 02-01-04-06/25

Ilopsiaok
pa3padoTKH H yTBepKAeHHS aAMUHHCTPATHBHBIX PerjiaMeHTOB
NPeaoCTABJICHNS] MYHHIIMNAJIbHBIX YCJIYT

1. Hacrosaumii Ilopsmok ycraHaBaWBaeT mpaBwia pa3paboTKu u
YTBEPXKACHHUS aAMUHUCTPATHBHBIX PErJIaMEHTOB MPEAOCTABJICHH A
MYHUIANATIBHBIX YCIYT (Jlajiee — perJIaMeHThI).

2. PernameHT sABIAETCSA HOPMATHBHBIM NMPaBOBBIM aKTOM ammapara Cosera
JETyTaTOB BHYTPHTOPOACKOr0 MYHHUIIUIAIBHOTO 00Opa30BaHMsI — MYHHUIIMIIAIBHOTO
okpyra 3sa0nukoBo B ropoae MockBe (manee — ammapatr CoBeTa AEMyTaToB),
ONPEAENAIOINM MOPAAOK, CTAHAAPT MPEJOCTABJICHUA MYHHIIMIAIBHOW YCIyTH, B
TOM YMCJIE COCTaB, CPOKM M NOCIEAOBATEIBHOCTh AAMUHUCTPATUBHBIX MPOLCIYD
(memcTBHif), ocymecTBasemMblx anmapatoM CoBeTa [emyTatoB MO  3ampocy
GU3HUECKOrO0 WM IOPHIMYECKOro  JjHma Jub0 HMX  YIOJHOMOYEHHBIX
NPEACTaBUTENIEH B paMKax MOJHOMOYHM, YCTaHOBJICHHBIX HOPMAaTHBHBIMHU
npaBoBbIMU akTamu Poccuiickoit denepaunu, mpaBoBBIMU akTaMu ropoaa MoCKBbI
U MYHULUNAIBHBIMH TIPAaBOBBIMM AKTaMH, U B COOTBETCTBHH C TPEOOBAHUAMU
®enepanprHoro 3akoHa ot 27 wrons 2010 roga Ne 210-®3 «O6 opranmusanmu
NIPEAOCTABIECHUS TOCYJAPCTBEHHBIX U MYHULIMNIAIBHBIX YCIYT», a TAKXKE MOPSIIOK
B3aUMOJCHUCTBHA MEXAY CTPYKTYPHBIMH MOJPA3JACICHUAMH, HOKHOCTHBIMH
MMLAMM M MYHHULUNAIBHBIMU Clykamumu anmnapara CoBeTa [OEMyTaToB IMIPH
NpeAOCTaBACHUH MYHUIIHTIATbHOW YCIYTH.

3. Pernament paspabarsiBaeTCs MYHHUMIAJBHBIM CIy>KalllMM almnapara
CoBeta nenyTatoB, K HOOJDKHOCTHBIM OOSI3aHHOCTSM KOTOPOTO OTHOCHTCS
OpraHu3auys MpeaoCTaBIECHUs COOTBETCTBYIONICH MYHHUITHTIAIBHON YCIIYTH (nanee
— UCHIOJTHUTEND ).

4. IIpn pa3paboTke MPOEKTa perjlaMeHTa UCIIOJTHHTEIIb!

a) OmpelenscT MNepeyeHb HOPMATHBHBIX TMPABOBBIX aKTOB PoCCHICKOM
Oenepaunu, NpaBOBbIX aKTOB ropoa MOCKBBEI 1 MyHHITHIIAIBHBIX IPABOBBIX AKTOB,
ABJIAIOIINXCA MPAaBOBBIMH OCHOBAHMAMHU JUIS TMPEAOCTABJICHUS MYHHIIHIIAIBHOM
YCIIYTH,

0) ocCyllecTBIAET aHA/JM3 HOPMATHBHBIX IPABOBBIX akTOB PoccHiickoi
denepaunu, MpaBOBBIX aKTOB ropoAa MOCKBBI, MYHHITMMAJILHBIX MPABOBBIX aKTOB,
PETYJIMPYIOLIUX IPEAOCTABAEHUE MYHUIIUITAJIGHOMN YCITyTH,

B) OCYILUECTBISAET AaHAJM3 JCHCTBYIOUNIETO TMOPSAIKA MPEAOCTABICHHS
MYHHLUNAIBHON YCIYTH U OLEHKY 3(P(PEKTUBHOCTH €€ MPEAOCTABICHHUSA C LEIBIO
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COBEPILIEHCTBOBAHHS (ONTUMH3ALMH ) 3IMUHUCTPATUBHBIX NTpoLeAyp (AECHCTBHIN);

I) OMNpeAeNsieT MOCIECI0BATENILHOCTh AAMUHUCTPATHUBHBIX MPOIEAYP
(me#cTBUI) ¢ Yy4ETOM TPEUIOKEHHH MO ONTUMHU3AINMH TMPEIOCTABICHHUS
MYHULIANIATIBHON YCIIYTH, BO3MOXHOCTH IPEIOCTABIICHUS €€ B JIEKTPOHHOH hopMme;

J) OCYIIECTBIACT aHAJIM3 BOCTPEOOBAHHOCTH MYHHWIUTIAIBHON YCIyrd B
YIEKTPOHHOUW (hopme, BO3MOMNKHOCTH €€ MPEAOCTaBICHHUS TOIBKO B AJICKTPOHHOM
dbopme 6e3 TMUHOro MPUCYTCTBUSA 3asBUTENS B anmnapate CoBeTa IEMyTaToB;

€) pa3pabaTbiBaeT MPOEKT CTAHAAPTA MPEJOCTABICHUS MYHHIIMIAIbHON
YCIIYTH,

) BBITIOJIHAET PYTHE ASHCTBHSA JTs pa3pabOTKH MPOEKTa perjiaMeHTa.

5. IlpoekT persiaMeHTa no/yIe:uT HE3ABUCUMOM YKCTIEPTU3E U IKCIIEPTHU3E,
npoBoaMMOM annaparoM CoBeTa IemyTaToB (Iajiee — BHYTPEHHAS 3KCIEPTH3a), a
TaK)XE€ aHTUKOPPYILUHUOHHON 3KCIEPTHU3E.

AHTUKODPYNUMOHHAA HKCIEPTH3Aa MMPOEKTAa PErjJaMEHTa NPOBOAMTCA B
MOPSAKE, YCTAHOBJICHHOM JUIsl NPOBEACHUS AHTUKOPPYNUUOHHOU IKCHEPTH3BI
MYHULIMNIAIBHBIX HOPMATHBHBIX IIPABOBBIX AKTOB M ITPOEKTOB MYHMIMIAIBHbBIX
HOPMATHBHBIX NPaBOBbIX aKTOB ammnapata CoBeTa AenyTaToB, OJHOBPEMEHHO C
BHYTPEHHEH IKCTIEPTU3OM.

6. Hcnonmuurenp obecreynBacT pa3MeEIlleHHE MPOeKTa perjiaMeHTa Ha
opuIMAILHOM CaiiTe BHYTPHUTOPOACKOTO MYHHIMMAJBHOrO 0O0pa3oBaHusA —
MYHHITUTIAIBHOTO OKpyra 3s01MKOBO B ropoae MockBe B HH(POPMALIMOHHO—
TEJICKOMMYHUKAIIMOHHOW ceTd «MHTepHeT» (manee — OQHUIMAIBHBIA CalT) C
yKa3aHHEM CPOKOB MPHEMA 3aKITIOYEHUN HE3aBUCHUMOM IKCHEPTU3BI (CPOK MpueMa
3aKJIFOYEHUH HE MOXKET OBITh MEHEE ACCATH JHEH CO AHS pa3MEIICHUS PETJIaMEHTA),
a TaKKe KOHTakTHOW uHbopMauuu (TenedoH, ampec IJEKTPOHHOH MOYTHI,
MOYTOBBIN aApeEC) /I HANPABJICHHUA TaKUX 3aKIFOYEHHUMN.

7. Ilpy nOCTYNIEHUH 3aKITIOYEHU HE3ABUCHUMOM YKCTIEPTU3BI UCIIOJIHUTEb
B TEUYEHHE MATH OHEH CO AHSA OKOHYAHUA CPOKAa MpHEMa STHUX 3aAKITIOUYEHUH,
paccMaTpuUBaeT UX W MPUHHUMACT PELICHHE MO Pe3yjpTaraM KaXIOU Takoh
JKCIEPTHU3bL: O J0PA0OTKE MPOEKTa PeryiaMeHTa WM O HELENECOO0Pa3HOCTH yueTa
IKCTIEPTU3BI.

8. IIpUHATBIE MCHONHUTEEM PEIICHHUS MO Pe3ySibTaTaM PacCMOTPEHUS
3aK/IIOUEHUN HE3aBUCHUMOH JKCIEPTH3bl O(QOPMIIAIOTCS CIpaBKOW 00 HTOrax
HE3aBUCHUMOM IKCIIEPTU3BI, B KOTOPOH YKa3bIBAKOTCS:

a) HAUMEHOBAHKE MPOEKTA PETJIAMEHTA,

6) nata pa3MerieHIs IPOSKTa perlaMeHTa Ha OPUIMATbHOM CalTe;

B) 1aTa OKOHYAHUS MPUEMA 3aKITIOUCHHI HE3aBUCUMOM IKCIIEPTH3HI;

I') KOJJMYECTBO MOCTYMUBIINX 3aK/TIOUCHUH HE3aBUCUMOM 3KCIIEPTH3HI,

1) COAEpKAHMUE MOJOKEHUH MPOEKTA PETJIAMEHTa C YYETOM 3aKITHOUYCHHM
HE3aBUCUMOM 3KCHEPTU3bl (C M3JOKEHHEM DPENAKLMU TaKUX [MONOKEHUH N0 HX
U3MCHEHUS ),

€) MOTUBHPOBAHHOE OOOCHOBAHUE PEIICHUS O HELEIECOOOPA3HOCTH yueTa
3aKJIFOYEHUN HE3aBUCUMOM SKCIIEPTHU3HI.

9. Mcnonuurtens B Cpok He OoJiee MATH JAHEH MOC/E MHA OKOHUAHUSA CpPOKa
IpUEMA 3aKIFOYECHUN HE3aBUCUMOM 3KCIEPTU3bl HAIMPABIAECT MYHHULMMNATBHOMY
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ciyxaumeMmy annapata CoBera JEMyTaToB, K OOJDKHOCTHBIM OOS3aHHOCTAM
KOTOPOTrO OTHOCHUTCS IPaBOBO€ oOOecredeHne AeATeNbHOCTH anmapara Cosera
JIENYyTaToB, UIsl MPOBEACHUA BHYTPEHHEH SKCIIEPTH3HI:

a) NpPOEKT MOCTaHOBIEHUA ammapara CoBeTa AemyTaToB 00 YTBEPXKICHHH
pETJIAMEHTA,

0) MPOEKT pPeryiaMeHTa;

B) KOMHWH 3aKIOYCHUNA HE3aBUCUMOMN YKCIIEPTH3BI (IPHA WX HAJIMUYUH );

I') KOIHUIO CMPaBKH 00 UTOrax HE3aBHCHUMOM 3KCIIEPTH3HI.

10. Ilpu mnpoBeAeHHH BHYTPEHHEW JKCIEPTH3Bl MPOCKTA perjaMeHTa
NPOBOJUTCSA OLICHKA:

a) COOTBETCTBHSI IMPOEKTa perjiaMeHTa TPeOOBAaHHAM, MPEHBSIBIIEMBIM K
Hemy  @OepepanbHbiM  3akoHOM — «OO0  opraHu3alMK  NPEAOCTABIICHU S
rOCyAapCTBEHHBIX U MYHUIIMNIAIBHBIX YCJIYT» M MPUHATHIMH B COOTBETCTBHH C HHUM
HOPMATUBHBIMH MPAaBOBBIMH aKTAMH;

0) ydeTa pe3yJIbTaTOB HE3aBUCUMOM IKCTIEPTH3BI B TPOSKTE PErjlaMEHTa.

11. Cpok npoBeneHusi BHyTPEHHEH 3KCIEPTU3BI H MOATOTOBKH 3aKITIOYCHHS
0 €€ pe3yiabTaraM He MOXeT ObITh Oosee aecatd pabodymx OHEH co AHs
NPEACTABJICHUA JAOKYMEHTOB (MYyHKT 9). 3akmoueHWe BHYTPEHHEH SKCTICPTH3BI
HAIPABJIIETCS NCIIOJHUTENIO B IEHD €r0 MOJATOTOBKH.

