ANMAPAT COBETA JENYTATOB
MYHUUUNATNIBHOIO OKPYTA 3ABNTMKOBO

PACNOPAXEHUE

13 X 2004 Ne M25- 04 -0 -O5-4 % /,,24

O Pernmamente ammapara CoBera
AENyTaToB BHYTPHIOPOJCKOI0
MYHHIHNAJILHOTO  00pa3oBaHH:  —
MYHHUHNAJbHOIO OKpyra 3s10JJHKOBO B
ropoae MockBe

B coorBercTBUHM CO cTaThei 15 VeraBa BHYTPHTOPOACKOrO MYHHIHIATBHOTO
00pa3oBaHus - MyHHIMITAIBHOIO OKpyTa 396IMK0BO B ropose Mockse:

1. ¥YrBepnute Pernament ammapara CoBeTa JemyTaToOB BHYTPUTOPOACKOTO
MYHULMOATLHOTO 00pa3’oBaHKs — MyHHIMIIATBHOTO OKpyra 3s6JMKOBO B ropoje
Mockse (npuiioxxenue).

2. IlpusHaTh yTpaTHBIIMM CHIly pacropsbkeHHe ammapara CoseTa JEIyTaToB
MYHHIMNATBHOrO OKpyra 3s16muKkoBo ot 31.03.2015 NeM3B-04-01/15 «O Pernamenre
anmapara CoBeTa IeMyTaToB MyHHLUIIAIBLHOTO OKpyTa 36IMKOBOY.

3. Ony6auKoBaTh HACTOSIIIEE PACTIOPSKEHHE B CETEBOM H3MaHUM «MOCKOBCKHMI
MYHULUTIATBHEBIH BECTHHUK 1% pa3MecCTHTh B UHPOPMAIIHOHHO-
TCICKOMMYHHKAllMOHHOM  cetn  «MHTepHeT» Ha  oQMIMATBHOM  caiiTe
MYHHULUNAIBHOro OKpyra 3s1611uKoBo B ropoge Mockse www.mos-zyablikovo.ru.

4. HacTosimee pacmopspkeHue BCTYNAaeT B CHILY CO AHS €ro O(UIMATBEHOrO
OnyOJIMKOBaHHS.

5. KoHTpONb 3a WCIONHEHHEM HACTOSIMIErO PACTIOPSIKEHHS BO3IOXUTH Ha
pykoBomutens anmapara Cosera [EIyTaTOB BHYTPHUIOPOACKOTO MYHHIMNATLHOIO
00pa3oBaHus — MyHHUIHMIAILHOIO OKpyra 3s0/HKOBO B ropoge Mockse
KpacuibnnkoBy Eneny Bukroposny.

PyxoBoaurens annapara CoBera enytaTos
BHYTPHIOPOACKOr0 MYHHIIHIIAJILHOTO 06pa303aﬂmy~‘
MYHHIHNIAJILHOI0 OKpPYra 3a6,JMK0B0O §
B ropoae MockBe

/
“ A E.B. Kpacuibuukona
&7



[Ipunoxxenue

K pacmopsbkeHuio annapaTta CoBeTa IenyTaTtoB
BHYTPUTOPOJCKOTO MYHUIUNANBHOTO
o0pasoBaHHs — MYHHLHIQIBHOIO OKpyTa
31611K0BO B ropone Mockse

ot 13.11.2024 NeM3B-02-01-05-18/24

Perinament

annapata CoBeTa enyTaToB BHYTPHIOPOACKOr0 MYHHIIHIAJIBHOIO
00pa30BaHHs — MYHHIIHIIAJIBLHOTO OKpYTa 3s16/IMKOBO B ropoge Mockee

1. O0mue noJioKeHHs

1.1. Hacrosmuit PerimaMeHT ompenensT HOPSIOK OPraHU3alMOHHOTO,
AOKyMEHTAlMOHHOTO, HMH(pOPMALMOHHOTO OOECIeUeHHs IESTeNbHOCTH Aalapara
CoBeTa  HemyTaToB  BHYTPHIODOACKOrO MYyHHIMIAIBHOrO  0OpasoBaHus —
MYHUIMNAIBHOrO oKpyra 3s01ukoBo B ropoge Mockse (mamee — Pernmament), u
BBOAWTCS B JEHCTBHE  paclopsokeHueM — ammapara CoBeTa  JNeIyTaTOB
BHYTPUIOPOJCKOrO MYHMIMIIABHOIO 00pa3oBaHMs — MYHUIHIIATLHOIO OKpYyTa
3s6:m1K0BO B ropozie Mockse (nainee — paciopspkeHve amnmapara).

1.2, OTBeTCTBEHHOCT 32 OpPraHM3AlMOHHOE, JOKYMEHTALMOHHOE 1
HHQOpMalUOHHOe ofecreueHne MAesATENBHOCTH ammapara CoBeTa JEIyTaToB
MYHULUIIANBHOTO OKpyra 350,1MK0Bo B ropoae MockBe (faee - anmapar) Bo3JIaraerest
Ha pyKoBoauTeis annapata CoBeTa elyTaToB MyHHUIUIIAIBHOTO OKpYTa 36IHKOBO
B roposie MockBe (nanee — pyKOBOAUTENb alapaTa).

1.3. TpeGoBanms Hacrosmero PernaMeHnta o06sS3aTeIbHEL VI Bcex
MYHUIUTIAIBHBIX CITy)XKaIl[UX arapara (najee — MyHHULHIIATbHEIE CTyKalue).

1.4. Hecobniomenne mmm HeHajuleXxallee HCTIOTHEHHE MyHULHUIANBHBIME
CTy)allMMH  TpeOOBaHMH  HacTosero  PermameHnta BieueT 33 coboi
AUCLHUIUTHHAPHYIO M WHYI0 OTBETCTBEHHOCTB, YCTAHOBIIEHHYIO 3aKOHONATEIHCTBOM
Poccuiickoit @enepanuu.

1.5. VIaMeHeHHUs U ONIOJHEHHS B HACTOAMIMY PernaMenT MOrYT OBITh BHECEHHI
10 MHHNHATHBE PYKOBOAWTENs ammapaTa, KOTOPhIE BBOLSTCS B AEHCTBHE €ro
pacnopshDKEHHUEM.

2. Opranusanus paGoTsl annapara

2.1. Annapar sIBIs€TCS OPraHOM MECTHOTO CaMOYIIPABIICHHS MYHHLIUNATLHOIO
OKpyra 3s0iMKkoBO B Topome MOCKBe, OCYIIECTBISIOMUM HCIIOMHUTEIBHO-
PaclopAIUTENBHYIO NEATEbHOCTE Ha TEPPUTOPHH MyHHULHIIAIBHOTO OKpYTa.

2.2. TlonmHoe HaMMEHOBaHWE amapara - anmapar CoBeTa [JemyTaTroB
BHYTPUT'OPOZICKOr0  MyHHIHMIANBHOrO 00pa3soBaHMA — MYHHIUNATBHOTO OKpPYyra



316mMKoBO B ropoje MockBe, COKpallleHHOe HauMmeHoBaHue — ammapat CoBeTa
JIeMyTaTOB MyHHUIIUIIAIBHOIO OKpyra 35061uKk0oBo B ropose Mockse, ammapatr CJI MO
3510 IMKOBO.

2.3. Anmapar ofiamaeT mpaBaMM IOPUIMYECKOTO JIAIA B COOTBETCTBUH C
YCTaBOM BHYTPUIOPOACKOTO MYHHIMIIANBHOTO OOpa30BaHWs — MyHHUIUIIAILHOTO
okpyra 3s61uKoBo B ropoze Mockse (fainee — Ycras).

3. PykoBoauTesb anmapara

3.1. AnmapaToM pyKOBOZUT pyKOBOAWTENs alllapaTa HAa NPHUHIMNAX
€IWHOHAYaNIMsl, KOTOPEIH HaAEsAeTCs IOJTHOMOYHSMU B COOTBETCTBHU C YCTaBOM U
OCYIIECTBJIICT CBOKO NEATENbHOCTE B COOTBETCTBUU ¢ KoHctutymmeit Poccuiickoi
Qepepauny, QenepanbHBIMH KOHCTHUTYLHOHHBIMH 3aKOHAaMHM, (peepasibHbIMU
3aKOHaMH, 3aKoHamu ropoga MockBbel, YcTaBoM, mnpaBoBeIMH akTaMu CoBeTa
ACTYTaTOB BHYTPUTOPOACKOr0 MYHHIUIIAIBHOIO O0OPa30BaHUS — MYHHUIIMIIAIBHOIO
OKpyra 3s0JIMKOBO B ropoje MoCKBe, HaCTOSIUM PernameHTOM.

3.2. PykoBoguTeneM ammapara SBISETCS JIMIO, HA3HAYEHHOE HA JODKHOCTE
PYKOBOIMTEN ammapara mno KOoHTpakTy CoBETOM [AemyTaTOB BHYTPHTOPOICKOIO
MYHHIUIIATIBHOTO 00pa3oBaHUs — MyHMIHIIANBHOTO OKpyra 3s6JIHMKOBO B ropoze
Mockse (manee — CoBeT [IemyTaToB) W3 4YHCIa KaHAUJATOB, IIPECTABICHHBIX
KOHKYPCHOH KOMMCCHEHN TI0 pe3ysbTaTaM KOHKYypCa.

3.3. KoHTpakT ¢ pykoBoAMTeNIeM ammapara 3aKiiodaeTcsi IIaBoi JeIlyTaToB
BHYTPUTOPOJACKOr0 MYHHIHMIIATBHOrO 00pa3oBaHMs — MYHHLHIIANBHOTO OKpyra
316111K0BO B ropoge Mockse (nanee — ilaBa MyHHLUMIAIBHOrO OKPYra) Ha CPOK
nonHoMounid CoBeTa JemyTaToB, NPUHSBILETO pEIICHHE O HA3HAYEHWH JIMLA Ha
AOJDKHOCTE PYKOBOAMTENs ammapara (mo AHsS Hadayna pa6Gotel CoBeTa JemyTaToB
HOBOT'O CO3bIBa), HO HE MEHee YeM Ha Ba roa.

3.4. Ilopsnox npoBeaeHHs KOHKYpCa Ha 3aMeLIeHHE JOIKHOCTH PyKOBOIUTEIS
afnrapaTa ¥ yClIOBUS KOHTPAKTa B YaCTH, KaCalOUIeHCs OCYIIECTBIEHUS MTOJIHOMOYHIA
10 PELICHUIO BOIPOCOB MECTHOr'O 3HAUEHUs, yCTaHABIMBAIOTCs pemienreM Coera
JIeIlyTaToB.

3.5. PykoBomuTens anmaparta sIBISIETCS MYHHIMNAIBHEIM CITYKAL[AM, Ha HEro
PacrpoCTpaHsAeTCss AEUCTBHE TPYHOBOIO 3aKOHOJATENBCTBA C OCOOEHHOCTSIMHU,
npenycMoTpeHHbIMH PenepanbHbIM 3akoHOM OT 2 Maprta 2007 roma Ne 25-®3 «O
MyHHMIUNIAIBHOH city)0e B Poccuiickoit ®eneparpny», 3akoHoM ropoaa MocKBEI OT
22 oxta0ps 2008 roma Ne 50 «O MyHHIUNATBHOM city>x6e B roposie Mockgey.

3.6. PykoBonuTenp ammapaTa HOJDKEH COGIIOAATh OTpaHMYSHHS, 3aIpeTsl U
UCIIOJTHSTh 00s13aHHOCTH, KOTOpEIE YCTaHOBJICHBI DenepanbHBIMU
3aKOHaMH, 3aKOHaMu ropojia MOCKBBI ¥ HHBIMI HOPMATHBHBIMH IIPABOBBIMHU aKTAMH.