12. McnonHuTens B TEYEHHE TPEX AHECH CO AHA TOMYUYCHHS 3AKITIOUEHHSI
BHYTPEHHEH DJKCOEPTU3bl O0ECNEYMBACT YYE€T 3aMEUAaHUM M MPEUIOKCHUH,
COZEPIKAIMXCS B 3aKTIOUEHUH. B ciryuae Hecoriacus UCTIOJIHUTENSA C 3aKTIOYEHUEM
BHYTPEHHEH IKCIIEPTHU3bI, PELICHHE OCTAETCH 32 pyKoBoauTeseM amnmapara CoBera
JENYyTaTOB BHYTPUTOPOACKOT0 MYHUIIMNIAITIHBHOTO 00pa30BaHus — MYHUITUTIATEHOTO
okpyra 3s61ukoBO B ropoiae Mockee (manee - pykoBoautenb ammapara Cosera
JEMyTaTOB).

13. Hcnonuutenp B CpOK, HE MPEBBINAIOINANA TATH THEH CO JHS
PacCMOTPEHHS 3aKIIOUEHUA BHYTPEHHEH HKCIIEPTHU3BI, BHOCHT PYKOBOIHTEIIO
annapara CoBeTa AEMyTaToB NPOEKT PEraMEHTa, K KOTOPOMY MPHJIAraroTCs:

a) MPOEKT MOCTAHOBJICHHUS anmapaTta CoBeTa ASMyTaTOB 00 YTBEPKACHHU
PETJIaMEHTa,

0) cripaBku 00 UTOrax HE3aBUCUMOM IKCTIEPTH3bI, B TOM YHCJIE HE3aBUCHMOK
AHTUKOPPYNLHOHHON SKCTIEPTH3BI,

B) 3aK/IIOUEHHUsI BHYTPECHHEH JSKCIEPTH3BI, B CjIydae HECOrjacusi ¢
3aKIFOYEHUEM BHYTPEHHEH 3KCTIEPTH3BI, TUCBMEHHBIC BO3PAXKCHUS,

I) NPOEKThl MYHHLIMNAJBHBIX MPAaBOBBIX aKTOB, B Cly4ae €CJIH B Mporecce
pa3pabOTKH [MPOEKTa perjiaMeHTa BBHIABIACTCS BO3MOXXHOCTh ONTHMH3AIMH
(MOBBIIIEHUA KAY€CTBA) MPEAOCTABJICHUS MYHHIUIIAJIBHON YCIYrd MPH YCIOBHM
U3MEHEHUHN COOTBETCTBYIOIIMX MYHULIMIIAIBHBIX MPABOBBIX aKTOB.

14. PernameHT yTBepxmaeTci mocTaHoBieHWeM anmapata Coseta
JAENYTATOB U BCTYMAET B CHIIY CO OHA €r0 OPUIHMabHOro OmyOIHKOBAHHS, €CIIH B
MOCTAaHOBJIECHUH HE OTOBOPEHO MHOC.

OAHOBPEMEHHO € OMYyOJUKOBAHMEM PETJTAMEHT MOUIEKUT PA3MEIICHUIO Ha
odpuIHaTEHOM caliTe, MHPOPMAIIMOHHBIX CTCHIAX B MOMeLIeHHs X annapara CopeTa
JIEMyTaTOB.
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15. BHeceHue HW3MEHEHM B PErIaMEHT OCYIIECTBIISICTCS HAa OCHOBAaHHU
WU3MEHEHUH, BHECEHHBIX B DenepanbHbiid 3akoH «O0 opraHu3anuu npeaoCTaBICHHS
rOCy/JapCTBEHHBIX M MYHMIIMIAIbHBIX YCIYr» W HHBIE HOPMATHBHBIC MPABOBLIC
axTel Poccuitickoit @enepaiiuu, npaBoBbie aKThl TOpoAa MOCKBBI 1 MYHUIIMNAJIBHBIE
[IPABOBBIC AKTBI, 4 TAKXXE B LEJISAX COBEPLUCHCTBOBAHUA AAMHUHUCTPATHBHBIX
npoueayp (OeHCTBHI) MO MPeAOCTaBICHHIO MYHUIIUTIAIBHON YCIyTH.



ITpunoxexue 3

K mocraHoBieHuro ammnapara Cosera
AenyTaToB BHYTPUTOPOACKOTO
MYHHLHIAJIbHOTO oOpa3oBaHus -
MYHHLIHIIAJIBHOTO OKpyra 3s161HKOBO

B ropoae Mockse

oT 16.06.2025 Ne 02-01-04-06/25

TpedoBanus
K MpPeJI0CTABJIEHHI0 MYHHIMTAJbHbBIX yCJIyT

O01ue moJ10KeHust

1. Hacrosiummmu TpeGoBaHUSAMH PEryJIMpPYIOTCS BOMPOCHI MPABOOTHOIICHH i
Mexay anmapatrom CoBeTa AeMyTaTOB BHYTPUTOPOACKOTO MYHHIMMNAIBHOTO
00pa3oBaHUA — MYHUIMNIAIBHOrO OKpyra 3s01MKOBO B ropoje Mockse (nanmee —
annapat CoBeTa JEMyTaTOB) U 3asIBUTEIIAMH MTPH MIPEIOCTABICHUH MYHULIATAIbHBIX
YCIIVT.

2. TlocranosneHnusmu amnmapata CoBera aenmyTtatoB 00 YTBEpKICHHH
aIMUHHUCTPATUBHBIX PErJIAMEHTOB MPEIOCTABICHUS MYHHIIUIAIBHBIX YCIYT (aiee
— perjaMmeHTbl) MOryT OBIThb YCTAaHOBJICHBI JOTMOJHHUTENIbHBIE TPEeOOBAaHUA K
PEAOCTABIEHUIO COOTBETCTBYIONMX MYHHUIIUITAITBHBIX YCITYT.

TpeGoBanus k HHGoOPMHUPOBaAHMIO 3asIBUTEJICH
MPH NpeX0CTaBJIeHHH MYHUIHNAJBbHBIX YCJIYyT

3. 3asgBuTENb UMEET MPABO HA MOJyuyeHHEe BCEeH MHGOpMALMU, CBA3AHHOM C
NPEIOCTABICHUEM €MY MYHHITUIIAIBHOH YCITYTH.

4. OCHOBHBIMU TpeOOBaHMAMHU K HHGOPMHUPOBAHUIO 3aABUTENICH mpHU
NPEAOCTABICHUHU MYHUIIMTIATBHBIX YCITYT ABJISIOTCS!

1) nocroBepHOCTh HHDOPMALIHH,

2) nonHOTA HHMOPMALIUH,

3) HarnsagHOCTH (hOPM TIPEeNOCTaBIIAeMOi HH(POPMAITHH;

4) noCTYNHOCTH HHPOPMAIIHH,

5) onepaTUBHOCTH MPEAOCTABICHHS HHPOPMAITHH;

6) akTyansHOCTH HH(OPMAIIHH,

7) npenoctapieHue uHGopMauruu Ha 6€3B03ME3THOM OCHOBE.

5. Ilpm nOpenocTaBA€HWM  MYHUIUNAIBHOW  YCIYTHM  3aABHTENIO
npeaocTaBifeTca HHGOpMaLHUs O:

1) mecre HaxoxneHus ¥ rpaduke pabotTel ammapara CoBera AemyTaToB,
BKJTIOUAsi MECTO W rpaduk mprema 3ampocoB (3asBjCHHI) HA TPEAOCTABICHHE
MYHHUIMIIATBHBIX YCIYT ¥ WHBIX HOKYMEHTOB (MHGOpPMAIHH), HEOOXOOUMBIX ISt
[PEeA0CTaBICHUS MYHULIMNIATIBHOR yCimyru (fajee — JOKyMEHTHI ),

2) HAMMEHOBAHUH TIOJDKHOCTH, (haMHIMK, HMEHH, OTYECTBE MYHUIIUTIATBHOT O
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cinyxaimero annapara CoBeTa OemyTaToOB, OPTaHU3YIOLIEro MPEJOCTaBICHHE
MYHHUIMTNIAIBHOW YCIYTH (fajiee — MyHUIMITAIGHBIN CIyKaIuii) 1 MX KOHTAKTHBIX
TenedoHax;

3) mouyTOBOM ajpece, aapecax MEKTPOHHOH MoUTH, O(UIMAIBHOTO caiTa
BHYTPUI'OPOACKOTO MYHUUHMIIATBLHOTO 00pa30BaHHS — MYHMIIMIAJIBLHOTO OKpyra
3a0nukoBo B ropoae Mockse B WHGOPMALHOHHO-TEIEKOMMYHHKAIIMOHHONW CETH
«HTepHe™ (manee — ouITHaIBHBIN CalT);

4) mnepeyHe MPEAOCTABIAEMBIX MYHHUMIAIBHBIX  YCIyr, CpOKax
MPEIOCTaBICHUS MYHHUIIMNIAIBHBIX YCIIYT,

5) mepeyHe moKymeHTOB (oOpa3nax HMX 3alOJIHCHHsS) W WHOOpMaImH,
HEOOXOMUMBIX JUI TOJyYCHHWS MYHHIMIAILHOH ycayrm H  opMmax ee
npeacTaBiieHns (OTAEIbHO I KaXXI0H MYHHIMIIAIBHON YCIIYTH),

6) nmopsanke oOXXaJOBaHMUA PEUICHUM W JAEHCTBHE (Oe3aeicTBUs) anmapara
CoBera nenyTaroB, €ro MOJDKHOCTHBIX JIML H MYHUIIMIIABHEIX CITYKAIIHAX.

6. Undopmarys 0 MyHHITUIAIBHON yCIIyre MpeI0oCTaBIsSETCA MOCPEACTBOM

1) TenedonHOM CBA3M,

2) ounmaapHOTO caiTa;

3) pa3memieHus Ha WHGOPMAUMOHHBIX CTEHAAX WJIH HWHBIX HCTOYHHKAX
nHGOPMHUPOBAHUS B IOMENICHUAX annapata CoBeTa AeMyTaToB,

4) nybnukanuii B cpeacTBax MaccoBoil HH(pOPMAITHH.

7. Ilpm nwuHOM mnomaue 3asBuTeneM B ammapar CoBeTa AEmMyTaToB
JOKYMEHTOB, 3asABUTENIb MHGOPMHUPYETCA O CPOKAX M TOPAIKE PACCMOTPECHHSA
JOKYMEHTOB, a TaKkK€ O MOPSAKE MOMYyUYEHUs MOKYMEHTA, MOATBEPKIAAOMIETO
NPEI0CTaBJICHUE MYHHUITUTIAITBHOM YCITyTH.

8. C MOMeHTa MpeACTaBIEHHA JOKYMEHTOB 3asBUTEIb UMEET MPABO B YaCHI
npueMa oOpaTUThCS A ToNMydeHus HHopMmammu o0 ITame paccMOTPEHHs
JOKYMEHTOB.

9. 3agBuTENsIM TPENOCTABIAIOTCS CJICAYIOUIHE KOHCYJIbTAlMH (JIMYHO B
ycTHOM ¢opMe, B mUCBMEHHOH (opMme uiau 1mo TesnedoHy) O HMPeAOCTABICHUH
MYHHITUTIATBHBIX YCITYT:

1) o0 mnpaBOBBIX  aKkTax, pErJIAMEHTHPYIOIIUX  MPEIOCTaBJICHHE
MYHULIMINIAJIBHOM YCIIYTH,

2) o mokyMmeHnTax (uHbOpManMK), TPEIOCTABIICHUE KOTOPHIX HEOOXOMHUMO
JUTs TOJTYYEHUS] MYHULIMTMTATBHBIX YCIYT, a TAK)KE O JOKYMEHTaX (MHGOpMaH#) J1s
NPEAOCTABAEHUS MYHULMNAJIBHONW YCIIYTH, PEIICHUE O MPEACTABJICHUH KOTOPHIX
3a5BUTENb MPUHUMAET CAMOCTOATEIIBHO,

3) 06 anpece, rpacduke padotsl annapara CoBera ASMyTaTOB,

4) o rpaduke TmpHeMa JOKYMEHTOB M  BBIIAYM  JOKYMEHTOB,
HOATBEPKAAIOLIMX NPEXOCTABICHUE MYHUITUTIAILHON YCITYTH,

5) o0 nopsAake 00kaNOBAHUA PEIICHWH W JeHCTBUH (Oe3aeiicTBus) anmnapara
Cosera fenyTaToB, €ro JO/HKHOCTHBIX JIAIl H MYHUIIUTIATBHBIX CIIYXKaIlHX.

10. KoHcynbTallud B MPEIOCTaBICHHE 3aABHTENIAM B XOA€ KOHCYJIbTallMi
dhopm (01aHKOB) TOKYMEHTOB SBJISIOTCS O€3BO3ME3THBIMH.

11. B cnyyae ecnu aiis KOHCYJIBTAllMK TPeOYeTCs MPOJIOIKUTEILHOE BPEM S
(6onee 30 MUHYT), 3aABUTENIO MOXET OBITh MPEATOKEHO OOpaTHTLCS 32
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HeoOxomuMoit wHpoOpManKeii B MHUCHMEHHOM BHAE JIMOO HA3HAYEHO [Jpyroe
yno0OHOE /ISl 3asBUTENA BPEMS JUIsl YCTHOTO KOHCYJIbTHPOBAHUA.