4. IlonHOMOYMS PyKOBOAHTE/IS ANNAPATA

4.1. PykxoBonurens anmapara:

1) TOAKOHTPOJIEH U ONOTYETEH CoBety nemyTaros,

2) mpexncTaBiseT CoBeTy emyTaToB €)XerofHo, He mo3aHee | arpestsi, OTYETHI
O pe3ylbTaTax CBOCH NEATENLHOCTH M AESATENbHOCTH alllapara, B TOM YHCIE O
peUIeHNH BONIPOCOB, MTOCTaBICHHBIX COBETOM JIEIIyTATOB;



3) obecrnednBaeT OCYLIECTBIEHHE anlapaToM MOJHOMOUMM II0 pELIeHHIO
BOIIPOCOB MECTHOI'O 3HAYEHUS U NIepeaHHBIM IOJHOMOYHSIM;

4) 0T UMEHH MYHHUIMIIAIBHOTO OKPYyTa BRICTYMAET B cyle 0e3 JOBEPEHHOCTH,
IproOpeTaeT, OCYIIECTBISIET UMYIIIECTBEHHEIE U HHBIE IPaBa U 00A3aHHOCTH;

5) opranusyet paborTy ammapara,

6) mnpexacraBnseT 6e3 TOBEPEHHOCTH allllapar;

f)) 3aKJIIOYaeT OT MMEHM MYHUIUNAIBHOTO OKpyra MYyHHUIHIIAILHEIE
KOHTPaKThl ¥ UHBIE JOTOBOPHI,

8) oOpraHuM3yeT BBINONHeHHe peuieHnit CoBeTa NENMyTAaTOB B IIPEAEIaX CBOUX
IIOJTHOMOYHMH U TIOJTHOMOYHH ammapara;

9) wumeer mpaBo BHocuTh B COBET [EIyTaTOB MpOEKTH pemeHuii Coera
JIeIlyTaToB,

10) ocyiiecTBs€T HHBIE ITOTHOMOYHUS, BO3JIOXKEHHbIE Ha Hero (elepalbHBIMH
3aKOHaMH, 3aKOHaMHU ropoga MocKkBEI, Y CTaBOM.

42. B cioy4ae JHOCPOYHOIO MpPEKpAIleHHs MOJHOMOYMM PpyKOBOIUTENS
amnmapara, Jub0 NPUMEHEHUs K HeMy [0 DeIleHHI0 Cyfa Mep IPOLECCyaTbHOTO
NPUHYXXACHUS B BUIE 3aKIIOYEHHS II0J] CTPAXy WJIH BPEMEHHOTO OTCTPAHEHHUS OT
AOJDKHOCTH €r0 IIOJTHOMOYHS BPEMEHHO HCIIONHAET MYHUIMMANBHBIA CIIYXKALHH,
YTIOJIHOMOYEHHEIH pelueHrneM CoBeTa IermyTaToB.

B ciyyae BpeMEHHOro OTCYTCTBHS PYKOBOAWTEJS AlIIapara ero MOJTHOMOYHS
BPDEMEHHO  HUCHOJHJET  MYyHHMLMIANBHBIA  CHy)Xallull,  yIOJIHOMOYEHHBIH
pacnopshKeHUeM anmnapara.

4.3. [locpo4Hoe mpeKpalleHHe IIONHOMOYHM pYKOBOIMTENS —ammapaTa
odopmisieTca perneHneM CoBera [elyTaToB, B KOTOPOM OINpeZelsieTcss ara
IPEKPALICHHs TOJITHOMOYHUH PyKOBOIUTENIS anliapara.

4.4. 3asBneHne 00 OTCTaBKe M0 COOCTBEHHOMY JKEJAHHIO IIOJAETCS
pykoBoauTteseM anmnapara B CoBeT IemyTaTos.

4.5. Ilpu mpekpalleHUH NOTHOMOYMH DPyKOBOAMTENS ammapaTa KOHKYpC Ha
3aMeIIeHUe TOJKHOCTH PYKOBOMMTEIA allllapaTa JOJDKEH ObITh MPOBEAEH He MMO3aHEe
4yeM uepe3 60 IHeH co IHS MpeKpalieHus IIOTHOMOYHH.

S. IlosiHOMoO4HSI annapaTa

5.1. Anmapar Hagensercs YCTaBOM BHYTPUIOPOACKOTO MYHMITHIIAIBHOTO
00pasoBaHMsl - MyHHIMIATBHOTO OKpyra 3a61ukoBo B ropoge Mockse,
TIOJTHOMOYHAMH 10 PELICHHUIO BOITPOCOB MECTHOT'O 3HAYECHHUS, IPaBaMH IOPUIMIECKOTO
JIALIA ¥ COOCTBEHHOM KOMIIETEHLIKEH.

5.2. B cooTBeTCTBHM C YCTaBOM ammapaT OCYIIECTBISET CIeIyIOLIHe
MIOTHOMOYHS 110 PELIEHUIO BONPOCOB MECTHOI'O 3HAUEHUA

1) COCTaBJICHHE IIPOEKTa MECTHOro OIOJKETa, MCIIOJHEHHE MECTHOTO
OrOMKeTa M OCYILIECTBIICHHE KOHTPOJIS 33 ero UCIIOTHEHHEM, COCTABIIHHe 0TYEeTa 06
HCITOJIHEHUH MECTHOI'O OIOKETa;

2)  oCymlecTBIIEHHEe IIONHOMOYUH (MUHAHCOBOTO OpraHa MYHHIUIIAIBLHOTO
OKpyra B COOTBETCTBUH ¢ brokeTHBIM Kogekcom Poccuiickoit ®enepanuy;

3)  ocymecTBieHHe ObecIedeHHs NEATENHHOCTH TJaBhl MYHHLHITAIBLHOTO
okpyra 1 CoBera JIeITyTaToB;



4) BIaJeHUe, IIOJNB30BAHUE U PACIIOPSHKEHHE UMYIIECTBOM, HAXOIAIIMAMCS B
MYHHUIMIIAIEHON COOCTBEHHOCTH MYHUIIUIIAIIEHOTO OKPYTa;

5) TpHHATHE pEelleHUs O pa3pelleH!H BCTYINIEHHS B Opak JIMLaM, JOCTHUT LM
BO3pacTa  INECTHAAUATH JIET, B TIIOpAAKE, YCTAHOBJIEHHOM  CEMEWHBIM
3aKoHOIaTeNLCTBOM Pocceuiickoit Oeneparumy;

6) opraHM3auus U IPOBEACHHE MECTHBIX MPA3IHAYHBIX U MHBIX 3PETHIIHBIX
MEPOIPUATHH, Pa3BUTHE MECTHBIX TPAIUIINH U OOPSIOB;

7) opraHW3anus U NPOBEEHHE MEPONPHATHH [0 BOCHHO-NATPHOTHYECKOMY
BOCIIUTAaHUIO TpaxaaH Poccuiickodt Denepaluy, NPOXUBAIOIMINWX Ha TEPPUTOPHU
MYHHUIUITATIEHOTO OKPYTa;

8)  perumcTpaunus TPYIOBBIX HOTOBOPOB, 3aKIIOUAEMBIX pabOTOHATENSIMU —
(u3HYECKUMY THLAMH, HE SBISIOLIMMICS WHAMBUIYAIBHEIME TIPEANIPUHIMATESIMH,
C pabOTHUKAMH, a TAKKe PETUCTPalis GakTa MpeKpalleH s TPYAOBOTO JOrOBOpa;

9 HHQOPMUPOBAaHUE JKUTENEH O MEATENPHOCTH OPraHOB MECTHOTO
CaMOyIIpaBJICHHUS;

10) pacnpocTpaHeHHE OKOJOIHYECKOM HWHQPOpPMALUM, MONYYEHHOH OT
rOCyapCTBEHHBIX OPTaHOB,

11) coxpanenue, MCHOJL30BAHHE W IMOIYISIPU3ANAS OOGBEKTOB KYIbTYypPHOTO
Hacjenus (NaMATHUKH MCTOPUU U KYJIBTYPhl MECTHOIO 3HAUEHHS), HAXOMSILIUXCS B
COOCTBEHHOCTH MYHHLIUIIATEHOTO OKPYTa,;

12) pa3paboTka M yTBep)KACHHE [0 COIVIACOBAHMIO C OPraHOM YIPaBICHHU
apXMBHBIM [€JIOM Tropoga MOCKBEI HOpPMaTHBHO-METOIWYECKHX HOKYMEHTOB,
ONpenensomux paboTy apXWBHBIX, IEIOIPOU3BOACTBEHHBIX CIYKO M apXHBOB,
IIOABEIOMCTBEHHBIX OpTaHaM MECTHOI'O CaMOYIIpaB/IeHHUs OpraHu3alluii;

13) paccmoTpenue xano6 moTpeGureleii, KOHCYIBTUPOBAHKE UX II0 BOIIPOCAM
3aIlMTEI [IpaB noTpedureeii;

14) B3auMopelicTBrE C OGINECTBEHHBIMI 06BEIMHEHUIM,

15) yaactue:

a) B OCYMIECTBICHHH €XErOJHOTr0 MEePCOHANBHOIO ydeTa OeTel, MMEIOIINX
NpaBo Ha MOJyYeHHe OOIIEro oOpa3OBaHMS KaXIOTO YPOBHSA M MPOXHBAIOIIMX HA
TEPPUTOPHH MYHUIUIIAJBHOTO OKpyra, BO B3aUMOACHCTBHH C OTpACIEBBIMH,
(QYHKUMOHANBHBIMU ¥ TEPPUTOPHANLHBIME OpPraHaMH MHCIONHHTENLHOM BJIACTH
ropona MocKBbI K 00pa30BaTeIbHBIMU OPraHU3aUsIMHY;

6) B opraHuszanuu paGoOTHl OGLIECTBEHHBIX ITyHKTOB OXPAaHBI NOPSAKA M HX
COBETOB;

B) B OpPraHM3alliOHHOM OOECIICYeHWH NPOBEACHUs BEIGOPOB B OpraHbI
rocyapcTBeHHOH BitacTu Poccutickoit @enepannu, oprausl rocy1apCcTBEHHON BIACTH
ropofa Mockssl, pepepennyma Poccuiickoit ®eneparum, pedepeHmyma ropoa
MoOCKBBI B COOTBETCTBHH ¢ (heIepaTbHEIMI 3aKOHAMH ¥ 3aKOHAMH TOpojia MOCKBEL,

I) B IpONIaran/ie 3HaHKH B 06IaCTH IOXAPHOM Ge30IaCHOCTH, IPEAYIPEKASHHS
¥ 3allUThl XXHUTENICH OT YpPEe3BBIYAMHBIX CHTyallMil HPUPOAHOIO M TEXHOTEHHOI'O
XapakTepa, 0e30MaCHOCTH JIOJeH Ha BOAHBIX OGBEKTAX COBMECTHO C OpraHaMu
ynpaBieHus MOCKOBCKOW TOpPOACKOM TepPUTOPHANBHOM MOACHCTEMbI eIHHOM
TOCyapCTBEHHOHM CHCTEMBI IPENYNPeXACHUS W JMKBUOALMA Ype3BbIYaiHBEIX
CHUTyaluH, OpraHaMH HCIOJIHUTEIbHON BIaCTH ropoaa MockBbI;

Z) B OPraHU3alMK 1 IPOBEJICHHH FOPOACKUX MPA3AHUYHBIX ¥ HHBIX 3PEIAILHBIX
MEpOIPUSITHH;