12. B Mecrax mnpumema JIOKyMEHTOB HWHQOpMamusa Uil 3asgBUTENA O
NPEAOCTABIEHUH MYHHIMIAIbHBIX YCJIYr pa3MeniaeTcsi Ha HHGOOPMALMOHHBIX
CTCHJaX WJIM UHBIX UCTOUYHHKAX HH(POPMHUPOBAHHS.

TpeGoBaHus k 10KyMeHTaM 1 HHPOPMALIUH, HEOOXOAMMBbIM
AJIsI IPeI0CTABJIEHHS] MYHHLIMNAJIBHOM yCJIyTH

13. TIlepeuenp gokymeHTOB (MH(pOpMalMH), HEOOXOAMMBIX  AJIA
NpeOCTaBJICHUS MYHHILHMITAJIbHOH YCJIYTH, YCTaHABIMBAETCS PEIJIAMEHTOM M
SBJIACTCA HCUEPIIBIBAIOIINM.

14. ®opma 3ampoca (3asBICHHMS) YTBEPKIAETCA peryiaMeHToM. [lpum
pa3paborke Qopmbl 3ampoca (3ajABJICHHA) I[PEeAyCMaTPpUBACTCA HAJMYHE B
yka3aHHOW ¢opMe BCEX PEKBM3WUTOB, TpeOyeMbiX Ui MNPEAOCTABIICHUSA
MYHHUIMITAJIBHONH YCIYTH, KOTOpbIE€ 3asBUTENIb NO/DKEH 3alofHUTh (yKasaTe), a
TaKKe COTJIacHe 3aABUTENS HA 00pabOoTKy €ro NepCOHAIbHBIX JAHHBIX.

15. B cnywae ecnu Uil NpPEeaOCTaBICHUS MYHHULMIAIBHOM YCIYyru
HeoOxomuMa o0paboTka TEepCOHATBHBIX MAHHBIX JIHLQA, HE SBJIAIOLIErocs
3asBHTEJICM, U €CJIA B COOTBETCTBHHM C (heaepabHbIM 3aKOHOM 00paboTKa Takux
NIEPCOHAJILHBIX TAHHBIX MOXKET OCYIIECTBIIATHCS C COTNACUs YKA3aHHOTO JINLA, pU
oOpareHuu 3a MOJYyYCHHEM MYHHIIUIAIBHOM YCIYTH 3asBUTENb IONOJHUTEIBHO
MPEAOCTABISAET JOKYMEHTHI, MOATBEPKAAIOIINE MOJyYeHUE COrJIaCHs yKa3aHHOro
JUIA WIM €T0 3aKOHHOTO MPEACTaBUTENsA (JIMLA, UMEIOILEr0 MPaBoO MPEACTABIATH
UHTEpECH (GU3WUECKOTO JIMIA B COOTBETCTBUH € 3aKOHOIATENIbCTBOM ) HA 00paboTKy
MEPCOHAJIBHBIX IAHHBIX YKAa3aHHOTO JIHIL.

16. IIpeacrapisiembie 3assBUTE/IEM AOKYMEHTHI (MHGpOpPMALHs) Ha OyMaKHOM
HOCHTEJIE JOJIKHBI COOTBETCTBOBATD CIICAYIOIUM TPEOOBAHUAM:

1) He UMETh MOAUMUCTOK U UCTIPABJIEHUN TEKCTA,

2) He UMETH MOBPEXACHUH, HAJUUUE KOTOPHIX HE MO3BOJISIET OJAHO3HAYHO
HCTOJIKOBATh X COACPIKAHUE.

17. Konuu [OOKYMEHTOB, HE 3aBEPEHHBIE HOTAapPUYCOM, MPEACTABIAIOTCS
3aSBUTEIIEM BMECTE€ C OpPUTHMHAJIAMH JOKYMEHTOB, €CJIM MHOE HE YCTaHOBJIEHO
COOTBETCTBYIOILMM PEFJIAMEHTOM.

18. JloOKyMEHTBbI, BBIJAHHBIC KOMIIETEHTHBIMM OpraHaMd WHOCTPAHHBIX
rocyJapCcTB W [MPEACTABJICHHBIC 3aABUTENIEM U1 MOJYYEHHUd MYHHLMNAIBHOU
YCJIYTH, [JOJDKHBI OBITh JIETAJHM30BAaHBI, €CJIM MHOE HE MPEAYCMOTPEHO
MEXIYHApOAHBIMU JoroBopamu Poccuiickoi depepanuu, U NEPEBENCHBI Ha
PYCCKHIA s3bIK. B citydasx, mpeaycMOTpEeHHBIX (peiepaibHBIMHU 3aKOHAMU, BEPHOCTD
MEepPeBO/ia JIOJHKHA ObITh HOTAPHAIIBHO YAOCTOBEPEHA.

19. B cnydae ecnu TOKYMEHTHI MOJAKOTCA YEPE3 MPEACTABUTENA 3aIBUTEIA,
NOJDKEH OBITh TPENCTaBAEH MOOKYMEHT, IMOATBEPXKIAOIMUANA MOJHOMOUYHA HA
OCYLUECTBJIEHUE ACUCTBUN OT UMEHU 3asABUTEIIA!

1) odopmiieHHas B COOTBETCTBHHM C 3aKOHOAATENbCTBOM Poccuiickoi
denepamu 10BEPEHHOCTD (U1 (PUHUECCKUX JIULL);
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2) odopmneHHas B COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccwuiickoii
(denepanuu A0OBEPEHHOCTb, 3aBEPEHHAA TeYaThio (ITPH HAJIMYMM) 3aABUTEIS H
OOANUCAHHAS  PYKOBOJMTENEM  3aABHTENIA WA  YINOJHOMOYEHHBIM  3THM
PYKOBOJUTENEM JTUIIOM (/)15 FOPHANYECKUX JIUIL);

3) komusi pEHICHUS O Ha3HAUYeHWM Wi 00 u30paHuu aubO mMpuKaza o
Ha3HaYeHUH (PU3NIECKOTO JIMLA HA JOJDKHOCTh, B COOTBETCTBHUH C KOTOPBIM TaKOe
dbusuyeckoe nHUIO 06JagacT TPaBOM JICHCTBOBATh OT HMMEHH 3asfBUTENA 0Oe3
JIOBEPEHHOCTH.

CraTyc 1 MOJTHOMOYHS 3aKOHHBIX MPEACTABHTENCH 3aABUTENA — PU3HUECKOT O
JIMIIa TIOATBEPXKAAIOTCA JOKYMEHTAMH, IMPEeIyCMOTPCHHBIMH (elepaIbHBIMH
3aKOHAMH.

20. 3asgButens npu OOpaIIEHHWH 3a MOJYUYEHHEM MYHHULMNAIBHON YCIyrH
NPEACTaBIAECT JOKYMEHT, YAOCTOBEPAIOMINH €ro JUYHOCTh B COOTBETCTBHH C
3akoHoAaresnbCTBOM  Poccmiickoii  ®enepaumu.  YAOCTOBEPEHME  JIMYHOCTH
rpakaaHuHa, HE AOCTUTIIEro Bo3pacta 14 jer, MOXXeT OBITh NPOU3BEOEHO €ro
3aKOHHBIMU MPEJCTABUTENAMU (JIMLIAMH, UMEIOLMMHU MPaBO MPEACTABIATh €ro
MHTEPECHI B COOTBETCTBUU C 3aKOHOATEHCTBOM).

TpedoBaHus Kk npuemy (MOJIy4eHHIO) H PErHCTPALIMH T0KYMEHTOB

21. JIng nony4yeHHss MyHUITUTIATBHON YCITYTH 3aBUTEb MOXKET:

1) BpyudTh [OOKYMEHTHI JIWYHO MYHUUUOAIBHOMY  CIYyXKalllEMY,
OTBETCTBEHHOMY 3a MpueM ([OJTyYEHUE) U PETUCTPALUIO JOKYMEHTOB;

2) HafmpaBUTh OOKYMEHTHI MO TOYTE, B CIy4yae, €CJIH 3TO MPEAYCMOTPEHO
COOTBETCTBYIOIIHUM PETJIAMEHTOM.

3) nogaTe JOKYMEHTHI U€pE€3 CBOETO MPEACTABUTENSA, B CIIy4ae, €CIH 3TO
NPEAYCMOTPEHO COOTBETCTBYIOUIMM PErJIAMEHTOM.

22. OcHOBaHUEM JUIs HAYaJ1a IPEAOCTABICHUS MyHHLIMIIAJIbHOM YCIIYTH, €ClTd
HWHOE HE MPEeIyCMOTPEHO MTPaBOBBIMHU akTaMu Poccuiickoit denepauiun, NpaBOBbIMH
aKTaMy ropojia MockBbl, MyHUUMNIATBHBIMHA HOPMATUBHBIMU MPABOBBIMH AKTaMH,
B TOM YHUCJIE€ PETJIaMEHTOM, fABJIIETCA MOCTYIUIEHUE OT 3asABUTENSE JOKYMEHTOB B
anmnapat CoseTa AenyTaToB.

23. B cinydae eciii MHOE HE MPEAYCMOTPEHO HOPMATHBHBIMH MPAaBOBBIMH
aktamu Poccuiickor ®enepauuyi, HOPMATUBHBIMUA HPAaBOBBIMM aKTaMHU Iopoja
MoCKBbI, MYHULMNAJIGHBIMA HOPMAaTHBHBIMH  TMPABOBHIMH  AaKTaMH  CpPOK
NPEAOCTABIICHUS MYHULIMIIAIBHON YCIIYTH HAYMHAET UCUUCIATHCS Ha CIEAYIOLIU N
pabouuil AeHb MOCIE JIHS PErucTpaludMd JOKYMEHTOB. B cilyyae mpenocTaBiieHUS
MYHULUIIAIBHOW  yCIyrM B O€Hb  OOpall€HUA CPOK  MPENOCTABJICHUSA
MYHULMOAIBHOW YCIYIM HAYMHAET HCUYUCIATBCS C€ MOMEHTa pPErHCTpaluu
JOKYMEHTOB.

24, MyHUAUMIIAIBHBIN CITYXKalHi, OTBETCTBESHHBIN 32 nMpUeM (MOJyUYeHHUE) U
PErUCTPALIMIO TOKYMEHTOB, ITPU MOJTYYECHUH JOKYMEHTOB:

1) ycranapnuBaeT mnpeaMET TOKYMEHTOB, U MpPH JIMYHOM OOpalleHUU
3asABUTENIA, — TIUYHOCTH 3asIBUTEJIA,

2) npoBepsAET MPEACTABJICHHBIE JIOKYMEHTBI HA COOTBETCTBUE TPEOOBAHUSAM,
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YCTAaHOBJICHHBIM HOPMATHBHBIMH TNPAaBOBBIMU akTamu Poccuiickoii Denepaumy,
HOPMAaTMBHBIMH TPABOBBIMH aKTaMH Tropoja MOCKBbI, MYHUIUIIAJIBHBIMH
HOPMATHBHBIMH TPABOBBIMH aKTaMH K OQOPMJIEHHUIO TaKHUX JOKYMEHTOB,
HactosamuM TpeboBaHuAM 1 TpeOOBAHHAM PErIAMEHTA.

25. Tlpu Hamuuuu HEOOXOAUMBIX JOKYMEHTOB Uil OPENOCTABICHHS
MYHUIIMTAJIBHOW YCJIYTM M COOTBETCTBHM HX TpPEOOBaHMUAM, YCTAHOBJICHHBIM
HOPMaTHUBHBIMU TPaBOBHIMH akTamu Poccuiickoit denepanuu, HOPMATHBHBIMH
MPaBOBBIMU aKTaMU ropoja MOCKBbl, MYHULMNAUIBHBIMH HOPMAaTHUBHLIMHU
NPABOBBIMU aKTaMH K O(POPMIICHHIO TaKUX JOKYMEHTOB, HacTosuM TpedoBaHusIM
u TpeOOBaHUAM pErjIaMeHTa, MYHULIMIAJbHBIA CIyXKaHui, OTBETCTBEHHBIA 3a
npueM (MOJIyYEHUE) U PETUCTPAIHIO JOKYMEHTOB!