€) B MEPOITPUATHAX 10 IPODUIIAKTHKE TEPPOPH3MA B HKCTPEMU3MA, & TAKKE MO
MUHMMHU3AUMK W (WIM) JHUKBUJALUH IIOCIEACTBHI INPOSBIIEHHN TeppopusMa H
OKCTpeMHM3Ma Ha  TEPPHUTOPHHM  MYHHIUIANBHOIO  OKpYyra, OpraHH3yeMBIX
¢enepanbHBIME  OpraHaMH — WCIONHUTENBHOM BIacTd ©  (WIH) OpraHaMu
HCITOJIHUTENIBHOM BIAcTH ropojia MOCKBBI,

16) comedcTBHE OCYIIECTBICHHIO TOCYIapCTBEHHOIO  3KOJOTMYECKOTO
MOHMTOPUHIa W HO0OPOBONBHOIO 3KOJOTHYECKOTO0 MOHHUTOPHHIA HA TEPPUTOPHH
MYHHUIUIAIBEHOTO OKPYTa;

17) BHecenne B COBeT ey TaToB MpeII0KEeHHMIH:

a) IO CO3JaHUIO YCIOBHM [UISI pasBUTHS HA TEPPUTOPUHM MYHMIMIIATILHOTO
OKpyra GU3NYECKOH KyJIbTYPhl U MACCOBOI'O CIIOPTA;

6) MO YCTaHOBNEHMIO M H3MEHEHHIO MaplIPYTOB DETYJSPHEIX MNEPEeBO30K
Ha3eMHBIM TFOPOJCKHUM ITaCCaXXUPCKUM TPAHCIIOPTOM, PACIHCAaHUS U OCTAHOBOYHBIX
IIYHKTOB TaKUX MapIIpyTOB;

B) IO MOBBIIECHUIO 3()(EKTHBHOCTH OXPAaHB OOIIECTBEHHOTO IMOPAAKA Ha
TEPPUTOPHUH MYyHHULIUIIAIBFHOTO OKPYTa;

I) IO CO3JAHHIO U Pa3MEIIEHHI0 TOCTOB IrOCYAapCTBEHHOTO DKOJIOTHYECKOTO
MOHHUTOPHHTA Ha TEPPUTOPUU MyHULUIATBHOTO OKpPYTa;

[) 0 yYpeXXTEHUIO IEeYaTHOIO CPelCTBA MaccoBOM wHpoOpMauuy u (WIH)
CETCBOT0 M3JIaHWs MYyHHUIIMIIAJIIBHOIO OKpyTa JJIs JOBEIEHHS IO CBEIEHUS >KUTENeH
oduLHanbHON MH(POPMAIMK, B TOM YHCIe UHOOPMALMH O AEATENLHOCTH OPraHOB
MECTHOTO CaMOYIPaBJICHHs, COLUAIBHO-3KOHOMHYECKOM H KYJIBTYPHOM Pa3BUTHH
MYyHHUUIIAJIBHOIO ~ OKpyra, pa3sBUTHH €ro OOINeCTBEHHOW HHQPaCTPYKTYpHI,
MEPOIPUATHSAX, IMPOBOAMMBEIX Ha TEPPUTOPUU MYHHULHUNAIBEHOTO OKpPYra, ¥ MHOMN
HHpOpMaIHy;

18) ocymecTBieHHe 3aKymoK TOBapoB, paboT, yCIyr mid obecIeueHus
MYHHMLIMIATBHBIX HY X,

19) opramusanMoHHOe, HH(OOPMALKOHHOE M MaTepHABHO-TEXHHIECKOE
obecrieueHre TOATOTOBKM U IPOBENCHUS MYHHIHMANBHBIX BHIGOPOB, MECTHOIO
pedepensiyma B COOTBETCTBMH C (elepanbHEIMU 3aKOHAMH M 33KOHAMH TOPOJa
MockBel, IpoBeneHre paboTHI IO NOBBILIEHUIO MPABOBON KYILTYphl H30HpaTeeii;

20) B3aEMOAEHCTBHE C OpraHamMu TEPPUTOPUATHLHOTO OOILIECTBEHHOTO
CaMOYIIpaBJIeHHS;

2]1) opraHuszamus JONOJHUTENIBHOrO IPO(YECCHOHANTBHOIO 06pa3OBaHHS
MYHHLUNAIBHBIX CIIy>XKalllUX, OPraHU3alis MOATOTOBKY KaIpOB IS MYHULUITATBHON
CIIy>k0BI B IOPAIKE, PEIyCMOTPEHHOM 3aKOHOATeNbCTBOM Poccuiickoit Denepariu
06 00pa3oBaHMM U 3aKOHOIATENHCTBOM Poccuiickoit desepalli 0 MyHULHIIATEHOMN
ciyx0e;

22) ofecnevyeHne BBINONHEHHS TpPeGOBaHUM K aHTUTEPPOPHCTHUYECKON
3AIUIIEHHOCTH OOBEKTOB, HAXOAAIMXCS B MyHUIUNANGHON COOCTBEHHOCTH WM B
BEJICHUM OPTaHOB MECTHOT'O CaMOYTIPABIIEHHS;

23) cosnanne u obecrmedeHue pabOThl MyHKTA (IYHKTOB) ITOAKTIOYEHHS K
MHOPMAMOHHO-TENeKOMMY HUKALHOHHOMN ceTH «VIHTepHeT»;

24) viHBIE IOTHOMOYHMS B COOTBETCTBHH C (efepanbHBIMI 3aKOHAMH, 3aKOHAMH
ropoaa MockBesl, YcTaBoM.



6. IlpaBa annapara

6.1. AnmapaT UMeeT Ipaso:
- 3ampalIuBaTh B yCTAHOBJICHHOM IIOpPAAKE HEOOXOAMMYIO HH(GOPMALUIO OT OPraHoB
roCy/lapCTBEHHOM HUCIIOHUTEIBHOM BIACTH ¥ OPIaHOB MECTHOTO CaMOYIIPABJICHHS 10
BOITPOCaM, OTHOCSIIUMCS K BEICHUIO alliapara;
- B3aWMOJIEMCTBOBATE C OpraHaMH TOCYAAPCTBEHHOM  BJIACTH, MECTHOrO
CaMOyTIpaBJICHUS, OPTaHU3ALUAMH 10 BOIIPOCAM AESTEIBHOCTH allllapara;
- GOpPMHPOBATH B IIOPSIKE, YCTAHOBIEHHOM HACTOSIIUM PeriiaMeHTOM, KOMHCCHY U
pabourie rpynmbl mis M3ydeHHs mpobieM Y BBIPaGOTKHM pelleHHH IO BOIpOCcaM,
BXOJISIIIMM B KOMIIETEHIUIO allapara;
- COBepIaTE OT HMEHH MYHHLHMIAIBHOIO 00pa3oBaHUs TIPaKAaHCKO-IIPaBOBEIE
CHEJIKH, 3aK/IF04aTh B yCTAHOBJIEHHOM IOPSAAKE KOHTPAKTBI, JOTOBOPEI, COIVIAIEHHUS B
npefiesax cBoer KOMIIETEHIIUU C OPTaHU3aIMsIMH, IPAXXIaHAMH B LIEJITX BBITOTHEHHUS
BO3JIOXKECHHBIX Ha amnmnapar QyHKIHii;
- H3[1aBaTh B IIpefeNaX CBOMX IIOJIHOMOYHH, YCTaHOBJICHHBIX (QeaepalbHbIMU
3aKOHaMH, 3aKOHaMU ropoaia MocKBEl, Y cTaBOM, HOPMaTHBHBIMY IIPABOBEIMH aKTaMU
NPEACTaBUTEIBPHOIO OpraHa, IOCTAHOBJIEHUS alllapaTa II0 BOIMPOCAM MECTHOTO
3HAYUCHUS, a TaKXKe pPacIOpsDKEHHs armapara II0 BOIPOCaM OpPraHU3aluu paGoTsl
annapara;
- UIMCTh MHBIE [IPaBa, B COOTBETCTBHH C (eflepalbHbIMU HOPMATHBHBIMH IIPABOBBIMHU
aKTaMH, HOPMAaTUBHBIMH TPABOBBIMU aKTaMH ropojia MOCKBBI U MyHHUIUIIAILHBIMH
HOPMAaTUBHBIMU IIPaBOBBIMHU aKTaMH, HEOOXOAMMBIE I peaan3alvy TOJHOMOYHIT
amnmnapara.

7. Komucenn H paGouse rpynnsl annapara

7.1. B mensix pelieHus BOIPOCOB, OTHECEHHBIX K IIOJHOMOYMAM allllapara, B
anmapare MOTyT (OPMHPOBAaThCS KOMUCCHM (IIOCTOSIHHBIE, BpEMEHHEIE) U pafoure
rpynmsl. Komucenst u pabouas rpynma sBISIOTCS paGounMyu OpraHaMH anmapara.

7.2. Komuccnss ofpasyercss paclopsokeHMeM anmapata H  JeHCTBYeT B
COOTBETCTBUM C TIOJIOXKCHHEM O KOMMCCHM, YTBEP)KIEHHBIM pacClOpsIXeHHEM
anmnapara.

CocraB KomuccuM, ee HpelcefaTen U CEKpeTaph OMpPENeNIIOTCS PaCIopsHKEHHEM
anmnapara.

7.3. Paboyas rpynma co3maeTcs pacrnopspKEHHEM ammapaTta JUIs IOATOTOBKH
IIPOCKTOB MYHHUIUNAIBHBIX HOPMATHBHBIX M WHBIX IPaBOBBIX AKTOB, a TAKXe I
TIOATOTOBKH MHBIX BOIIPOCOB, OTHOCAINMXCS K IIOJTHOMOYHSIM arapara.

CocraB paGouell rpynmel, ee pyKOBOAHMTENs U CEKpeTaph OIPEHENSIOTCS
PacIopsDKEHHEM almapara.
7.4. Komuccun 1 pabodue IpyIiisl yIpasaHaIoTCs paciopshkeHHeM anrmnapara.

8. BzaumopelicTBHe MYHHIMIIAILHBIX CJYKANHX
C KOMHMCCHSIMH H AenyTaTamH CoBeTa AenyTaToB

8.1. MyHuIMNaNBHEIE — CIIyXallue B3aMMOJEHCTBYIOT C KOMHCCHSIMH,
nemrytatamu CoBeTa JIenyTaToB, UCXO/S U3 CBOUX MOJIHOMOYMH U UHTEPECOB XKHUTeJIEH



MYHULMIIAJIIBHOIO OKpyra, €OWHCTBa LeJed W 3afad B peIleHHH MpoGieM
MYHMIMIIAIBHOI'O OKpyTa.

8.2. MyHMIMNANBHBIE CIy)Xall¥e amnmaparta OKa3bIBAIOT OPraHU3aIMOHHO-
TEXHUYECKYI0 W KOHCYJIbTAaTHBHYIO IIOMOIIb B OCYIIECTBIIEHHHM IIOJIHOMOYHH
KOMHCCHAMHU U fenyTatamu CoBeTa AEMyTaToOB U 00A3aHEI IPELOCTABISATE 110 3aIPOCy
KOMHUCCHH, AeNyTara HeoOXOAuMYyIo MHGOPMAIIHIO, UMEIOUIYIOCS B PAacIOpsSKEHUH
anmnapara He I03/IHee TpeX JHeW ¢ MOMeHTa 3aIpoca.

9. IIpaBoBbIe aKThHI annapaTa

9.1. PykoBonutens anmapara B IIpefieliax CBOMX MOJHOMOYHH, YCTaHOBIIEHHBIX
(heiepabHBIMK 3aKOHAMH, 3aKOHAMH ropofia Mockssl, YcraBoM, pemrerusmu Cosera
JEIyTaTOB, U3MAET:

- TIOCTaHOBJICHMS almapaTa IO BONPOCAM MECTHOTO 3HA4YeHHs M BONIpPOCAM,
CBSI3aHHBIM C OCYLIECTBIICHUEM II€PeIaHHBIX TIOJTHOMOYHIA;
- pacmopsHKeHMs alrapara o BOIpocaM OpraHu3alliy paboTs! almapaTa.