1) B cirydae nu4HOTrO OOpaIlieHUs 3aABUTEINA:

a) €ClIi TMpPEeJCTaBJICHbl KOMWH HEOOXOAUMBIX JOKYMEHTOB, CBEpAET
OPECTABIECHHbIE IK3EMIUISIPbl OPUTHHAIOB M KOMHWIM AOKYMEHTOB, I€JIAET HA HUX
OTMETKY 00 HX COOTBETCTBHM MOJJUHHBIM 3K3€MIULIpaM, 3aBEPIET CBOCH
HOJNMCHIO C YKA3aHHUEM JOHKHOCTH, (PaMHUIHN, IMEHH U OTYECTBA (IIPU HAJIMYHH),
BO3BpAIAET OPUTMHAJIBL JOKYMEHTOB 3afBHMTENIO, 33 HCKIIIOUCHHEM CIIy4aes,
NPEe1yCMOTPEHHBIX HOPMATUBHBIMH MPAaBOBbIMU akTaMu Poccuiickoil denepanuy,
NPaBOBBIMH aKTaMU ropoaa MOCKBBI W MYHHUMNAIbHBIMA HOPMAaTHUBHBIMHU
ITPaBOBBIMH aKTaMU;

0) ecny KOMUU HEOOXOAUMBIX JOKYMEHTOB HE MPE/ICTABIICHBI, OCYLIECTBIISAET
KOIMMPOBAaHUE JOKYMEHTOB, [€JIaeT HAa HHUX OTMETKY 00 HMX COOTBETCTBUH
NOJ/UTMHHBIM 3K3EMIUIApaM, 3aBEPSET CBOEH MOMANUCHIO C YKa3aHHEM TOJDKHOCTH,
dbamuin, uMeHu 1 oTdyecTBa (MPH HAJTMYHH ), BO3BPAIACT OPUTHHANIBI TOKYMEHTOB
3aSBUTENIIO, 332 MWCKIIOYEHHEM CJIy4aeB, TMPEAYCMOTPEHHBIX HOPMATHBHBIMU
npaBoBbIMM akTamu Poccuiickoli deaepaniuu, npaBOBBIMU akTaMu ropoaa MockBbl
Y MYHHUIMTIAIbHBIMA HOPMATUBHBIMHU MTPAaBOBBIMH aKTaMHU;

B) BHOCHUT 3allUCh O TMPHEME JIOKYMEHTOB B JKYpPH&1 pPErHUCTPALUAU
JOKYMEHTOB; CPOK PErUCTpaliid JOKYMEHTOB HE JOJKEH MPEBbIIATh 15 MUHYT ¢
MOMEHTA WX MPEACTABJICHUS 3aIBUTEIIEM,

r) Ha JOKYMEHTAaX YKa3blBaeT AATy IMOJIyUECHHSA, CBOU (paMWiIMiO, UMA U
OTYECTBO (MPU HATUYHMH) U 3aBEPSAET JIMUHOHN TOJIMHUCHIO;

1) 0OpMITSIET B IBYX IK3EMILIAPAX PACITUCKY B MOJIYYCHUH JOKYMEHTOB U 3aBEPAECT
JIMYHOH TIOANMCHIO KAXK/IBIH YK3EMIUTSP PACIUCKH,

€) MepenaeT 3afABUTEIO HA MOANKCH 00a 3K3EMIUIAPA; MEPBBIA IKIEMIULIP
PACHUCKHU B MOJYYEHUU AOKYMEHTOB OCTABJISET y 3asABUTENSA, BTOPOU IK3EMILIAP
pacnucku  mpuoOraer k  gokyMmentaMm. [lpu  noimydyeHuM — pe3ynbTara
NpeAOCTaBICHU MYHULMIIAIBHOM YC/IYTH, 3a9BUTEb CTABUT JIMUHYIO HNOAMKCH (C
pacmndpoBkoi damMuiiiu, UMEHH, OTYeCTBA (MMPU HAJTMYHHM) B COOTBETCTBYIOUICH
CTPOKE BTOPOTO IK3EMILIAPA),

) TIEpeNaeT TMPUHATBIA KOMIUIEKT JAOKYMEHTOB MYHHLHIAIBHOMY
CIy’KallleMy, OTBETCTBEHHOMY 34 00pabOTKY IOKYMEHTOB;

2) B ciydae MoJIy4eHHusT JOKYMEHTOB MO MOYTE:

a) BHOCHUT 3amKCh O MpHEME MJOKYMEHTOB B IKYPHAJI pErucTpaluu
JOKYMEHTOB, CPOK PEruCTpaldi JOKYMEHTOB HE [OJDKEH IMPEBBILIATh OJHOrO
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paboyero OHA C MOMEHTA €ro MOJYYEHHS OT MYHHUIUIAJIBHOrO CIYKAIlEero,
OTBETCTBEHHOIO 32 JIEJONMPOU3BOACTRBO;

6) Ha NOKYMEHTAaX yKas3bIBaeT ATy NOJYYCHHS, CBOM (PaMUIHIO, HMS H
OTYECTBO (MPU HAJIMYKH ) U 3aBEPICT JIHYHOH MOAMKUCHIO;

B) odopMIIET B ABYX JK3EMIUISPAX PACIHUCKy B MOJYYCHHH HOKYMEHTOB M
3aBEPAET JIMYHOMU MOANUCHIO KAXKIBIA SK3EMILIAP PACITUCKH,

r) mnepenaet OQOPMIICHHBIH HSK3EMIUIAP PACHUCKH MYHHIIHNAIBHOMY
CILy’KallleMy, OTBETCTBEHHOMY 3a JENOMPOU3BOACTBO, /Ul OTIPABKH MO IOUYTE B
TEUSHUE OJHOr0 pabovero AHA MOCIIE JAHSA PErUCTPALMU TOKYMEHTOB,

1) UHPOPMHPYET 3aABUTENIA O CPOKAX U CIOCcoOaxX MOaydSHHS TOKYMEHTOB H
(1) uHdOpMaLHH, DOATBEPXKAAIOIIUX  PE3YJBTAaT  OPEAOCTABJICHHUS
MYHULIMIAJIbHON YCIIYTH,

€) mnepeAaeT MPHUHATHIA KOMIUIEKT JOKYMEHTOB MYHHMIMIIAILHOMY
CIIy’KallleMy, OTBETCTBEHHOMY 3a 00paboTKy JOKYMEHTOB.

26. 3asBUTEIO OTKAa3bIBACTCA B MpPHEME AOKYMEHTOB, TPH HAIHYHH
CIIEAYIOIIMX OCHOBAHUM:

1) npeacraBneHHble JOKYMEHTH HE COOTBETCTBYIOT TpeOOBaHUAM,
YCTaHOBJICHHbIM HOPMATUBHBIMM TpaBOBbIMH akTamMu Poccuiickoit denepanuu,
OPABOBBIMM aKTaMH ropoda MOCKBB, MYHHIMITAJIBHBIMH HOPMATHBHBIMH
IIPABOBBIMH aKTaMH, HaCTOAIINMM TpeOoBaHUAM, PETJIAMEHTOM;

2) mpencTaBieHHBIE MJOKYMEHTHI YTPAaTWIH CHIY (JaHHOE OCHOBaHHE
NPUMEHAETCA B ClTydasgX HCTEUEHHUS CPOKa JACWUCTBUA TOKYMEHTa, €CJIH CpPOK
JCUCTBUSA JAOKYMEHTa YKa3aH B CaMOM JIOKYMeHTe JiHOO  oOmpeaeicH
3aKOHOJATENBCTBOM, A TAaKXKe B  HMHBIX  ClIydasX, [PeayCMOTPEHHBIX
3akoHomaTesbcTBOM Poccmiickoit  depepaiiii, NpaBOBBIMU aKTaMH ropoja
MOCKBBI, MyHUIIMNTAJIbBHBIMH TTPAaBOBHIMH AKTAMH ),

3) 3asABUTENIEM TIPEICTABJICH HEMOTHBIA KOMIUIEKT JOKYMEHTOB, YKA3aHHBIX B
periaMeHTe B KauecTBE  JOKYMEHTOB,  MOMIEXKAIIHUX  00S3aTeIIbHOMY
NPEACTABJICHUIO 3aBUTEIEM;

4) npencTaBJeHHBbIE MOKYMEHTBHI COAEP)KAT HEAOCTOBEPHBIE W (HIJIM)
NPOTUBOPEYMUBHIC CBEACHHS:

- IMEIOTCS MOAYUCTKHN U MCTIPABJICHHS TEKCTA,

- HMEIOT MNOBPEXACHHSA, HAJIMYHE KOTOPBIX HE IMO3BOJACT OJHO3HAYHO
UCTOJIKOBATh UX COAEPKAHHUE,

5) mogaya NOKYMEHTOB OT MMEHH 3asABUTESA HE YIOJHOMOYEHHBIM HA TO
JULOM;

6) oOpaiieHHe 3a MPEAOCTABJICHHEM MYHMIMMAIbHOM YCIYTH JIHIA, HE
ABJIAIOIIETOCA MOJy4YaTeJeM MYHUWIMNAIBHOH YCIYTH B COOTBETCTBHH C
pPErnamMeHToM (JaHHOE OCHOBAHME HE MMPUMEHAETCS B CIIy4ae €CJIM B COOTBETCTBHU
C PErVIaMEHTOM K 3asBUTEIIO MPEABABIACTCA TPeOOBAHME O HATMUUH CIICIIHATILHOTO
mpasa, IOATBEPAUTH HATMUKME KOTOPOTrO BO3MOXKHO TOJIBKO B IpoLiecce 00padoTKH
JIOKYMEHTOB);

7) oOpalleHue 3asBUTENSA 32 MYyHHIIMINAJIbHOH yciyrod B ammapat CoseTa
JEIMyTaTOB, HE MPEAOCTABISAIOLIMNA TPEeOYIOIIYIOCH 3adBUTENI0 MYHUIUTAIBHYIO

yeayry;
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8) MHBIX OCHOBAHWH, YCTAHOBJIICHHBIX PETJIAMEHTOM.

27. IlepedueHbp OCHOBAHMM T OTKa3a B MpUEMeE AOKYMEHTOB, HEOOXOIUMBIX
JUIsL MPEJOCTABJICHUS MYHHUIIMTIATBHOW YCIYTH, YCTAHOBJICHHBIN PETJIAMEHTOM,
ABJISIETCA UCUEPIBIBAIOIIUM.

28. llpy HanMuuM OCHOBAHWHA JUIS OTKa3a B MPHEME JOKYMEHTOB,
MYHULIMTAJIBHBIA ~ CITY)Kall[Mi, OTBETCTBEHHBIH 3a mnpueM (TOJIydYEHHE) H
PETHCTPALMIO TOKYMEHTOB:

1) B ciyuyae nudHoOro odpanieHus 3assBUTEIS:

a) yBEJOMJISICT B YCTHOH (popMe 3asABUTENSA O HAIMUKMKA OCHOBAHHH ISt OTKa3a
B [IPUEME HNOKYMEHTOB, OOBACHSET €My COACP)KAaHHE BBIABJICHHBIX HEIOCTATKOB,
IpeAsiaraéT NPHHATH MEPBl MO MX YCTPAHCHWIO, BO3BPAINACT 3aSBHTEIIIO
JIOKYMEHTBHI,

6) B cnyuyae TpeOOBaHHS 3aABHUTEIEM MPEAOCTABICHHUS €My IMHCHMEHHOTO
peleHus 00 OTKa3e B NMpUeMe JOKYMEHTOB (Jajiee — MOTHBHPOBAHHBIN OTKa3):
BHOCUT 3allACh O NIPHEME AOKYMEHTOB B JKypHaJl PETHUCTPAH JOKYMEHTOB,
opopMiIsieT W TOANMKCHIBAET B ABYX SK3EMILUISPAX MOTHBHPOBAHHBIM OTKa3 ¢
yKa3aHUEM IPUYUH OTKa3a B NMpUEME JOKYMEHTOB (Jajee — MpPUYMHA OTKa3a B
rpueMe);

B) BbIJAET (HANpPABIAET) 3aIBUTEINIO TIEPBHIH SK3EMILIAP MOTHBHPOBAHHOTO
OTKa3a B CpPOK, YCTaHOBJICHHBI  perjlaMeHToM. BTopoill  3k3eMIuip
MOTHBHAPOBAHHOI0 OTKa3a C MOAMHUCBHIO 3aABUTENA O MOJYYEHUH (C OTMETKOH O
cnocobe HanpaBlICHUs! PEIICHUS 3asBHUTEINI0) OCTAETCA Ha XPaHEHUU B ammapare
Coseta 1enyTaToB;

I') BHOCUT 3alMCh 00 OTKa3e B MpPHEME TOKYMEHTOB B >KyPHAJ PETHCTPAIlHHU
JIOKYMEHTOB;

2) B Cllyyae IMOJIy4YeHHs JOKYMEHTOB IO OYTE!

a) BHOCUT 3amuCh O TMpPHEME [JOKYMEHTOB B JKypPHajl perucTpaliu
JOKYMEHTOB, CPOK PErucTpalMi JOKYMEHTOB HE JOJDKEH MPEBBIIIATH OIHOTO
pabdoyero AHS C MOMEHTa €ro TMOJY4YCHHS OT MYHHIIUNAIBHOTO CITyXallero,
OTBETCTBEHHOTO 3a JEJI0NPOU3BOACTRO;

0) 0bOpPMJIISET U MOANMMUCHIBACT MOTUBHPOBAHHBIN 0TKA3 C YKa3aHUEM TIPHUMH
OTKa3a,

B) nepenaeT oQOpMIICHHBIH MOTHBHPOBAaHHBIA OTKAa3 M MPEICTABJICHHBIE
3ajABUTEIEM  OPUTHHAJIBI  JOKYMEHTOB  MYHHMIMNAJIHLHOMY  CIIyXalleMmy,
OTBETCTBEHHOMY 3a AEJIONPOU3BOACTBO, /Ul OTIIPABKH IO MOYTE B TCUSHUE OJHOIO
padouero JHA Mocjie MHA PETUCTPALUN JOKYMEHTOB;

I) BHOCHUT 3amMUCh O BbIJaue (HANpaBJICHWH) MOTHBHPOBAHHOI'O OTKasa B
COOTBETCTBYIOIUMH XKypHaJl PErUCTPALlMA JOKYMEHTOB.