9.2. IlpaBoBEle akThl OQOPMIIAIOTCS Ha GaHKax, MPUHATHIX penrenreM CoBeTa
JENyTaToB:

- «llocranoBnenne anmapara CoBeTa JeMyTaTOB BHYTPHTIOPOICKOrO
MYHHLUIIANBEHOTO 00pa3soBaHus - MyHHIMIAIBHOTO OKpyra 3s6JMKOBO B ropoje
Mocxkaey,

- «Pacmopsbkenwe  ammapata CoBera  [€IyTaroB  BHYTPUIOPOLCKOTO
MYHMIMIATBHOTO O0pa3OBaHHs - MyHHIMIIANBHOTO OKpyra 3s0IMKOBO B TOPOXE
Mockse» (nmanee - 6masku akroB). Ha 6naHKax akToB pasMelnaercs repo
MYHHUMIIAIBHOTO OKpYTa.

9.3. brmaHKH aKTOB M3TOTABIMBAIOTCS THIOIPahCKEM CrocoGoM Ha Gymare
popmaTom A4 (210 x 297 Mm).

9.4. IloxroToBKa MPOEKTOB MyHHIUIATBHEIX IPABOBBIX AKTOB OCYILECTBIAETCS
MYyHHULIUIIANbHBIMU CITyKall[MIMH, BRICTYIIAIOIIMMHE B Ka4eCTBE UCIIONHUTENEH (alee -
UCIIOITHUTEJIH).

9.5. CpoKu TIOATOTOBKH IIPOEKTOB MYHHIMIANLHEIX IPABOBBIX AKTOB
yCTaHaBJIMBAIOTCA PYKOBOLUTEIEM arliapara.

9.6. UctionHuTeNs NpH paspaGoTKe IPaBOBOIO aKTa!

- FTOTOBHT IIPOEKT MIPaBOBOI'O aKTa,

- olecme4ymBaeT COOTBETCTBHE TMPOEKTAa IIPABOBOTO  aKTa TpeOOBaHUIM
3aKoHozxatenscTBa Poccumiickoif Denepanyu, 3aKOHOAATEIHCTBA roposa MockBH u
HHBIX IPaBOBBIX AKTOB, B TOM YHCIIE PETYIHUPYIOIIUX BOMPOCH! MPOTHBOAEHCTBHS
KOPpyTLUH,

- HalpaBJIseT MPOEKT MPAaBOBOTO CIELHMAIMCTY 110 OPTaHHU3ALUOHHOM paboTe I
Pa3sMEILeHNsT MPABOBOTO aKTa, MOUIEKAIIET0 HE3aBUCHMOW AHTHKOPPYIIHOHHOMN
OKCTIEPTH3e, HA OQHULUHMATBHOM CaliTe MyHHULUIIANLHOTO OKpYra B ceTH MHTepHeT;

- TIPH HEOOXOIUMOCTH COTJIACOBBIBAET [POEKT NMPABOBOTO aKTa W A0paGaThiBaeT
IIPOEKT IO pe3yJIbTaTaM COTIaCOBAHUS;

- OCYIICCTBIIACT CIIPABOYHYIO U KOHCYJIbTATUBHYIO PabOTy IO H3JaHHOMY [IPABOBOMY
aKTy.



OTBETCTBEHHOCTh 3a Ka4eCTBO COCTAaBJECHHUS U O(GOPMIIEHHS MPOEKTOB IPAaBOBBIX
aKTOB, 3@ TOYHOCTE MX COIEPXKaHUS U IPAaBUIBHOCTH COTJIACOBAHUS BO3JIAraeTCsl Ha
HCIIOTHUTETIEHN.

9.7. He pomyckaercs H3aHMe TOBTOPHBIX MPABOBBIX aKTOB, €CIH HE
BBIIIOJTHEHBI paHee MPHUHATBIE, KPOME CllydaeB, KOrZJa HEOOXOAUMOCTb IPHHATHUS
HOBOTO ITIPAaBOBOI'0 aKTa MPOAUKTOBaHa U3MEHEHHEM O0CTOSATEILCTB.

9.8. IloAroToBKy NMpoeKTa MyHHLIUNAILHOTO IIPABOBOTO aKTa, IIPHHAMAEMOro
BO HCIIOJHCHHE PEIIeHHs CyAeOHOro OpraHa, Ha OCHOBAaHHH aKTa IPOKYPOPCKOIO
pearupoBaHus, OCYIIECTBISET OTBETCTBEHHBIM HCIOJIHUTENh NPH MOATOTOBKE
OTMEHSEMOro (OIIPOTECTOBAaHHOTO) MYHHLMIIATHFHOIO IMIPAaBOBOTO aKTa. B ciyuae
OTCYTCTBHSl yKa3aHHOIO JIMI@ MyHHUIMNAJBHBIA MPaBOBOH aKT IIOATOTABIMBAETCS
MYHULUNAIBHBIM CIIYy)KaIlMM 10 MOPYYEHHUIO PYKOBOAWTENS amapara WiId JIUIa,
HCIIOJHSIOLIEro ero 00s3aHHOCTH.

9.9. IlpaBoBble aKTHl IOANHCHIBAET PYKOBOJWTENH amlapara WIXA JIMIO,
UCIIONHAOLEE/ BDEMEHHO UCHOJHSIONIEE ero 00I3aHHOCTH.

B cityuae, korjia npaBoBO! aKT [TOMKCAH JIUI[OM, UCITOIHSIONIIMM OOSI3aHHOCTH,
PEKBU3UT «IOAMUCE» OQOpMIsAeTCS cleAylmuM obpasoM: «McnonHsaomuii
00s3aHHOCTH pyKOBOAHTENs anmapata CoBeTa AEMyTaToB MyHHIMNATBHOIO OKPYra
3s10mMKkoBo B ropose MockBen/«BpeMEHHO — HCIONHSIOMME  0OS3aHHOCTH
pykoBoxauTess anmapara CoBeTa [elyTaTOB MYHHUIMIIAIBHOTO OKpyra 3s6JIMKOBO B
ropozie MockBe» U aiee yKa3bIBalOTCs €ro WHHUIUAJEI U (haMUITH.

9.10. IIpaBoBeIe aKThl MOCIE UX IOAMHCAHUS TIEPEHAOTCSA HA PETHCTPALHIO U
OhopMIIeHHE B JIByXTHEBHEIH CPOK MyHHUIUIIAILHOMY CIIy)AaIeMy OTBETCTBEHHOMY
3a OpraHU3alMI0 XpaHEeHHS U oOeclleueHHe COXPaHHOCTH APXUBHBIX JOKYMEHTOB
anmnapara.

IIpaBoBBIE aKTHI IO KaJpPOBBEIM BONPOCAM IOCJIE WX IOANMCAHMS IIEPENalOTCs
MYHULHMNAIPHOMY  CIIy)KalleMy  OTBETCTBEHHOMY 32  BeJeHHE  KaJpOBOIrO
JEeJIOIIPOU3BO/ICTRA.

Brecenne Kakux-nu00 HCHpaBieHHH B IOANUCAHHBEIE MPABOBHIE AaKTHl He
JOILyCKaeTCsl.

JlaToil mpaBOBOro akTa SBIAETCA JaTa X PETHCTPAlMHd, KOTOpas, KaK IPaBHIIO,
JOJDKHA COBIIAAATh C NaTON MOATHCAHHS.

9.11. TMoanucaHHBIA IpPaBOBON aKT, MpH HEOOGXOAMMOCTH, PACCHIIAETCS B
COOTBETCTBHH C PACUETOM PACCBUIKM B TPEXJHEBHBIN CPOK CO JHS €ro MOANMCAHUS.
PacchUIKy NpaBOBOr0 aKkTa OCYIIECTBIISIET WUCIONHHUTENb. Ha KaXIoM SK3eMILIspe
PacChlIaéMOro MpaBOBOTO akKTa NPOCTaBisfeTcs Haanuch «Komus BepHa», KoTopas
3aBepACTCS IeYaTbio «J[Id NOKYMEHTOB» M CTaBHUTCS IIOIUCH 3aBEPHUTENS C
yKa3aHHeM WHULUAJIOB U haMUITHH.

9.12. TlomnuHHMKM IIPAaBOBBIX aKTOB XpaHATCS B JeNaX, OTKPHITHIX
ACJIONPOU3BOACTBOM  COMIACHO HOMEHKIAType [Hel, Yy HCIOJHHTENS WIH
MYHHIMIIQJIBHOIO  CIIY)KaIlleT0 OTBETCTBEHHOIO 3a OpraHH3allui0 XPaHEHUs W
obecrieueHre COXPaHHOCTH apXUBHBIX [OKyMEHTOB alllapaTa B TEUYEHHE JieT,
YTBEPXKACHHBIX HOMEHKIIATYPOH el almapara B 3aBHCHMOCTH OT IIpeJHA3HAYeHUs
IIpaBOT0 aKTa, a 3aTeM IIePelafoTCs Ha XPaHEHHe B BEJOMCTBEHHBIH apXUB arnmapara.

9.13. Ilpu BHeCEHUH B IIPaBOBOM aKT 3HAYMTENLHOTO KOJIMYECTBA H3MEHEHUIA, a
TaKXe IIPY HEOAHOKPAaTHOM HX BHECEHHUH, cliefyeT 0hOpMIISTh TPaBOBOM aKT B HOBOI



pelakuuyd C ONHOBPEMEHHBIM INPU3HAHMEM YTPATUBLIMMU CHILy, HeHCTBYIOIIErO
MYHHIMIIAJIBHOTO IIPaBOBOTO aKTa.,

W3MmeHeHHrs BHOCATCS TOJNBKO B IIEPBOHAYAIBHBIA IpaBOBOM akT. BHeceHue
U3MEHCHUH B YK€ M3JaHHBIA [IPaBOBOM aKT «O BHECEHMH MW3MEHEHHI» He
IOITy CKaeTCHl.

B ciydae BHeceHMs MHOXXECTBA W3MEHEHWN IIpaBOBOM aKT H3HaeTci B HOBOM
PeJaKIMy ¢ ONHOBPEMEHHBIM NIPH3HAHUEM YTPATUBIIUM CHITY paHee [AeiiCTBOBABIIETo
IIPaBOBOTO aKTa.

Ecny B IpaBOBOM aKTe MMEIOTCS ITyHKTbI, KOTOPBIMH MPU3HABAINCEH YTPATHBLINMHE
CUIly paHee U3JaHHbIC MYHMIHIIAJIbHBIE IIPABOBBIE aKThI, TO IIPH HEOOXOAMMOCTH
NpU3HATE YTPATUBLIMM CHITY AaHHBIH IPABOBON aKT OH IPU3HAETCS YTPATUBLIIMM CUITY
IIOJIHOCTBIO HE3aBUCHMO OT HAJIMYUSA B HEM TaKHMX MTYHKTOB.

Ecnu nomexaiui NMpU3HAaHUIO YTPaTHBLIAM CUJIy MyHKT, TOAIYHKT MK ab3all
CONCPXKHUT yKa3aHHE Ha IPUIIOXKEHHE, KOTOPOE COOTBETCTBEHHO AODKHO YTPaTHTh
CHITY, TO IPU3HACTCS yTPATUBIIKM CHILY TOJIBKO 3TOT ITyHKT, 3TOT IMOAIYHKT MJIH 3TOT
ab3all, a NMPUJIOXKEHNE OTAEIBHO He YKA3hIBAETCS, XOTSA OHO TOXe OYHeT CUUTATHCS
YyTPaTUBLINM CHUILY.