29. B perniaMeHTe yCTaHABIMBACTCS MPABO 3asBUTEIIA OTO3BATh JIOKYMEHTHI,

30. Jna oxumaHus odepedH, BO3MOXHOCTH O(OpPMIICHHS TOKYMEHTOB
OTBEICHBl MECTA, OCHAILCHHBLIE CTYJbSIMH, CTOJIaMH (CTOMKaMH) C HaJIMUHEM
nucueil Oymaru, pyuek, O6JaHKOB 3aNpOCOB (3asBJICHUI), B TOM YHCIIE TPEOOBaHUS
K MOMELUEHUAM, B KOTOPBIX MPEAOCTABJIAIOTCA MYHUIIMNAIBHBIE YCIYTH, K 3aj1y
OKHJIaHHS, MECTAM JU1S 3aMIOJTHEHHS 3aMPOCOB O MPEIOCTABICHHH MYHUITUATBHO I
yCiyru, UHQOPMALIMOHHBIM CTEHIAM ¢ 00pas3laMH WX 3aroJHCHHS W NepeyHeM
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JOKYMEHTOB, HEOOXONWUMBIX [UJIi MPEAOCTaBICHHUS KaKAOWM MYHHMIMIIAIBHON
YCIIyTH, B TOM YHUCIE K OOSCHCUCHHUIO MOCTYNMHOCTHA i1 MHBAUIMAOB YKA3aHHbBIX
00OBEKTOB B COOTBETCTBHH C 3aKOHOAATEILCTBOM Poccwmiickoit denepaumu o
COLMAJIBHOW 3aIIUTE UHBAJTAAOB.

TpeboBaHus K yUeTy A0OKYMEHTOB

31. Yder HNOKYMEHTOB OCYIHECTBISAETCS MYHHUMIAIBHBIM CIIy>KallUuM,
OTBETCTBEHHBIM 32 IPHEM (MOJTYYCHHE) U PETUCTPALIMIO JOKYMEHTOB, [IOCPEICTBOM
BCIOCHHUS KYPHAjJa PETHCTpPAallMH AOKYMEHTOB Ha OyMaKHOM H 3JIEKTPOHHOM
HOCHTEJIE.

32. XypHain peructpais JOKYMEHTOB COJCPKUT CIIEAYIOIIMe 00A3aTeIbHbIe
PEKBH3UTHI TIPH pabOTE C JOKYMEHTAMH:

1) mopsaaKoOBBIA HOMED;

2) perucTpalMOHHBIA HOMED;

3) nara ¥ BpeMsl peruCTpalMi JOKYMEHTOB;

4) crioco® obpalreHus 3aBUTENA (JIMYHBIA MPUEM, NOYTA);

5) cBemeHus o 3asgBHTENE — (AMIUIHAA, MMs, OTUYECTBO (IPH HAIHYUH)
3asIBUTENS;

6) KOHTAaKTHBIC JaHHbIE 3asgBUTENA (TenedoH, anpec JIEKTPOHHOH MOYTH U
WHBIE JaHHBIE),

7) HaUMEHOBAHHUE MPEAOCTABIAEMONA MYHULIMIIAJIBHON YCIIYTH,

8) mepedeHp MNpEACTABICHHBIX 3aSBHTENIEM [JOKYMEHTOB (C YKa3aHHEM
PEKBU3UTOB COOTBETCTBYIOIIUX JOKYMEHTOB),

9) mOKHOCTH, (PaMIJIHA, UM, OTYECTBO (MPU HAJIMYUHK) MYHHLHUNAIBHOTO
CJIyXallero, OTBETCTBEHHOTO 3a MPHEM (TOJyUEHUE) U PETUCTPALUIO JOKYMEHTOB;

10) momKkHOCTH, pamMmIKs, UM, OTUECTBO (MPH HATUYKUK) MYHHLMIATBHOT O
CJIY’Kalllero, OTBETCTBEHHOrO 32 00padOTKY JOKYMEHTOB;

11) nmara daxkTudyeckoro NpPEAOCTABICHUS  3asBUTENIIO  Pe3yJbTaTa
NPeIOCTaBICHUS MYHUIIUNIATBHOH YCITYTH;

12) Texyimuit cTaTyc pacCMOTPEHHSA JOKYMEHTOB:

«3apPETUCTPUPOBAHON;

«OTKa3 B PETHCTpAllMK» — O3HAYaeT, YTO 3asBUTEII0 OTKA3aHO B INpHUEME
JIOKYMEHTOB;

«Ha MUCTIOJITHEHUMY» — O3HAUAET, YTO UAET PACCMOTPEHHUE JIOKYMEHTOB IO CYLIECTBY;
«TIPHOCTAHOBJIEHO» — MPH YKA3aHHHM 3TOTO CTaryca 00A3aTeNbHO 3allOJIHAECTCS
PEKBH3UT «CPOK, HA KOTOPHIH MPHOCTAHOBJAECHO MPEIOCTABIICHUE MYHULIUIIATBHON
YCIIYTHY,

«OTO3BAHO» — YKA3bIBACTCS, €CJIH JIOKYMEHThI OTO3BAHBI 3aIBUTEIIEM;

«PELWICHO MOJOXKHUTEIIBHO» — O3HA4YaeT, YTO 3aiBUTENIIO IMpPENOCTaBJIeHA
MYHULIMIIAJIbHAS YCIYTa,
«OTKa3aHO» — O3HA4YaeT, uTO 3asABUTEII0 OTKA3aHO B MPEAOCTABICHUH

MYHULMNAJIBHOHN YCIIYIH,
13) nata u3MeHeHHUs cTaTyca paCCMOTPEHUA TOKYMEHTOB,
14) cpok, Ha KOTOpbIH MPUOCTAHOBICHO MPEIOCTABIIEHHE MYHUUUIIAILHOU
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YCIYTH,

15) dbamunms, uMs, oT4ecTBO (MPH HAJTMYHH) MYHHLMITAJILHOTO CIIYXKAIIETO,
BBIJABUICTO (HANMpPaBUBLIETO) 3aABUTENO JOKYMEHTHI W (Wid) HHGOPMALHIO,
NOATBEPKAAIOIINE MPEIOCTABICHUE MYHHIIUITAJILHOH YCITYTH.

33. XKypHan perucrparuu JOKyMEHTOB Ha OYMa)KHOM HOCHTENIE — 3TO KHUIa
yuye€Ta, 3amloOJIHEHHAas BPYYHYIO, B TBEPAOM TMEpEIUIETe, MPOIIHYPOBaHHA,
NPOHYMEPOBAHHAsA, 3aBEPEHHAs MOAMMCHIO pykoBoauTens anmapara Cosera
JICTyTaTOB U CKPEIUIEHHAs nevarhto anmnapara CoBera AemyTaToB.

Omwmdku B 3amMCAX HMCIPABJISAIOTCS MyTEM 3aYePKUBAHHMA HENPaBHIbHOMN
3allMCHM € YKa3aHWEM TPaBWJIbHOW pEOAKUMU M 3aBEPEHUEM TOIIHCHIO
JNOJDKHOCTHOTO JIMIa (MYHHLIMIIAJTBHOTO CiTy»Kariero) annapara Cosera AemyTaTos,
BHECILIETO UCIIPABIICHHUS, C YKA3aHHEM €0 JODKHOCTH, (PaMUITHH, UMEHH, OTYECTBA
(mpu HanuuMK ). Micnonp30BaHue KOPPEKTHPYIOIMX CPEACTB JTHOO 3aMEHA CTPAHHII
B )KypHAJIC PETUCTPALIMHM JOKYMEHTOB HE JOMYCKAIOTCA.

34. Ilpm mnonyyeHHMH [OOKYMEHTA, IOATBEPXKAAIOIIECTO TMPEAOCTABICHHE
MYHULIMIIAIBHOM YCIYTHM, Ha PYKWd 3aABUTEIb CTaBUT JIMYHYK MNOANMUCH (C
pacundpoBkoi haMuiuKu, UMEHH, 0TYeCTBa (MPH HAJUYKMK) B COOTBETCTBYIOILEH
CTpOKE 3ampoca M B rpade KypHajia perncTpalpei JOKYMEHTOB Ha OyMa)KHOM
HOCHTETIE.

Tpe0oBaHusi K 00padoTKe JOKYMEHTOB

35. OcHoBanMeM /Jid Hauajia MNOPOLCAYPHl  SBIACTCA  MOJYyYCHHE
MYHULMIAIBHBIM CJ1Y>KalIMM, OTBETCTBEHHBIM 32 00pabOTKY IOKYMEHTOB, MOJTHOTO
[IaKeTa JOKYMEHTOB, PEICTABJICHHbBIX 3aIBUTEIIEM.

36. MyHUIMMANbHBIA  CAYXKAl[Wii, OTBSTCTBEHHBIH 3a 00paboTKy
JOKYMEHTOB:

1) ocyuiecTBasAET NPOBEPKY AOKYMEHTOB, MPEACTABICHHBIX 3asSBUTEIIEM, HA
COOTBETCTBHE TPEOOBAHMAM, TPEHBABIACMBIM K COAEPXKAHUIO U O(POPMIICHHUIO
TaKUX JOKYMEHTOB HOPMAaTHUBHBIMH NPaBOBBIMHU akTamu Poccuiickoit ®enepaumu,
[IPaBOBBIMH aKTaMH ropoga MOCKBbI, MYHUIMNAIBHBIMH HOPMATHBHBIMH
MPAaBOBBIMH AKTAMM;

2) Ha OCHOBAaHWHM aHAJIM3a CBEACHMH, COAEpXAIIMXCA B JOKYMEHTaXx,
YCTaHAB/IMBACT HAJIMYHME [IpaBa 3asBHTENISI HA MPEAOCTABICHHEC MYHULMOAIBHOU
YCIIYTH,

3) npu BBIABJIEHUHW OCHOBAHMH JUIS TIPHOCTAHOBJEHHUA IMPEIOCTABJICHUA
MYHULUOAIBHOW YCIYTM T[OTOBUT TMPOEKT PELUIEHUA O MPUOCTAHOBICHUH
NPENOCTABIEHUS MYHULIMITAIBHOM yCJIYyTH, BUSUPYET €r0 U NMEPEAAcT JOKYMEHTHI €
[IPOEKTOM  COOTBETCTBYIOLLETO PELICHUS pyKoBoauTenwo ammapara (Coseta
nenytatoB.  [Ipoekt  pelieHMss O  TMPUOCTAHOBJIEHWH  MPENOCTABIICHUS
MYHUUUNAIBHON YCIYTM JOJDKEH COAEPXKAaTb MOTUBUPOBAHHBIE MPUYHHEI
[IPUOCTAHOBJICHUS MPEAOCTABIEHUA MYHULMNAIbHOH YCIYTH, COOTBETCTBYIOIIHE
OCHOBAaHMAM Uil IPHOCTAHOBJIECHUSI €€ MPEeAOCTABJICHUA, MPEAYCMOTPEHHBIM
PEIJIAaMEHTOM, a TaK)K€ CPOK MPHOCTAHOBIICHHUS,

4) mpu BBISIBJIEHWM OCHOBAHWH JJIA OTKa3a B IMOJIYYCHWH MYHHIIHUITATBHOM
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YCJIYTH TOTOBHUT IPOEKT pellIeHHs: 00 OTKa3e B MPEAOCTABICHUH MYHHULHUNAIBHOK
YCIIYT'¥, BU3UPYET €ro U MepeaacT AOKYMEHThl C MPOEKTOM COOTBETCTBYIOLIETO
pemeHus pykoBoauteto anmnapara Cosera nenytatoB. [IpoekT pemenus 00 otkase
B IIPE€AOCTABICHUH MYHUIMNAIBHOM YCIYTU JOKEH COAEPKATh MOTUBUPOBAHHbBIE
NPUYHUHBI OTKAa3a B MPEAOCTABICHUM MYHHUIMIAIBHON YCIYTH, COOTBETCTBYIOIINE
OCHOBAQHUSAM [JI1 OTKa3a B €€ MPEAOCTABICHUH, TPEAYCMOTPEHHbIM PETIIAMEHTOM;

5) npu | OTCYTCTBMH OCHOBAaHHH /Uil OTKaza B NPEAOCTABJIICHUH
MYHHUUMMAIBHON  yCJIYyrM TOTOBUT TMPOEKT PpEMICHUs O MNPeaOCTaBICHUHU
MYHULHUNAIBHOA YCIYTH U MEPEAACT JOKYMEHTBI ¢ MPOEKTOM COOTBETCTBYIOLLETO
pewieHua pykoBoamrtento annapara Cosera nemyTaroB. [IpoekT pemeHus o
MIPEAOCTABICHNH MYHULIUITAJIBHOMA YCJIYTH CONEPIKUT CBEICHUSA, XaPAKTEPU3YIOLIHE
PE3YNBTAT MPEAOCTABICHUSI MyHUIIUNIAIbHON YCIIYTH;

37. PernameHTOM MOryT OBITh  YCTAQHOBJICHBI  OCHOBaHWA  JAJiA
NPUOCTAHOBJIEHUSA MPEIOCTABJICHUS MYHMIMIAIBHON YCIYrd, a TaKXKE CPOKHU
[IPHOCTAHOBJICHUSA NPEAOCTABICHUSA MYHULUNAILHON YCITyTH.