Ecnu B myHKTe, MOAMyHKTe MM ab3aLe [MPaBOBOrO aKTa HapsAy C YTBEPKACHHUEM
NPUITOXKEHUS COEPIKATCs yKasaHus, Kacarolluecs APYTUX BOMPOCOB, COXPAHSIOIINX
CBO€ 3HAYCHHE, a IPUIIOKCHUE ITOJIEXUT IPU3HAHUIO YTPATHBIIUM CHITY IOJIHOCTHIO,
TO IIPU3HACTCSA YTPATUBIINM CHILY 3TOT IIyHKT, 3TOT MOAIYHKT MJIM 3TOT ab3all TOJBKO
B YaCTH, OTHOCAILIEUCS K IPUIOKEHHUIO.

9.14. 1IpoeKT MyHHIMIATEHOTO MMPAaBOBOIO aKTA O BHECEHWH HM3MEHEHHH B
paHee M3NaHHBIH MyHULUNAIBHBIA NPaBOBON aKT WM O €ro OTMeHe (IPH3HAHWH
YTPAaTHBIIMM CHILY) IOITOTABJIMBACTCS MYyHULWNATBHBIM CIyXKal[uM, KOTODBIit
IIOArOTOBMII (TIPEAICTABUIT) MYHHUIIUIIAIBHEINA IPABOBOM aKT, MOIEKAIHH H3MEHEHHIO
MM OTMeHe (UPU3HAHMIO YTPaTHBIIMM CHIy). B ciydae OTCYTCTBHS YKa3aHHOIO
MYHHIHUIAIBHOTO CITy)Xallero, My HULMIIAIBHBIN MPaBOBOM aKT IOATOTABIUBAETCS 110
TIOPYYCHHUIO PYKOBOJHWTEJIS amlapaTta MM JIMIA, UCHOJHSIOWErO ero 00S3aHHOCTH,
HUHBIMH MYHHULUIAIBHBIMY CIIYKAIlHMHU.

9.15. IIpaBoBo#f aKT MOXKET OBITH OTMEHEH:

- 110 PELIEHUIO CYa;

- TIO0 IIPOTECTY MPOKYPaTYPHI;

- 110 PEIICHUIO YIIOJIHOMOYEHHOI'O OpraHa roCyJapCTBEHHOM BJIaCTU ropoia MocKBbI
(B 4acTH, perynupyromeif OCyIecTBICHHe OpraHaMHM MECTHOIO CaMOYIIPABIICHHUS
OTACNBHBIX TOJHOMOYMH Tropoga MOCKBEI, NepeNaHHBIX WM 3aKOHAMH Topoja
Mockssr):

- 10 PEIICHHIO PYKOBOAUTEIS almapara.

PaHee NPUHATHIA NPaBOBOM aKT OTMEHAETCSA ¢ MOMEHTA IIPUHSTHS MPABOBOTO 4KTa O
€ro OTMEHE W HE UMEET IPAaBOBBIX ITOCIIEICTBHMH.

9.16. OT™MeHa winw NpU3HAHHME YTPATHBIUMMH CHJIY ITyHKTOB, IIOANYHKTOB,
ab3aleB (CTPYKTYPHBIX DSJI€MEHTOB) OTMEHSeT WM IIpeKpallaeT AeiCTBHe
CTPYKTYPHOTO 3JIEMEHTA NPaBOBOI'0 aKTa COOTBETCTBEHHO, CO3AACT HOBYIO PeNAKIIHIO
IIPaBOBOI'0 aKTa U He ABJIAETCS BHECEHUEM H3MEHEHUH.



10. OdopmiieHne NpoeKTa MYHHIHNAJBLHOIO IPABOBOr0 AKTa

10.1. 3aronoBok K TekcTy.
3aroioBOK K TEKCTy JMOMKEH OBITh KPAaTKMM M COOTBETCTBOBATH COMEPYKAHMUIO
JOKyMEHTa.
3aronoBok HauMHaeTcs ¢ npeznora «O» uim «O6» (0 YeM MyHHMIUNANBHEIH IPaBOBOM
aKT) ¥ 0QOPMIIAETCS TTOA PEKBH3UTaMHU GJIaHKa CeBa, OT IPAHHIIbI JIGBOTO OIS,

10.2. TexcT MyHUIIMIIATIBHOTO MIPABOBOI'O aKTa.
TexcT no/KeH OBITE KPAaTKUM, CYTh MYHHIUIAILHOTO PABOBOTO aKTa JOJDKHA OBITh
H3JI0K€HA YeTKO 1 HCKJIF0YaTh BO3MOXHOCTh ABOSKOTO TOJIKOBAHUS CMBICIIA.
B Tekcrax MyHMIMNANBHBIX INIPABOBBIX 4KTOB BO3MOMKHO MPHMEHEHHE TONBKO
OOLIENPUHATEIX MM OGUUUAIBHO YCTAHOBJEHHBIX COKpaleHuil. Hamwcanue
HAalMCHOBAHUU  OpraHU3alM{, y4YpexJeHWd, NpPeNNpHUATH [OIKHO  OBITH
oUIHATBHEIM.
Ilpy KCHONB30BaHUM COKpAIEHHH HEOOXOAUMO COOIIIOAATE eanHooOpa3ue B
npeJeNax OAHOr0 MyHHIUIIANIBHOTO IIPaBOBOTO aKTa.
TexeT mevaraeTcst ¢ OQMHAPHEIM MEXCTPOYHBIM HHTEPBANOM. JIOIyCKaeTCs evaTaTh
TEKCT € IOy TOPHBIM MEXCTPOUHBIM HHTEPBAJIOM.

10.3. CtpykTypa TekcTa MyHHIUIIAIBHOTO IIPaBOBOTO aKTa.
Texcr mocraHoBNEeHMs ammapata COLEPXKUT, KakK IPaBHIIO, KOHCTaTUPYIOILYIO M
IIOCTAHOBJISFOLIYIO YaCTH, TEKCT PAaCIOpsOKEHHs anlapaTa — MOTHBHPOBOYHYIO H
pacnopsnutrenpHyro. Ecnu conepixanne pacHopsDKeHHs ammnapaTa He HYKIAeTcsl B
TIOSICHEHHUSX, TO MOTUBHPOBOYHAS YaCTh OTCYTCTBYET.
IIpoeKTH! MyHUIMIIATBHEIX IPABOBBIX aKTOB B KOHCTATHPYIOLIEH (MOTHBUPOBOYHOI)
dacTd, KaK IIPaBHJIO, COACPXKAT OLCHKY COCTOSHHUS JeJ II0 PacCMaTpHBAEMOMY
Bompocy. IIpu aTOM KOHCTatHpyromas (MOTMBMPOBOYHAS) 4YacThb IOJDKHA ObIThH
H3JI0)KE€HA KPaTKO W He mpeBblaTh 1/3 nokymenrta. CcpUiKa Ha 3aKOHOIATENIBLHbIE U
HOPMAaTHBHBIC IIPABOBBIE aKTHl, B CBA3HM C KOTOPBIMH H3HAETCS MYHMIUIIATHHEIHN
IIPaBOBOH aKT, pPaCHoNaraeTcs B 3aBUCUMOCTH OT UX 3HAYMMOCTH.
KoHcTatupyromas 4acTh IOCTAHOBJIEHHS ANTAPaTa 3aKAHINBAETCS CIOBAMHE «anmapar
CoBera JemyTaToOB MyHHUMIIANBHOIO OKpyra 3sGIHKOBO B ropoge Mockse
ITOCTaHOBJISAET» U IBOETOUYHEM.
MoOTHBHPOBOYHAs 9acTh pACHOPSKEHMS AaNmapaTta He MMeeT CHELHabHBIX
3aBEPILAIOIINX CIIOB.
KoHcTarnpyromas (MOTHBHPOBOYHAS) 9aCTh, KaK IPABUIIO, HAUMHAETCS CoBaMy «B
nensx...», «B cssu...», « s peanusanyy ... », «B COOTBETCTBHY ...» H T.1.
3aTeM B OBENUTENLHON hopMe yKa3hIBaeTCs, KOMY KakHe JeHCTBHS [IPEAIUCHIBAETCS
BBITIOJIHUTE U B KaKUe CPOKH.
IlocraHoBnsromas (pacHopsiauTeNbHas) 4acTh MOXKET COCTOSTh U3 IIyHKTOB. Jlist
ACTAIH3ALHN NPENHUCHIBACMBIX CHCTBUM IIyHKTEI MOTYT AENIUTHCS HA MOJITYHKTH U
ab3aupl, ab3all MOXET BKIOYATh B cebs Je(hHCHL. Homepa nyHnkTOB 0603Hauar0TCs
apabCKUMK U(PaMH 110 MOPSAKY, HOMEp HOAMYHKTA COCTOUT H3 HOMEpa IIyHKTa U
TIOpANKOBOro HoOMepa IOAMYHKTa Yepe3 TOUKy. A63all meyaTaeTcsi ¢ KPaCHOM CTPOKH
C IPOTIMCHOM OYKBEI, APYTHX 0603Ha4YeHuii He uMeeT. Jleduc meyaTaeTcs ¢ KpacHOH
CTPOKH W HATHHACTCS C rpapuyecKoro 3Haka «aehucy (-) ¥ CTpOYHOH GyKBEL



[TyHKTBI MYHHIMITANBHBIX NPABOBBIX aKTOB IPYIIIMPYIOTCSA 10 MX 3HAYAMOCTH (OT
Haubojlee 3HAYMMBIX BOIPOCOB K BTOPOCTEINIEHHBIM) HIH B IOCIENOBATEHLHOCTH
PasBUTHS TEMbI MyHULIUNIAJBHOT'O ITPABOBOI'0 aKTa.
Iopyyenus (3amanusi) NarOTCA C yKa3aHHMEM JOJDKHOCTH X (GaMumIvH, HampuMep,
COBETHHUKY  OpraHM3alHOHHOIO oTnena VBaoBy A.A, MyHHIUIAIBHBEIM
yUpexaeHuaM (yKa3bIBaeTcs II0JTHOe HAauMEeHOBaHue, HaMUIMU UX PYKOBOAUTENEH He
YKa3bIBalOTCsI).
B Tekcre XMpHBEIM MpPUGTOM BBIACISSTCS IOJHOE HAUMEHOBAHHE JOJKHOCTH,
MHUIMAIB! U (DaMANHS JTULA, TOIIHACHIBAIONIETO My HHIIUNIAIBHEIA IIPABOBOM aKT.

10.4. Ilpunoxenue.

10.4.1. IlpunoxeHuss K MYHUIMIAIGHOMY IPABOBOMY aKTy SBISIOTCS €ro
HEOTHEMIJIEMOM YaCThIO.
IIpy HanUYUKM HECKONBKHX NPHJIOXKEHHH MX HyMepyioT. 3Hak Homepa (Ne) mepex
IIOPSAKOBEIMU HOMEPaMU MPHIOKEHUH He CTaBUTCHL.
HyMepatus ctpanun mpuioxeHuit IPOU3BOAUTCS OTAEIBHO OT HyMEpaLy CTPaHHI
TEKCTa MYHULUIIAIBHOTO IIPAaBOBOrO aKTa.
Kaxgoe mnpwioxeHne HMeeT  CaMOCTOSTENBHYH) — HyMEpalHiO  CTPaHHII,
HaYHHAIOIIYIOCS CO BTOpO CTpaHuipbl. HoMepa cTpaHHUI] IPOCTABASIOTCS B CEPEUHE
BEPXHETr0 MOJIS JIMCTa (KaK IPH BEPTUKAIBHOM, TaK M TPH TOPH30HTATHLHOM
PAacCIIOJIOKEHHUH TEKCTa).
B BepxHeM paBoM yrily IepBoi CTpaHHULBI IPHIIOKEHNS yKasbiBaeTcs: «[IpuoxeHre
(TTOPSAKOBEIM HOMEp HPH HATHYUM HECKOJBKUX TPHIOKEHHI) K PaCTIOPSIKEHHIO
arrapara CoBeTa JeMyTaToB MyHHIMIIAIBHOIO OKpyra 3s1611MKkoBo B ropoae Mockse
OT «__» 20 Ne ».
HasBanve IpuiioxeHus J0MKHO COOTBETCTBOBATH HA3BAHHMIO, IPUBEJCHHOMY B TEKCTE
MYHHITUIIAIBHOTO MPABOBOT'O AKTa.

10.4.2. TlpunoxeHue K MyHHIWNAIBHOMY IIPABOBOMY aKTy MOXET HMETh
MIPUIIOXKEHHE U SIBISIETCS €r0 HEOThEMJIEMOM YacCThIO.
Ilpy HaIM49UK HECKONBKUX TPHJIOKEHWHM HX HyMepyloT. 3Hak Homepa (Ne) mepen
NOPSAIKOBEIMI HOMEPaMU MPMIOKEHUH HE CTABUTCS.
Hymepanust CTpaHMIl NPUIOXKEHUM IIPONOIDKAETCS HyMepalliel CTPaHHI[ TeKCTa
NPWIOKCHHS K MyHHUIUITATEHOMY IIPABOBOMY aKTy (HOMepa CTPaHHMII IIPOCTABIISIOTCS
B CE€PE/INHE BEPXHET O I10JIs JIUCTA (KaK IIPH BEPTUKANBEHOM, TaK U IIPH FOPU30HTAIEHOM
PAacIIONOXEHUH TEKCTA).
B BepxHeM IpaBoM yrily MepBod CTPaHHLBI IPUIOKEHHS yKa3blBAETCS, HAIPUMED:
«Ilpunoxenue (MOPA/IKOBBI HOMep IpPH HAIMYHM HECKOJBKUX IIPHIOKEHHH) K
AIIMUHHCTDATHBHOMY DETJIAMEHTY IIPeJOCTaBIeHHsT MyHULMNATEHOM CIyrH 10
PETUCTpaluy TPy LOBBIX JOTOBOPOB, 3aKI0YaEMBIX PAOOTOAATEIIMU — GU3HIECKIMHU
MUaMu, HE  ABIAIOLIMMHUCS  WMHAMBUAYAIBHBIMH  TPEANPUHHAMATENSAMH, C
PaOOTHHKAMH, PETUCTpPAIMHK (aKTa IPeKPaIeH s TPYIOBOTO JOTOBOPAY.
HasBaHue [PUIOXKEHHS JODKHO COOTBETCTBOBATh HA3BAHHMIO IIPHIIOKEHHS K
MYHHLHIIAIEHOMY [IPAaBOBOMY aKTYy.

10.5. Obsi3aTenpHBIe TyHKTH MyHHIUITAIBHOTO IPABOBOTO aKTA.
MyHuuunaneHele IpaBOBbIE aKTHI JOJKHBI COJIEPYKATD:
- TIOJTHbIE€ HAaWMEHOBAaHMA NOJDKHOCTEW M (GaMUIui MyHHIMINAIBHBIX CIYXKAIIUX,
KOTOPBIM JaeTCs MOPYYEHHE;
- CPOKH HMCITOIHEHUS] TIOPYUYEHH;




- YKa3aHHe O MPU3HAHWH Y TPATUBIIKMU CUITy MyHUIIUIIAIBHEIX IPABOBBIX aKTOB, JIN0O
UX OTJEJIbHBIX IIYHKTOB, €CJIM BHOBb WU3/1aBa€MbI¥ MyHHUIIUIIQIBHBIN MPAaBOBOM aKT
HCKJIIOYAET NeUCTBUE paHee MPUHSTEHIX;

- yKa3aHH€ O CHATHHM C KOHTPOJII MYHHILHUIAIBHOI'O IPaBOBOTO aKTa B CIIy4ae ero

BBIIIOJTHEHMS MO0 U3JaHKS HOBOI'O B3aMeH paHee IIPHUHSITOTO;

- IIOPYYeHHs] O KOHTPOJIE 32 BBIIOJIHEHHEM NAHHOTO MYHHIMIAIHHOTO PaBOBOrO

aKTa.

10.6. ITopy4eHns 0 KOHTpONE 32 BBHIIOIHEHHEM MYHULHUNAILHOTO ITPABOBOTO
aKra.

KonTponb 3a BBINONHEHWEM MYHHUIMIAIBHOIO IIPAaBOBOIO AaKTa BO3JAraeTcs Ha

PYKOBOJUTEJIA ammapara WK JIMLA, WCIOJIHSIONIEro/BpEMEHHO HCIIONHSAIOUIETO €ro

IIOJTHOMOYHS.

10.7. TIyBKTEl O XOJe BEHIIONHEHHUS paHEe MPHHATHEIX MYHHIHMIIANIbHbIX

[IPaBOBBIX aKTOB.

B npoexTax MyHHIMIIaNbHEIX IPABOBBIX 4KTOB O XOJI€ BHITIOJHEHHS PAHEE IPHHATHIX

MYHHLHUIIAJIBHBIX IIPABOBBIX AKTOB, B ClIy4ae HEBBITIOJHEHMS CONEPXKAIIUXCS B HUX

NOpYyYeHHH, YKa3pIBalOTCA IPUYMHBI CPHIBA 3aJaHWi, JIKIa, BHHOBHEIE B 3TOM,

IpUMEHSeMble K HHUM B YCTAaHOBJICHHOM IIOPSJKE Mephl TUCHHIUIMHAPHON U

MaTepHalbHON OTBETCTBEHHOCTH, a TAKXKe HOBBIE CPOKH BBIITOJHEHUS IIOPYYEHUIL.

K mpoekraM Takux MyHMIMIANBHBIX [IPABOBBIX AKTOB IIPUIIArA€TCS CIIPaBKa 3a

TIOATIMCEIO JIUIIA, BHOCHBIIIErO IPOEKT MYHHUIUIIAIIFHOTO TPABOBOTO aKTa, C YKa3aHUEeM

NPUYMH HEBBINOMHEHHsS W OOOCHOBaHHMEM HEOOXOIMMOCTH IIPOMIEHUS CPOKOB

HCIIOJIHEHMS MyHULIMIIAIIBHOTO ITPABOBOIO aKTa.

10.8. CtpykTypa u opopMIIEHHE JIHCTA COTIIACOBAHUS.

K kax1oMy MpoeKTy MyHUIIMIATEHOTO IIPABOBOrO aKTa MCIIOMHUTENb 3aMIONHAET JIUCT

COIJIaCOBaHUs, KOTODBIM Ile4aTaeTcs Ha OOOpPOTHOH CTOpPOHE TIIOCHIEAHEro JIMCTA

IIPOEKTa MYHULIUIIAJIBHOTO PaBOBOTO aKTa.

PexBH3HTEI HiCcTa COTTacOBaHUS:

- «<MCTIOJIHUTEJIby,

- « COI'JTACOBAHOM».

Bce peKBU3UTEI e4aTarOTCs IPONUCHBIMA GYKBAMH B MMEHHTENILHOM IafIeXe.

B pexsusure « ICTIOJIHHUTEJIb» yka3sbiBaeTcst JOIKHOCTD, HHALUANE], (aMITIHS U

JlaTa NOATOTOBKH IIPOEKTa MyHHULUIIAIFHOTO IIPaBOBOrO aKTa.

B pexsusute «COI'JTACOBAHO ykasbiBaeTcst NOKHOCTD, MHALUANBI, (GaMUTHS 1

AlaTa COrJIaCOBaHMUS IIPOEKTa MyHHIIUIIAIBHOTO IIPABOBOIO aKTa.

Busza u jgara cornacoBaHUs, NPOCTAaBISIOTCA CHHMMH YEPHUIAMH IS OTIIHYHS

MIOAJIMHHUKA OT KOIIHH.

Jlnno, cornacoBeiBaroee IPOSKT MyHHIUITAIBHOTO IPABOBOTO aKTa, ONPEeTIAeTCS B

KaXXJIOM KOHKPETHOM ClIyd4ae.

OTBEeTCTBEHHOCTD 32 IPABIIILHOCTD U MOJIHOTY CIIUCKA PACCHIIKY HECET MCIIOIHUTEID.
10.9. Tlopsinok cornacoBaHUs IPOEKTa MYHULUNIAIBHOTO IPABOBOTO AKTa.
10.9.1. TlpexcrapneHne IpOeKTa MYHHUUIMIIAIBLHOIO IPABOBOTO aKTa Ha

CoryIacoBaHHUe.

IIpoeKT MyHMLMIANBHOTO IPaBOBOrO aKTa BU3UPYETCS WHCIIOJHHUTENIEM, 3aTeM

pacchUIaeTCs UCIIOJIHUTENIEM Ha COTJIAaCOBAHME.

10.9.2. OTBeTCTBEHHOCTH 3a CBOEBPEMEHHOCTb MPEACTABICHMS IPOEKTa

MYHUIUIIATIBHOT'O IIPAaBOBOI'0 aKTa Ha COIVIACOBAHUE BO3JIAraeTCs Ha MCIIOJHHTENS.



IIpoeKT MyHHULIMIIATFHOTO [PABOBOIO aKTa HANMPABISAETCS. Ha COTIACOBAHHE BMECTE C
AOKYMEHTOM, Ha OCHOBaHUH KOTOPOI'O MOATOTOBNIEH JaHHBIN PoeKT (OpydYeHHe Ha
IIOATOTOBKY HOKYMEHTA).

10.9.3. Cpoku cornacoBaHus POeKTa MyHHUIMIIATBHOTO [IPABOBOTO AKTA.
Cpox paccMOTpeHHsI IPOEKTa MyHULUIATEHOTO MPABOBOTO aKTa, [PECTABIEHHOTO
Ha COIIACOBaHUE, HE NOJDKEH IPEBBIMATE TPeX pabodnX AHEW CO [HS MOCTYILICHHS
IIPOEKTa K COIVIacyIOIIEMY.
B ciyuae HenpenCTaBIeHHs HCIONHHTENIO COMNACYIOLINM uHQOpMALUH O
pesyIbTaTax paCCMOTPEHHS IIPOSKTa My HULIUNIAJIBHOTO IPABOBOTO aKTa B yKA3aHHBIM
CPOK, HCTIOJIHATEITH 0hOPMILSET B IPOU3BONBHOM HOpMe JOKIaJHYIO 3aIIHCKY Ha HMS
PYKOBOLHUTENI ammapara WIA JIAIA, HUCIONHAIOUET0 €ro IIOJHOMOYHS, O
HECOOJNIONIEHHH CpOKa COIVIacoBaHMs. JIOKNIAXHAs 34IHCKA  IIOIIHCHIBAETCS
ucnonnuteneM. Ha mucte odopmnenus nenmaerca Hammuch: «CorjiacoBaHHE He
HIOJTyYEHO.
CornacoBanue 1eHCTBUTENBHO B TEYEHHE OLHOTO MECSIIA.
B ciryyae He06X0qMMOCTH IPOJIEHHS CPOKA COTTIACOBAHMUS HCIIOTHITEIb obpairaercs
K COTacyroleMy ¢ Ipock00ii IOATBEPAUTS COITIaCOBAHMUE, T.€. IPOBOIHUT IOBTOPHOE
COIVIaCOBaHHE.
Ilpy MOBTOpHOM TpeICTaBNEHMM Ha COTJACOBAHHE IIPOEKTa MYHHULUNIAIBHOTO
MPaBOBOTO aKTa, AOpPabOTaHHOIO IO 3aMEYaHUSIM COTNACYIOLIMX, COrNACOBAHUE He
AOJDKHO TIPEBEIINATh ONHOrO pabouero JHs.