Cpoxk TIpHOCTAHOBJICHHS MNPEAOCTABICHUS  MYHHIUNAJIBHOA  YCIyTH
WCUHNCHAETCA C AAaThl NPUHATHUS PEUICHUA O NMPUOCTAHOBICHHH MPEAOCTABJICHUS
MYHULIUMATBHON YCITYTH.

[IpenocraBneHne MyHHUUIMNAIBHOW YCIYTH BO30OHOBJISIETCA HE MO3/HEE
paboyero AHs, CIeIYIOHIErO 3a IHEM YCTPAHEHHS NPHUYUH, CTABIIMX OCHOBAHUEM
JUIS TIPUOCTAHOBJICHUS TPETOCTABICHHUS MYHHUIMTIAIBHOW YCIIyrH. 3asBUTEIH
uHpOpMUpPYETCST O BO30OHOBJIEHHH TIPEIOCTABJICHUS MYHHUIUNAIBHOW yCAyrd
CIocOo0OM, YKa3aHHBIM B 3aMpoce (3asiBJICHUH ).

38. [IlepeueHs OCHOBAHMH JJIA TPUOCTAHOBJICHUSA MPEIOCTABICHUS
MYHULUNAIBHON YCIIYTH, YCTAHOBJICHHBIN periaMeHTOM, ABIISIETCA
NUCYEPNBIBAIOLIIHUM.

39. Petuenue 0 npuOCTAHOBJICHHH TPEIOCTABIICHUS MYHHUITUNIAIBHON yCIyTH
HaNpaJIAETCs 3aBUTENIO HE MO3AHEE CICAYIOEro paboyero IHA ¢ JaThl NPUHATUS
pelIeHUss O NMPUOCTAHOBJICHUU MPEAOCTABJEHUA MYHULMNAIBHOU yCIyru jmdo
BBIACTCA 3aABUTENI0O B JE€Hb OOpalieHuss B Ciydae MPEROCTaBIICHUSA
MYHULUIIAIBHON YCIYTU B ICHb OOpAILICHUA.

Pewienne 0 MpuOCTaHOBICHUH MPEAOCTABICHUS MYHULMIIAIBHON YCIYTH U
CPOK MPHUOCTAHOBJICHUSA PETUCTPUPYIOTCS B XKYPHAJIC PETUCTPALIMN JOKYMEHTOB.

40. OcHoBaHUAMU IJI OTKAa3a B MPETOCTABJICHUH MYHUUMUIAJIBHON YCIYTH
ABJISAIOTCS

1) mnpeacraBneHUEe JOKYMEHTOB HE COOTBETCTBYIOILUX TpPeOOBAaHHAM,
YCTaHOBJICHHBIM MPABOBBIMH akTamu Poccuiickoit Oenepaimu, roposia MockBel 1
MYHULIUTTATBHBIMHU MPABOBBIMU aKTaMH, HACTOSIIUM TpeOOBaHHUAM, PETTIAMEHTOM,
€CIIM yKa3aHHblE OOCTOATENbCTBA OBUIM YCTAHOBJIEHBI B Ipoliecce 00padoTku
JOKYMEHTOB;

2) yrtpata CWIbl TPEACTABJICHHBIX JOKYMEHTOB, €CJIM YKa3aHHbBIE
006cToATENbCTBA OBIJIM YCTAHOBJICHBI B MTpoliecce 00pabOTKH JOKYMEHTOB;

3) ucTedyeHHe Cpoka MPUOCTAHOBJICHUS MPEAOCTABICHUA MYHULMMANBHOM
YCIIYTH, €CJIM B TEUYEHHE NAHHOTO CpPOKa HE ObLIM YCTPaHEHbl OOCTOATENBLCTBA,
HOCTY>KUBILIHE NpPUYHUHAMH JUTSt NPUOCTAHOBJICHUS Mpe10CTaBJICHU A
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MYHHULMNIAJIBHON YCIIYTH;

4) HaimMuue B TMPEACTABJICHHBIX JOKYMEHTaX NPOTUBOPEYMBEHIX JIHOO
HETOCTOBEPHBIX CBEJICHHI, €CJIH YKa3aHHBbIE 00CTOATENbCTBA ObIJIH YCTAHOBJICHBI B
npoiecce 00pabOTKU IOKYMEHTOB,

5) ofpauieHue 3a MPEAOCTABICHHEM MYHHLMIAIBHOW YCIIYI'H JIMLA, HE
ABJISIOIIETOCS  MOJIyYaTeieM MYHHUIMIIAIBbHOM YyCIYTH B COOTBETCTBUM C
pEernaMeHToM (AaHHOE OCHOBAaHME NPUMEHAETCA B TOM Cly4yae, €ClId B
COOTBETCTBHH C PEIJIAMEHTOM K 3asBHTEIIO NIPEABBIAETCA TPEOOBAHHE O HATUYMH
CHEIUAIBHOTO MpaBa, MOATBEPAUTH HAJIWYUE KOTOPOrO BO3MOKHO TOJIBKO B
nporecce 00pabOTKH JOKYMEHTOB).

4]1. PernaMmeHTOM MOryT OBITh YCTAHOBJICHBI JOIOJIHUTEIbHBIE OCHOBAHUA
IJIS OTKa3a B MPEAOCTABJICHUH MYHULMNAIBHON YCIYTH, INPEAYCMOTPEHHBIE
HOPMAaTUBHBIMH NPaBOBbIMU akTaMu Poccutickoit Oeneparnuu, MpaBOBEIMH aKTaMHU
ropoJa MoCKBbl U MyHUIIMTNIAJIbHBIMA HOPMATHBHBIMY MPABOBLIMHY AKTAMHU.

42. IlepeyeHp OCHOBAHMI JJIA OTKa3a B MPEAOCTABJICHUY MYHULMNAIBHOU
YCIIYTH, YCTAHOBJICHHBIA PETJIAMEHTOM, SIBJISETCSA MCUEPIBIBAIOIIUM.

43. Pemenue 00 oTka3e B MPEIOCTABJIICHWM MYHHLMNAIBHOH YCIYTH C
yKa3aHHEM NPHYHMH OTKA3a HAIpaBJACTCS 3aABUTEII0 HE IMO3JHEE CIEMYIOLIETO
pabodyero AHA C [JaThl TPUHATHSA PpELICHHA 00 OTKa3e B NPEIOCTABICHUHU
MYHUIMIIATBHON YCJIyTH JIMOO BBIIAETCA 3afBUTEINIO B [€Hb OOpallleHHs B CiIydae
MPEAOCTABIECHUA MYHUITUTIATIBHOM YCITYTH B IEHb OOpaIlEHU.

44. Pemenue 00 OTKa3e B MPEIOCTABICHUHM MYHHLUNAIBHOM YCIIyI'd
PETUCTPUPYETCS B KypHAJIE PpEerucTpalud JOKYMEHTOB.

TpeboBaHHUs K NPUHSITHIO PeLlICHUsI IPH
NpeaoCcTaBJIeHHH MYHUIIUNAJIbHOH yCJIyrH

45. (OcHoBaHMEM JUIi TPHHATHS pPEHICHUA NpPH  NPEAOCTABICHUU
MYHULIMNIATBHOW YCIIYTH SIBJISETCS MOJydeHHE pykooauTenem anmapara Cosera
JIENyTaTOB IOKYMEHTOB U MPOEKTA PELICHUS.

46. PykoBoauTtens annapara CoBeTa JCMyTaTOB:

1) moamMchIBaET TPOEKT PEUICHUS MPU COOTBETCTBHM IPEACTABICHHOT O
npoekta TpeOOBaHUAM HOPMATHBHBIX MpaBOBbiX akToB Poccuiickoit denepauuu,
OPABOBBIX aKTOB ropoda MOCKBB, MYHHIIMMAJIbHBIX HOPMATHBHBIX ITPABOBBIX
aKTOB, B TOM YMCJIE PETJIAMEHTA;

2) BO3BpallaeT MOKYMEHTBI H TMPOEKT PEIICHUs Ha A0paboTKy
MYHUITUTIATBHOMY CJTy)KallIEMY, OTBETCTBEHHOMY 3a 00palOTKy HOKYMEHTOB, C
yKa3aHUEM MPUYMHBI BO3BpATa MpPU HECOOTBETCTBUM MPEACTABICHHOTO IMPOEKTa
peieHusi TPeOOBAHUAM HOPMATHBHBIX MPaBOBBIX akTOB Poccuiickon denepauum,
NPABOBBIX AKTOB ropoja MOCKBb, MYHHULMNAIbHBIX HOPMATUBHBIX MPaBOBBIX
aKTOB, PErJIaMEHTA.

47. Peuienue, MOAMMCAHHOS pyKoBoaMTeNeM anmapara CoBeTa IemyTaTosB,
ABJIACTCS KOHEUYHBIM PE3YJIbTATOM MPEAOCTABICHHS MyHUIIMNIAJIBHON YCIIYTH.
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TpeOoBaHus K BhlAa4e 3asIBUTEII0 JOKYMEHTA, MOATBEPKAAKILEro
npeaocTaB/JIeHUEe MyYHHIIMIIAJIbHON YCJIYTH, HJIH PelleHHus 0
NPHOCTAHOBJICHHH MPEA0CTABJIEHUS] MyHUIIUNAJIbHON YCJIYIrH

48. MyHMIMIIATbHBINA CITYXKAIMHA, OTBETCTBEHHBIN 32 BbIJauy (HaNmpaB/IeHHUE )
3agBUTEIIIO PE3y/bTaTa NPEIOCTABICHUS MYHHIIMITAIBHON YCITyTH:

1) undopmupyeT 3asABUTENSA O pe3yNbTaTe MPEAOCTABICHHS MYHHUIIMIIAIBHON
YCIYId WM O NPUOCTAHOBICHWM MMPENOCTABJICHUSA MYHHLMIANBHOH YCIYyTH 110
TeaeOHYy WIM SISKTPOHHOW TMOYTE, YKA3aHHBIM 3asABHTEJEM B  3alpPOCE
(3asBJICHHH );

2) obecrieunBaeT mnepegady 3asBHTENIO JAOKYMEHTA, MOJTBEPIKOAIOIIErO
NPEJOCTaBICHUE MYHULIMIAIBHOW YCIYTH, WA PEUIEHHS O MPHOCTAHOBJIEHHH
IPEXOCTaBICHUS MYHUIIMNAIBHON YCIIYTH B COOTBETCTBHH C PETJIAMEHTOM;

3) mpoBepsieT MOJIHOMOYHWS W (MJIM) JIMYHOCTh 3aABUTENIA, IMOJIyYarOIIEro
JOKYMEHT, MOATBEPXAAOIIMI TMPEAOCTABICHHE MYHHWIIMNAIBHOW YCIYTH, WIH
PELIECHHs O IPHOCTAHOBJIEHHUH NIPEAOCTABICHUS MYHHUITAIIATBHON YCIYTH JIMYHO.

49. JIOKyMEeHT, TOOTBEPKIAIONHI MPEIOCTABICHHE MYHHIMIIAIBHO M
YCIIyTH, WIH PEUICHHWE O NPHOCTAHOBJICHUW MPEHOCTABACHUS MYHHUIHMATbHOM
YCIIyTH, B COOTBETCTBUHU C PETIIAMEHTOM MOXKET OBITh:

1) BeiaH 3asBUTENO (IPECTABUTEIIO 3asIBUTENISA) JIMYHO, BPEMS OXKHMIAHHUSA
B OU€peay ONPENEIETCS I KaXA0H MyHHUIMNIAIBHON YCIIYTH B PETJIAMEHTE;

2) HanpaBJieH 3aABUTENIO MOYTOBEIM OTIIPABICHHEM.