10.9.4. Odopmrenne cornacoBaHus NMpPoeKTa MYHHIUITAIBHOTO [IPaBOBOTO
aKra.
CornacoBanve OCYIIECTBISETCS MyTeM BHU3UPOBAHHS HA JIHCTE odopmIieHHs
YKa3bIBAIOTCSA MO/DKHOCTD, MHULHKANBI, (aMMIMsA, MOANKCH JIMIA, COTNACYIOILEro
IIPOEKT, JaTa COrIacOBaHUS.
IlpaBo  cormacoBaHMsl IPOEKTA MyHHIMIANLHOTO IPABOBOTO aKTa HMEIOT
MYHULHUIATBHBIC  CIy)XKalllie, HENOCPENCTBEHHO IOAYMHEHHBIE PYKOBOIUTENIO
annaparta. Busa 3samemaroero numa AeHCTByeT Ha BpeMs BO3JIOXEHHS 06S3aHHOCTE !
PYKOBOJUTES armapara.
Ilpy  HeoOXOAMMOCTH  COrNacOBaHMA MPOEKTa ¢ GONBIIMM  KOIHYECTBOM
COIVIACYIOUIMX, JINCT COITIACOBAHHA MOXET MMETh MPOoAoJDKeHHe. Ha gucToMm nmcre
CBEpXy JAelaeTcs Hauanmuch: «lIpojoiDKeHHe JMCTa  COTVIACOBaHMS — IIPOEKTa
IOCTAHOBNIEHUs (pacnopskeHus) ammapata Cosera gemytaToB «O... (3arosoBok
MYHULUNAIBEHOTO IPAaBOBOTO aKTa)».

10.9.5. Odopmrenne pasHormacuil Kk MpoeKTy MYHHLHUNATBHOTO IIPaBOBOTO
aKTa.
B cryyae Haln4usi OAHO3HAYHEIX, HEGONBIIMX MO OGBEMY 3aMeYaHHMit 10 IIPOEKTY
MYyHHLUIIATBHOTO IIPABOBOTO aKTa, OHU YKa3bIBAIOTCS B TEKCTE MPOEKTa (Ha JIOGOM
CBOOOJHOM MECTE), a Ha JICTE COIIACOBAHMS PSLOM C MOJMUCHIO ykaseiBaeT: «C
3aMEYaHUSIMHU M0 ITyHKTY...».
Ecni 3aMeyanus 3HaYHTEIBHBI 110 06BeMy UK TPeGYIOT MOSCHEHHH, OHH H3JIATaioTCs
Ha OTACILHOM JICTE, 4 Ha JIACTE COTIACOBAHMS PSIOM C MOAIMKMCHIO yKa3bIBaeTCs:: «C
3aMeUYaHUIMU. 3aMeyaHUs IPUIIararoTCsa.
Ecnu 3aMeuaHHMS HOCAT NpHUHIAMUATBHBIH XapaKkTep, M COIVIACYIOINHM ¢
HCTIOTIHUTE/IEM UMEIOT Pa3NIMYHBIC TOYKH 3pEHMs, ODOPMIISETCS JIUCT Pa3HOMTIACHIA, a
Ha JIACTE COITIaCOBaHHUsA yKasplBaeTcs: «JIMCT pasHornacuii mpuiaraercsy. JIuct



pa3sHOITacHi MOANUCHIBAETCS WMCIOJHUTETIEM U NPEACTABISIETCS Ha PacCMOTpPEHHE
PYKOBOAWTEJIO aAIIapara WM JHILLY, UCTIONHSIOIEMY €ro TOJIHOMOYHS.

10.9.6. IToBTOpHOE CornacoBaHHe IPOEKTa MYyHHIUIIAIBHOTO IIPABOBOTO aKT4.
BHecenve B MPOEKT MyHHLUNATGHOTO INPABOBOTO 4KTA HE3HAYUTENBHBIX, HeE
MEHSIOIINX CyTH aKTa U3MEHEHHUH, He BJIe4eT 3a cOOOM MIOBTOPHOTO BU3MPOBaHHA. B
AAHHOM Cllydae HCIOJHUATENIb MJOJDKEH COIVIacoBaTh IPOEKT MYHHIUIIAIBHOTO
MIPaBOBOIO aKTa C JIMLIOM, BHECIIIUM 3aMEYaHHs.

Ilpu nosABlIeHHM 3aMedYaHWl, UMEIOIUX NPUHLUNNANPHOE 3HAUYSHHE, UCIIONHNUTEND
JIOJDKEH 3aHOBO COTJIaCOBATH IIPOEKT CO BCEMHU COTIIACYIOLIUMH,

OTBeTCTBEHHOCTh 33 pEIIeHHe O LEenecoOOPasHOCTH MM HeIelecoo0pasHOCTH
MOBTOPHOI'O COIJIACOBAHUS HECET UCITOIHUATEND.

10.9.7 JlopaboTka TIIpoeKTa MYHHULMUIAIFHOIO IIPAaBOBOTO AaKTa IIOCIE
COIIaCOBaHUS.

HopaboTka TMpoekTa MyHHIMIANBHOIO IIPABOBOIO  aKTa  OCYLIECTBISIETCS
MCIIOJIHUTEJIEM B TCUCHHE BYX IHEH I10CIIE COTJIACOBAHUS BCEMH COITIACYIOIIAMH.
OTBETCTBEHHOCTh 3a COOTBETCTBHME BHECEHHBIX H3MEHEHHH B eIWHBIN 9K3EMILIAP
IIPOEKTa MYHHULMIAIBHOIO IpaBOBOIO akKTa I10 JMHOMOJHEHHSAIM U 3aMevYaHhsIM
COTJIaCyIOIMX BO3JIAraeTcsl Ha HCIIOJIHUTENSL.

10.9.8. IIpoeKT MyHMIMIANBHOrO PAaBOBOTO  aKTa  HAIPABIIETCS
MYHUIMIIAIBHOMY  CIIy)KallleMy, Ha KOTOPOTO BO3JOXKEHBI OOS3aHHOCTH IIO
IIPOBEACHUIO aHTUKOPPYMIHOHHON 3KCIIEPTU3Bl HOPMATHUBHBIX IPABOBEIX AKTOB H
MPOCKTOB HOPMAaTHBHBIX MPABOBBIX aKTOB OPraHOB MECTHOrO CaMOyMpPaBieHMUs
MYHHIUIIAIBPHOTO OKpYTa, IJIS IPOBEJCHHUS aHTUKOPPYIHOHHOM SKCIIEPTH3EL.

10.9.9. Iloaroroska NpoeKTa MyHHIUIAILHOIO IPaBOBOT'O aKTa.

IIpoeKT MyHULMMATEHOTO IIPaBOBOTO aKTa O(GOPMIISETCS HCIOIHHTENEM B
COOTBETCTBHH ¢ TpeOOBaHUSAMH HacTosEero PernamenTa.

3aT0JI0BOK, TEKCT U IPHIIOKEHHS IPOEKTA MyHHUIMTIATBHOTO IPAaBOBOTO aKTa JOJIKHbI
OBITH IOATOTOBNEHE! B (opMmare Microsoft Word. Ilpu sToM dopmupyercs datin,
KOTOpPBIY BKITIOYAET:

- TeKCT MIPOEKTa MYHUIIUIIAIBHOTO [IPaBOBOT'O aKTa;

- JIUCT COTJIaCOBAHUS;

- HETIIOCPEACTBEHHBIE IPUJIOKEHHUS K IIPOEKTY MyHHIMIIAIBHOTO [IPaBOBOrO akTa (IIpH
UX HAJIUYUH).

IIepBbIi JTUCT MPOEKTa MyHULUIIATBLHOTO IPABOBOTO aKTa O(GOPMILIETCS CIIEIYFOILIIUM
obpazoM:

BepxHee nose — 1,5/2,0 cm; HikHee moite — 1,5/2,0 cM; neBoe moute - 2,5/3,0 oM; IpaBoe
mojie - 1,5 cm.

3aroJioBOK NpoeKTa MYHHLMIAIBHOTO TPaBOBOTO aKTa IeyaraeTcs Ha 12 CTpOKe
TIEPBOTO JINCTA MPOEKTA, Ha PaCCTOSIHAUM 2,5/3,0 ¢M OT eBoro kpas siucta (6e3 KpacHoi
CTPOKH) C MEXCTPOYHBIM MHTEPBAIOM |, ero mpaBas IpaHHIA HAXOIUTCS Ha
paccrosiHuu 10-11 cM oT neBoro kpas jmcra. J[THHA 3arOJIOBKa B OXHOM CTPOKE
cocTaBisieT He Oonee 30 MeYaTHBIX 3HAKOB. 3arojl0BOK BEIPABHHBACTCS TAK, YTOGEI
COCTOATE U3 CTPOK OJMHAKOBOH IIMPHHBI 33 HCKIIFOUEHHEM IIOCIeHEH CTPOKH, IIpH
STOM  NONYCKAeTCs HCIOJB30BaHHE IIE€PEHOCOB. 3arojloBOK HMMEET IKUPHOE
HauepTraHye. B KOHIle 3aroyloBKa TOYKa He CTaBUTCA.

fanee Ha paccTosHMM 1,5 CM OT HH)KHEro Kpas 3arojioBKa ClIeZyeT OCHOBHOE
COACpxanue N0KyMeHTa. Bee ab3alsl JokyMeHTa BRIPaBHHBAIOTCS TaK, YTOOBI CTPOKH



HUMENH OJIUHAKOBYIO LIMPHHY, 32 UCKIIOUEHUEM NEePBOY U mocCienHel CTpok ab3ara.
AG3all HauUMHAETCS ¢ KpacHO# CTPOKH, BEJIMYMHA OTCTYyma KOTopoi - 1,2 cM. Tekcr,
KaK IIPaBUIIO, I1€YaTaeTCs C ONUHAPHBIM MEXCTPOUYHBIM UHTEPBAIIOM.

B ciyuae, ecim HOKyMEHT He yMeIlaeTcsi Ha OOHOM JIHCTE, OCTAJbHOM TEKCT
JOOKYMEHTa O(QOpMIISETCS Ha CTaHIAPTHBIX jJHcTaXx dopmara A4 (297 x 210 mm).
PasMepel moned cBepxy M cHu3y - 2,0 cM, clieBa W CIIpaBa B 3aBHCHMOCTH OT
pacmnoiokeHus TekcTa Ha jucre. Co CTOpPOHBI NPOIIUBKYA CTPAHHULBI YHCTOE II0JIE —
2,5/3,0 cM, IpOTUBOMONOXHEIN Kpail cTpanuub — 1,5 cM. Bee ab63anbl JOKyMeHTa Ha
BTOPOM M MOCJIENYIOIHUX CTPaHULIAX GOPMATHPYIOTCS TaKXKe KaK U Ha TIEPBOM JIMCTE
[IPOEKTa MyHULIMTAJIEHOTO [IPaBOBOT'O aKTa.

Ha mnocnennem McTe TEKCTa NPOEKTa MYHHIUIAIBHOTO PABOBOTO aKTa IEpe]
IIYHKTOM O BO3JIO)KEHHH KOHTPOJIS JOJDKHO OBITh HE MEHEE IBYX CTPOK IMPEIBIAYIIIErO
IIyHKTAa.