50. 3asBuTens BmpaBe yka3aTh cnoco® u (GopMy mosydeHHs OOKYMEHTA,
NOATBEPKAAIOWETO MPEAOCTABICHUE MYHULMINAIBHON YCIyTd, WIA PEIICHHS O
NPUOCTAHOBJICHUM NPENOCTABICHUS MYHHUIIUNAIBHOH YCIYTH.

51. B ciydae ecnu B 3anpoce (3asABJIEHUH ) OTCYTCTBYET HHGOpManus o popme
NOJIyYEHHU JOKYMEHTA, MOATBEPXAAIOWETO MPEAOCTABICHUE MYHHITUTIATbHOM
yCIIyrH, (PELIEHUs O MPUOCTAHOBICHHH MPEIOCTABICHUSA MYHHIIATIAIBHOR YCIIyTH)
H (unu) cnocobe ero moyrydeHus, HHPOPMHUPOBAHHUE 3aIBUTENSI OCYIICCTBISETCS
ucxond u3 Gopmbl U crmocoba, KOTOpbie ObLIH HCIOJIB30BAHBl 3aABHTEIEM IS
Npea0CTaBJICHUS JOKYMEHTOB.

52. B cnyuyae TpeGoBaHUA 3aABUTENIS OJHOBPEMEHHO C JOKYMEHTOM,
NOATBEPKAAOIUM  [PEAOCTABIICHUE MYHHMLMMNANBHOW  YCIYTH, 3asBHTENO
BBLIAIOTCA (HAMpaBJAIOTCS) OPUTHHAJIBI MPEJCTAaBICHHBIX HM [JOKYMEHTOB, 3a
UCKJIIOYEHHUEM CIIy4aeB, NPEeAyCMOTPEHHBIX HOPMATHBHBIMH TPABOBBIMH aKTaMH
Poccuiickoii ~ ®denepaumu, NpaBOBHIMH  aKTaMH  ropoga  MOCKBEL U
MYHHLMOAIBHBIMA HOPMATHBHBIMH ITPABOBBIMU aKTaMH.

53. B cnyuae eciim B BBIOAHHOM JOKYMEHTE, [OATBEPKAAIOLIEM
IPEJAOCTABIEHUE MYHULIMITAIBHONW YCIYTH, OOMYIIEHA OnevaTrka U (Wjd) ormmoka,
anmapat CoseTa JenyTaToB 00sA3aH HCNIPABUTh MOMYIIEHHBIE ONMEYATKH KU (MJIH)
OLIMOKH B BBIIAHHOM JIOKYMEHTE.

54. B cnydae eciu MyHHUMMNAJIbHAsA yciayra HOPEeNOCTABIACTCA B J€HB
oOpallleHus U AOMYyNICHHBIE OMEYaTKHU U (MJIH) ONTHOKH OOHAPYIKEHBI CPa3y MOCIIe
BbIAA4Y¥ JOKYMEHTA, AOMYILICHHBIC OIEYATKH M (WJIM) OIIMOKH MOJIKHBI OBITH
HCIIPABJICHBI, @ HCIIPABJICHHBIH TOKYMEHT BBIAAH 3asSBUTEIO B 3TOT K€ JICHb.
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55. B uHBIX ciyuyasx CpPOK HMCHPABJIECHUSA JOMYLUEHHBIX ONMEYaTOK W (MJIu)
omMOOK M BbIJIaYU (HATPABJIEHUA) 3aABUTE/IO HCIPABJICHHOIO JOKYMEHTAa HE
JOJKEH MPEBBIATh MATA pabouux JHEH ¢ MOMEHTa OOpalleHus 3asABUTENS 3a
HCIIPaBJICHUEM OTIeYaTOK U (MJIH) OIHOOK.

Beigava ny6immkxara noKymMeHTa, MOATBEPKIAKOILCT 0
NnpeaocTaBjieHHe MYHHIIMTIAJIBHOMN yCJIyTrd

56. B cnyuasx, npemyCMOTPEHHBIX PETJIAMEHTOM, 3asiBHUTENIb MOXET
obpatuthes B anmnapat CoBera JemyTaToB 3a MoJlydeHHeM AyOjuMkKara JOKYMEHTa,
MOJITBEP K AAOLICTO IIPeA0CTaBICHHE MyHHIMITAIBHON yCITyTH (Hajiee — 1yOnmKar).

57. JlokyMeHTbI, HEOOXOAUMBIE JJIS BBIAAYH AyOJIMKaTa:

1) 3asBneHue Ha monyvyeHue AyOIMKaTa;

2) ICMIOPYCHHBIA OPUTHHAJT IOKYMEHTA, MOATBEPKJAOILETO NPEIOCTABICHHUE
MYHHULMOAIBHON YCIYTH (B CIIy4ae MOpP4YH).

58. Jlybnukar moybKeH BOCTIPOM3BOIWTH BCE PEKBHU3UTHI OPUTMHANIA PaHEE
BBIZIAHHOTO JOKYMEHTA, TOATBEPKIAIONMIET0 MPENOCTABIICHHE MYHULMNAIbHOM
yciyrd. B BepxHeM npaBoM yriTy MPOCTAaBJISETCA OTMETKA «AyOIuKaT.

59. O6mmii cpok BeLAauH AyOaukaTa He MOXKeT npeBbiiaTh 10 pabounx qHew.

60. IIpn odopmieHHn ayOMAKaTa WCHOPYEHHBIH OPUTHHAN JOKYMEHTA,
MNOATBEPKAAOIIETO MPEAOCTABJICHHE MYHHUIIUIIAIBHON YCITyTH, H3bIMAETCH.
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ITpunoxenue 4

K mnocradHoByieHnto anmnapata CoBera
IErnyTaToB BHYTPUT'OPOJCKOTO
MYHHULUNAJIBHOTO obpazoBaHus -
MYHHLUNAJIBLHOTO OKpyra 3s101MKOBO

B ropone Mockse

ot 16.06.2025 Ne 02-01-04-06/25

IHon0:keHue
00 0C00eHHOCTSIX MOJAAYH U PACCMOTPEHUA KaJ100 HA pelleHus U (KIn)
aedcreus (0e3aeiictBue) annapara CoBera JAenyTaToB BHYTPUI OPOACKOI0
MYHHUMIIAJIbHOT0 00pa30BaHUS — MYHUIIUNAJIbHOT0 OKpPYyra 3s0/IMK0BO B
ropoae MockBe, ero J0/HKHOCTHBIX JIUIl U MYHUIHIIAJIbHBIX CJIYKAIHX

1. Hactosmee Ilono)keHHe yCTaHABIMBACT OCOOEHHOCTH IOJAYHM H
pPaccMOTpEHUs Kajlod Ha HapyILICHUE MOPSAIKA MPEIOCTABICHUS MYHHLIMTIAIbHBIX
YCIyr, BBIPA3MBIIEECAd B HEMPABOMEPHBIX pEUIEHUAX W (WIH) OEHCTBHAX
(6e3neiicTeum) anmapara CoBeTa AenyTaTOB BHYTPHIOPOACKOr0 MYyHHIIMIIAILHOTO
00pa3oBaHHUA — MyHUIIMNIAIBHOTO OKpyra 3s0JWKOBO B Topoae Mockse (najiee —
annapat CoBeTa AenyTaToB), €ro JOJKHOCTHBIX JIUI] U MyHHIIMMAJIBHBIX CITyXKAIIHX
TP NIPEXOCTABICHHU MYHULIMNAIBHBIX YCIYT (fanee — kanoOsbl, peuieHUus U (HiIH)
nevcteus (6e3aeicTeue)).

2. JleictBue Hactosmmero IlonokeHus pacmpocTpaHSeTCs Ha HKalloObl,
noAaHHele ¢ coOmoaeHueM TpedoBanuii MenepanbHoro 3akona ot 27 moss 2010
rona Ne 210-®3 «OO6 opraHuzandyd NOPEAOCTABICHUA TOCYJAPCTBEHHBIX H
MYHHITUTATHHBIX YCIIYT».

KanoOwl Ha pemienus u (wm) neiicTBus (Oesaeiicteue) annapara Cosera
JENYTaTOB, €r0 AO/HKHOCTHBIX JIMI] U MYHHUIIMITAJIGHBIX CITYXAIlHX, HE CBA3aHHBIC C
HApYLICHUEM MOPAAKA MPEIOCTABICHUS MYHHLMNAJIBHBIX YCIYT, MNOAAIOTCA H
paccMaTpHBalOTCs B COOTBETCTBUM ¢ TpeboBaHusAMHU DenepanibHOro 3aKOHA OT 2
mas 2006 roma Ne 59-03 «O mnopsake paccMOTpeHHsS OOpallleHHE Trpakaad
Poccuiickon Oenepaunny.

3. 3asBuTeENIb MOXET OOpPATHTHCSA C XKAJTOOOH, B TOM YHUCIIE B CICAYIOIINX
Clyyvasx:

a) HApyIIEHHWE  CpPOKAa  PETHUCTPAIlMK  JIOKYMEHTOB  3adABUTENIA O
NpeAOCTaBIEHUHU MYHULIMNIAIbHON YCIIyTH (J1anee — TOKyMEHTHI), a TAKKe MOpsaKa
oopMIIeHHS U BBIIaYH PACTIUCKU B MOJYYSHHH JOKYMEHTOB;

0) TpeOoBaHuE NPEACTABICHHUS 3asBUTEJIEM JIOKYMEHTOB, HE
NPEIyCMOTPEHHbIX  aJIMUHUCTPATUBHBIM  PErJIAMEHTOM  NPENOCTaBICHHUS
MYHHULMOAIBHOH YCIYTH (aiee — PEerJIaMeHT);,

B) OTKa3 B pUEME JTOKYMEHTOB, MPEACTABJICHHE KOTOPHIX MPEAYCMOTPEHO
PErJIaMEeHTOM, 110 OCHOBAHUSM, HE MPEAYyCMOTPEHHBIM PETIaMEHTOM;

r) TpeboBaHue BHECEHUS 3aSIBUTEIIEM npu NpeIOCTaBICHHH
MYHULIMIIAJIbHON YCIIYTH II1aThl, HE MPEAYCMOTPEHHON PErIaMEHTOM,;

1) HApYILIEHHE CPOKA MPEAOCTABICHHS MYHHUIIUTIATBHON YCITYTH,
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€) OTKa3 B MPEIOCTABJICHHH MYHHIIMNAJIBbHON YCIIYTH, TI0 OCHOBaHHIM, HE
MPEIyCMOTPEHHBIM PETJIAMEHTOM;

) OTKa3 B MCMPABJICHUHU JOMYILICHHBIX ONEYATOK M OLIMOOK B BBIIAHHBIX B
pe3yjbTaTe MPEJOCTABICHUS MYHHIUNAIBHON YCIyrd OOKYMEHTax Ju0o
HapyIIEHHE YCTAHOBJICHHOTO CPOKA TAKUX MCTIPABJICHUH.

4. Xano6a nomaercs B anmapat CoBeTa AenyTaToB B MUCbMEHHOH Popme Ha
OyMa)XHOM HOCHUTEJIE WM IJIEKTPOHHOM BHJE:

a)IpH JIMYHOM TpueMe 3asgBuUTeNsA. [lpu 3TOM 3adBUTENb JIOJDKEH
NPEACTaBUTh [OKYMEHT, YAOCTOBEPSIOWIMNA JIMYHOCTh. Bpems mnpuema xanod
JIOJDKHO COBIMANATh CO BPEMEHEM IpHEMa TOKYMEHTOB;

0) MOYTOBHIM OTNPABJICHUEM;

B)C  WCHOJIb30BAHHEM  OQHUITMAIBHOTO  CaiiTa  BHYTPUIOPOJCKOTO
MYHHLUTIATFHOrO 00pa30oBaHUA — MYHHIIMTIAIBHOTO OKpyra 3s0JIMKOBO B rOpoae
Mockge B HHGOPMAMOHHO-TEICKOMMYHHUKAIIMOHHON ceTH « MHTEpHETY.

5. JKanoba goypkHa COAePXaTh.

a) HauMeHoBaHue annapara CoBeTa JeIMyTaToB JHOO AOKHOCTh U (WIIH)
dbaMuTHIO, WMS M OTYECTBO (NPW HAIMYHMM) TOJDKHOCTHOIO JIMLA, KOTOPOMY
HaIpasjsieTcs xKanooa;

6) mOJDKHOCTP W (WIHM) (aMIJIMIO, WM, OTYECTBO (NP HAJIWMYHH)
OOJDKHOCTHOTO JIMIIA, MYHHIMIIAJIBHOTO CHY)KaIEro pEHEeHUust W ACHCTBUA
(O6e3nelcTBHE) KOTOPOro O0XKATYIOTCS,

B) (haMUITHIO, UM, OTYECTBO (TIPH HAJIMYHH ), CBEICHUS O MECTE KUTENIbCTBA
3asBUTENIA, a Takke HoMep (HOMepa) KOHTakTHOro Tteiedona, agpec (axpeca)
ICKTPOHHOMN MOYTHI (MPH HAJTMYHUH) ¥ IOYTOBBIN aJpEC, 10 KOTOPBIM AOJIKEH ObITh
HaIPaBJICH OTBET 3aABUTEJIIO,

r) JaTa MmoAauud U PErHCTPAlMOHHBIA HOMEP JOKYMEHTOB (32 UCKITFOUEHHEM
cllydaeB 00aJIOBaHUA OTKa3a B MPUEME JTOKYMEHTOB M €r0 PErMCTPaLUN);

J1) CBEOEHHUS O pelIeHUAX U (HIH) neicTBusxX (0e34eiMCTBUN), ABIAIOIMXCS
MpeaAMETOM 00KajIOBAHUA,

€) IOBOJIbI, HA OCHOBAaHHWH KOTOPBIX 3aABHTEJIh HE COTIACEH C 00XKATyEeMBIMU
pemeHusSMA W (WIH) ACHCTBHAMH (Oe3neiicTBueM). 3asBUTENEM MOTYT OBITh
MPEICTaBICHBI JOKYMEHTHI (TPH HAJTMYHHU ), TOATBEPXKAAIOIIUE JOBOABI 3AsIBUTENA,
MO0 WX KOITHH,

K) TpeOOBAHUA 3aSIBUTEIS,

3) NepeUeHb MPUITAraeMBIX K XKajl00€ TOKYMEHTOB (IIPU HAJIMYHUH ),

M) 1aTy COCTaBJICHHA XaJlOObI M MOMKCH 3aIBUTEIS.

6. B cyuae ecnu xano6a noaaeTcs Yepe3 NpPEeACTABUTEIS 3asIBUTENSA, TAKKE
MPEACTABIACTCSA JTOKYMEHT, MOATBEPIKAAIONIMKA MOJHOMOYMS HA OCYILECTBIICHHE
JNCHUCTBHI OT UMEHH 3asBUTEIS

a) opOpMJICHHOH B COOTBETCTBHHM C 3aKOHOJATEJILCTBOM Poccuiickoit
denepaui JOBEPEHHOCTHIO (JUT YU3MUECKUX JINIL);

6) opopMIeHHOH B COOTBETCTBUH C 3aKOHOJATENIBCTBOM PoccHiCKOM
denepanuu JOBEPEHHOCTBIO, 3aBEPEHHOM IEYAThiO (MPU HAJWYUM) 3aABUTENA W
MOANUCAHHOW  PYKOBOJMTENIEM  3aABUTENA WIM  YIOJHOMOYECHHBIM  3THUM
PYKOBOAMTEIIEM JIULIOM (ISl FOPUIUIECCKUX JTHLT),
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B) KONMWEH pelIeHus O Ha3HaueHWH Wid 00 m30paHuu nub0 mpukasa o
HA3HAUYCHUH (PU3HUECKOTO JIMIA HA JIOJDKHOCTH, B COOTBETCTBUM C KOTOPBIM TaKOe
dbusnueckoe nuIO oOIagaeT MpaBOM JCHCTBOBATH OT MMEHHU 3asABHUTENS 0e3
JIOBEPEHHOCTH.

Craryc ¥ TOJHOMOYHS 3aKOHHBIX MPEACTaBUTENEH 3aABUTENd —
dbu3rueckoro  JMIA TOATBEPXKIAIOTCS  JTOKYMEHTaMH, NPEXyCMOTPEHHBIMH
dbenepasbHBIMU 3aKOHAMH.

7. XKanoba, moctynuBmas B anmapar CoBeTa ACMyTaTOB, IOMJIEKUT
PETHCTPALIMK HE NO3JHEE padOUEro AHA, CJACAYIOLIETO 3a JHEM €€ TIOCTYILICHUS.

8. 3asBUTENL MMEET MPaBO OTO3BATh CBOIO kajloOy B mo0OE Bpems 10
NPUHATHS 110 Hed pernenua. OT3bIB Kajo0bl 0GOPMITAETCS B MHCBbMEHHOH (opMe H
nogaeTcs B ammapar CoBeTa AENyTaTOB B COOTBETCTBUM € NMyHKTamMu 4 u 6
Hactosiero [lonoxkenus. JKanoba Bo3Bpaiaetes 3a8BUTENMO HE o3aHee padoyero
JIHS CIIEAYIOMIETO 3a JHEM MOCTYTICHHS OT3bIBA.

9. lloctynusmras >xaio0a paccMarpuBaeTcs B TedeHue 15 pabounx qHed co
OHA ee peructpaumu. B crmydae obkajioBaHMs OTKa3a B MPUEME AOKYMEHTOB Yy
3asBUTENS MO0 B UCIIPABJICHHM NOMYIICHHBIX OMEYATOK M OIIMOOK WIIH B CIIy4ae
003xai0BaHus 3asBUTENIEM HAPYLIECHUA YCTAHOBJICHHOTO CPOKA TAKUX UCIIPABICHUH
*kayoba paccMaTpuBaeTcs B TeUueHUE 5 pabounx JHEH CO AHS €€ PETHCTPALIVH.

10. XKanoba na pemenns u (win) aeicTBus (6e3A€iiCTBUE) AOHKHOCTHBIX
nur annapata Cosera IeMyTaTOB M MYHUIUNAIBHBIX CITYXAIIKUX PACCMATPHBAETCS
pykoBoauteneM amnmapata CoBeTa AENyTaroB WIM YIOJHOMOYCHHBIMHM MM Ha
PAaCCMOTPEHHE XKano0 JOHKHOCTHRIMHE JiHlaMu anmapara CoBeTa JIemyTaToB.

B cnyuae ecnm oOxkanmyroTcs peuieHus pykoBoauTena annapata Coseta
JEMyTaTOB, *Kajoba MoaeTCsl HEMOCPEACTBEHHO PYKOBOAMUTENIO anmnapara CoBerta
JENyTaTOB ¥ pPAcCMaTpUBAETCA MM B TOPSAJKE, MPELYCMOTPEHHOM HACTOALLUM
[Tonoxenuem.

11.Tlo pe3ynbraraM pacCMOTPEHUA  KaloObl B COOTBETCTBHH
c yacTeto 7 crateu 11.2 ®enepanpHoro 3akona ot 27 utosa 2010 roga Ne 210-D3
«O6 opraHu3anuu MPeAOCTaBICHUSA TOCYIAPCTBEHHBIX U MYHULIMNAJIBHBIX YCITYT»
B annmapare CoBeTa ASMyTaTOB MPUHUMAETCS PEUICHUE 00 YIOBJIETBOPEHHUH KaAJTOOBI
6o 00 OTKa3e B €€ YJAOBJICTBOPEHHH. YKa3aHHOE pemieHue opopMIIsETCS Ha
opunmansHOM OnaHke amnmaparta Coera.

12. [lpu ynomieTBOpeHHH KaI00b MPUHUMAIOTCS HCUEPIBIBAIOIIME MEPbI
N0 YCTPAHEHHUIO BBISABJICHHBIX HAPYILIECHUH, B TOM YHUCIE MO BBIAAYE 3aABUTEIIO
pe3ysbTaTa MyHULUMIAIBHOM YCIIYTH, HE TIO3AHEE 5 pabounx JHEH CO AHA PUHATHUS
pPELICHUS, €C/IM HWHOE€ HE YCTAHOBJIEHO 3aKOHOAATENbCTBOM Poccuiickoid
Oepepaumu.

13. B oTBeTE MO pe3ynbTrataM pacCMOTPEHM HKaJIOOBl YKa3bIBAIOTCSL:

a) HanMeHoBaHMe amnmnapata CoBeTa ACMYTATOB, JOJKHOCTD, PaMITHA, UM,
OTYECTBO (MPH HAJIMUYMK) €ro AOHKHOCTHOTO JIMLA, MPUHSABUIETO PEIICHHE MO
*Kanooe;

0) HoMep, Jara, MECTO TMPUHATHUA PEUICHUS, BKIIIOYAsA CBEOCHHUA O
JOJDKHOCTHOM JIMIE WJIM MYHHIHUNAIBHOM CIIyXallleM, PEUICHUE WM JeHCTBHE
(6e3neiicTBUE) KOTOPOTO OOKATYETCH;
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B) dpamMmInA, UMs, OTYECTBO (MPH HAJTMYMH) WIH HAWMEHOBAHHUE 3asBUTEIS

') OCHOBAHMS JJIA MPUHATHUSA PEIICHUS TI0 *Kanobe;

1) IPUHATOE TI0 XKaNo0e peleHue;

€) B Cilyuyae, eclii kajio6a mpu3HaHa 0OOCHOBAHHOM, - CPOKH YCTpPAHECHHS
BBIABJIICHHBIX HApyLIEHHWH, B TOM YHCJI€ CPOK MPEIOCTABICHUs DpeE3yJsibTara
MYHHUMNIAIBHON YCIIYTH,

) CBEICHHS O MOpsaKe 00KanoBaHMs MPUHATOIO I10 XkajloOe pEeLICHHUS.

14. OtBer mo pe3ynpTaTaM pPacCMOTPEHHUS KAIOOBI MOANHUCHIBAETCS
pykoBoautesem annapara CoeTa A€myTaToOB.

15. 3asgBUTENIO OTKA3BIBACTCS B YIOBICTBOPEHHH >KajJOOBl B CIEIYIOLIMX
CITyJasx:

a) HATMYUE BCTYMHUBIIETO B 3aKOHHYIO CHITY PEIICHHS Cya, apOUTPakKHOTO
CyJia 1o >kajobe 0 TOM ke MPEAMETE U TI0 TEM KE OCHOBAHUSAM;

0) mpuzHaHug OOXayeMBIX pereHuii U (win) acicTBuil (Oe3mercTBus)
3aKOHHBIMU, HE HAPYIIAIOIIAMU MPaB U CBOOO/ 3asBUTEIIA;

B) OTCYTCTBHSA Y 3aABHUTEIISI PaBa HA MOJTYyYEHUE MYHUIIUNAIBHON YCITYTH,

) NoAa4YM XajioObl JIMIIOM, TTOJITHOMOYHS KOTOPOTO HE MOATBEP)KICHHI B
NOPAAKE, YCTAHOBJICHHOM 3aKOHOAATeNIbcTBOM Poccuiickoil denepaunn,

1) HAUTMIKE PELIeHUS M0 Xaynobe, MPUHATOr0 paHee B COOTBETCTBUM C
TpeOOBaHUAMM HAcToALIEro [looxeHuss B OTHOIIEHWH TOTO K€ 3aABHUTENA U TIO
TOMY XK€ NIPEAMETY KAIOOBI.

16. OtBet Ha *)anoly He AaeTcs B CIydasx;

a) HATMYMsS B Kajgo0e HEUEH3YPHBIX JIMOO OCKOPOUTENbHBIX BBIPAXKECHUM,
yIrpo3 *HU3HH, 310POBBIO U UMYILIECTBY AOKHOCTHOTO JIMIA WIIM MYHULIMTIAIBHOTO
CJIy’Kalllero, a TAKXe YJIEHOB €ro CEMbH,

0) OTCYTCTBHS BO3MOXKHOCTH IPOYMTATh KaKylO-TM0O 4YacTb TEKCTa
XanoObl, (GaMWIHIO, MMsI, OTYECTBO (MPW HAJTMUYWK) W (WIM) TOYTOBBIH agpec
3asABUTEIIS, YKa3aHHbBIE B )kajio0€.

17. Petienue 00 yAOBIETBOPEHWH kajoOsl U 00 OTKaze B €€
YIOBJECTBOPEHHUH HAMPABIAETCA 3ajABHTEIO HE Mo3AHee pabouero [Hs,
CJIEAYIOLUETO 32 THEM X MPUHATHS, 110 IOYTOBOMY aJIPECY, YKa3aHHOMY B Kajobe.

[To >kenaHuio 3asABUTENS PCIUCHHUE TAK)KE HAIPABISAETCS HAa YKA3aHHbBIH B
KaJto0€e aipec IEKTPOHHOM MOYTHL. B TakoM ke MopsaaKe 3assBUTEIIO HAIIPABIIAETCS
peienue no xajao0e, B KOTOPOH Ui OTBETA YKa3aH TOJIBKO aApec JJIEKTPOHHOM
NOYTBI, a MOYTOBBIN aPEC OTCYTCTBYET WIIH HE MOANAETCS MPOUTEHHIO.