10.9.10. Ilopsnox mpeAcTaBiIeHUS MPOEKTAa MYHHUIIAIAILHOTO IIPABOBOIO aKTa
IUIs. paCCMOTPEHHUSI M YTBEPKICHUS.

Penienne 0 roTOBHOCTH IPOEKTa MyHUITUNAIBHOTO IPABOBOI'O aKTa K [IPEICTAaBICHUIO
Ha MOAINNCH IPUHUMAET UCIIOTHUTEb.

10.9.11. JlopaGoTka NpOeKTa MyHHIHIAILHOIO MPABOBOIO aKTa MOCIe
PacCMOTPEHHs €ro PyKOBOLUTENIEM anmnapara WIH JIHIOM, HCIOJHSIOIMM €ro
IIOJIHOMOYHSI.

MyHUIUTAIEHEIA IPaBOBOM aKT C 3aMeYaHUsIMH PYyKOBOIUTEIS aliapara WK JHIa,
VCIIOJIHAIOUIEr0/BPEMEHHO  HUCIIONHSIOIET0 €ro  IMOJHOMOYMA, JopabaTsiBaeTcs
UCTIONHUTENIEM C Y4YETOM BBICKA3aHHBIX 3aMEYaHUI M JONONHEHWU B CPOK, HE
IPEBBIIAIOIIMH ABYX pabouux JHEeH, KpoMe ClTydaeB, KOT/1a PyKOBOAUTEIIEM alllapara
WIH JIULIOM, UCTIOJHSAIOIUM €70 IIOJTHOMOYHS, YCTaHOBJIEH HHOM CPOK.

Ilocne nopaGOTKH MHPOEKT MYyHHLMIAIGHOIO MPaBOBOIO akKTa MJOJDKEH OBIThH
3aBU3HPOBAH UCITOJIHUTEJIEM.

IIpoexT MyHHULUITIATEHOTO PABOBOTO aKTa, MOAMHCAHHBIA PYKOBOJUTENIEM aIlapara
WIH JIMIOM, MCIOJHSIOIIUM/BPEMEHHO MCIIOJHSIONMM €ro IIOJHOMOYMSA, IOCIe
RopaboTKH, OCTyNaeT MyHHUIUNATLHOMY CIIy>KallleMy I10 OpraHH3alliOHHOM paborTe.

10.9.12. Ioanucanue MyHUIAIATBHOTO IPABOBOIO aKTa.

MyHuunanbHele TPaBOBbIE aKTHI HOAIKUCHIBAET PYKOBOMUTEND aNIapaTa WK JIHLO,
MCIOJHAIOIEe/BpEMEHHO UCIIONHSIOIIEE €0 TIOJTHOMOYHSI.

B ciyuae, xorga MyHUIUNANBHEINM TPaBOBOM aKT IOMNKMCAH JIUIOM, MCIOIHSIOMM
IIOJITHOMOYHUS ~ PYKOBOINUTENS  amnmapara peKBU3UT  «IIONIHCH»  odopmiseTcs
clenyrommuM o0pazoM:

«Hcnionssirownit  o6s3aHHOCTH  pykoBomurens anmapata CoBeTa  JIeIyTaToOB
MYHHUIMNIATBHOTO OKpyra 3s1071MKOBO B ropoxe MockBe»/«BpeMeHHO HUCIIOMHSIOLIHN
00513aHHOCTH pyKOBOAMTENs armapara CoBeTa JEIyTaTOB MyHHIIAITAILHOTO OKpPYra
3516:11K0BO B ropoae MockBey 1 [janee yKa3bIBAIOTCS €ro HHALMANE] ¥ (PAMIIHA.

10.10. Peructpanms, paccbuika W (GOPMHPOBaHME Jell MyHHIMNAIBHBIX
IIPaBOBBIX aKTOB.

10.10.1. MyHununangbHble IPaBoOBLIE aKThI OCTIE UX TIOAIHACAHUS repeaarTcs
MYHHUIIMIIAJIBHOMY CIIyXaIlleMy OTBETCTBEHHOMY 3a OpraHH3alMi0 XpaHEeHUs WU
obecreueHns COXPAHHOCTH aPXUBHBIX JOKYMEHTOB Ha MX PETHCTPALIHIO, 0OQOPMIICHHE
1 PACCBUIKY COTVIACHO CIIUCKY PACCBIIKYU B IBYXTHEBHBIH CPOK.



MynynunaneHele IIPaBOBBIE aKThI 110 KaJpOBBIM BOIIpOCAM MOCIHE UX MOAIMTHCAHHUS
NEPENAOTCS MyHUIUIIAIBHOMY CIIy’KaIlleMy, Ha KOTOPOT'O BO3JI0XEHBI 003aHHOCTH
I10 BEJICHUIO KaJpOB, KOTOPBIH 0QOpPMIISET X B ABYXIHEBHBIH CPOK.

BHecenne kakux-nubo ucHpaBieHUi B MOANKMCAHHBIE MYHHIIMIIANbHbBIE IIPABOBBIE
aKThI HE JIOITyCKaeTcsl.

10.10.2. PerucTpanyss MyHHULUDAIBHBIX IPABOBBIX aKTOB MPOU3BOAMTCS B
COOTBETCTBHH C HOMEHKIATYpOH MAell B TEeUEHHE roja B IOPsSIAKE BO3PACTAHMS
HOMEpOB.

10.10.3. Paccrinka MyHUITUTIIAIBHOTO MPABOBOTO aKTa.,

[lonnucaHHBI MyHHUIWNAIBHBIA NPaBOBOM aKT pPAcChLIAETCS B COOTBETCTBHU CO
CIIHCKOM PacCBUIKU B TPEXIHEBHBIM CPOK CO JHS €0 IMOAMUCAHHS.

10.10.4. ®opmupoBaHUe [Nl MyHUITUITATBHBIX TPABOBBIX aKTOB,
Ioanucanuele MyHUIMNATBHEIE IPABOBBIE aKThl GOPMUPYIOTCS B OTACIbHEIE A€a B
TEYCHHWE Tofia B MOPALNKE BO3PAaCTaHUS HOMEPOB B COOTBETCTBHHU C YCTaHOBJIEHHBIM
[IOPAZKOM PETUCTPAllMU U HOMEHKJIATYpPOii Jel.

Jle710 MyHHLIMIIATIBHOTO TIPAaBOBOTO aKTa BKJIIOYAET B CEO:

- MMO/UIMHHUK MYHMIUIIAIHHOTO IPaBOBOIO aKTa,

- IPHIIOXKEHHUS K MyHHIUIIAIBHOMY IIPABOBOMY aKTY;

- TMCTHI COITIACOBAHUM U JIUCTHI pa3HOTIIACUI (€CITH HMEFOTCH).

Konuy MyHUIMNAIBHBIX NIPABOBBIX aKTOB XPAHATCA 0 MUHOBaHHUS HanoGHOCTH, HO
He MEHee IIATH JIET, IIOC/IE YEero KOMIUU MOTYT OBITh YHHYTOXEHBI B YCTAaHOBIEHHOM
HIOpsAKeE.

10.10.5. 3amMena pa3ociIaHHBIX 9K3eMIUIIPOB MYHUIUITAILHBIX IPABOBEIX aKTOB.
3aMeHa pPa3OCNaHHBIX OK3eMIUIIPOB MYyHHLMIIANBHBEIX IIPABOBEIX aKTOB IIPH
OOHapyXeHHM opQorpaduyecKux WIM TEXHUYECKHX OMMOOK MOXET ObITh
IIPOU3BEJIeHA TOJIBKO C IIMCEMEHHOTIO pa3pellleHUs] PyKOBOIUTEINS arapara K JIHIa,
HCIIOJHAIOILET0/BPEMEHHO UCIONHSIOMIETO €ro MONHOMOYMS. [Ipy Heo6XOIUMOCTH
MCIIPaBIICHHUS (3aMEHBI) Ja)ke OJJHOTO CJIOBA MJIH 3HAKA IIPOMN3BOJUTCS 3aMeHa ITOJTHOTO
NHCTa MYHUIUNAIBHOTO IIPaBOBOI'0 aKTa, IIPYU 3TOM COXpPaHSIETCs HyMepalusI CTPaHHII
MYHHUIUIIAIBHOTO TIPaBOBOTO aKTa.

B 3TOM ciyyae HMCHONHHUTENb OGOPMISET 3aMEHSEMBIH JIMCT MYHMIMIAIBHOTO
IPaBOBOTO aKTa CJIEAYIOIIUM O0pa3oM: Ha BEpXHEM II0JIe HOBOTO (M3MEHEHHOIO)
JUCTa fejaeTcss HaanuCh «B3aMeH pa3zociaHHOro» (MpH 3aMeHe HECKOIBKUX JINCTOB
HA[IIUCh NIeNIAeTCS Ha KaXkJOW CTpPaHHUIlE) U YKa3bIBaeTCs Jara, HOMEP W Ha3BaHHUE
MYHHIHIIAIBHOTO IIPaBOBOIO akTa, B KOTOPOM IPOU3BOIUTCS 3aMeHa JIHCTOB (IIpu
3aMEHe ITepBOY CTPaHMIIBI — JaTy, HOMep U Ha3BaHUE YKa3bIBaTh He 003aTENLHO).
Jleno MyHUIMIAABHOTO IIPaBOBOTO akTa (IOMIMHHUWK) J[OMOJHSAETCS HOBBIM
(M3MEHEeHHBIM) TUCTOM (JINCTAMH).

11. Odopmaenne ciayke0HbIX JOKYMEHTOB

11.1. Cnyxe0Onble NOKYMEHTHl (IHCBbMa, AOKIAIHBIE 3AIIUCKH, CIIy)KeOHbIE
3allUCKH, CIPAaBKH, 3asiBKW, 3afABJIEHHUA M T.II.) COCTABIAIOTCS H OQOPMIISIOTCS
HCIIONHUTENIEM (Jajlee — ciy>KeOHble NOKyMeHTHI) B (opmare Microsoft Word, ¢
ucnone3oBaHueM  wWpUdToB  TimesNewRoman  pasmepom  12/14  kernei,
OJIMHAPHBIM MeJCCmpOoYHbuiM UHTEpBAJIOM.  Havano  a0s3ama  ycTaHaBimBaercs
uepes3 /,25 MM OT I'paHHULIBI JIEBOT'O MOJIst JOKYMEHTA.



PasMepel mosied kaxoro IMcTa JOKyMeHTa, 0(OPMIIEHHOIO KaK Ha GiaHKe, Tak U 6e3
HETrO0, OJDKHEI OBITh HE MEHEE, MM:

2,5/3,0 cm — neBoe;

1,5 cm — paBoe;

1,5/2,0 cm — BepxHee;

1,5/2,0 cm — HuxHee.

Cityxe6Hble JOKYMEHTHI B hopMe muceM oGopMILIIOTCS Ha GlIaHKaX YTBEPKASHHOTO
pewenrieM CoBeTa nenyTtaToB (nanee — Gnanku mias mvceM). IlMcbMa W WHBIE
Cily)xeOHBIE TOKyMEHTBI MODKHBI HMETh OIpEeNIeHHBI COCTaB PEKBH3UTOB,
PacIOIOXEHHBIX B MOPSAKE, yCTAHOBIEHHOM HACTOSAIIMM Pa3iesioM.

11.2. Ha Gnankax 1y1s nyceM pa3Mernaercsi repd MyHUIUIIATLHOTO OKpYyTa.

11.3. bnankd muceM M3roTaBIUBAIOTCS THUIIOIPApCKAM CrIocoGoM Ha Gymare
dopmarom A4 (210x297 mm).

OpranusauMOHHBIH OTAEN IO IOPYYEHHIO PYKOBOAMTENS amNNapaTa MM JIHLa
HCIIONHAIOIETO €ro IOJHOMOYHsS pa3pabaTeiBacT MaKeTHl OJaHKOB [IHCEM, W
IPEACTABIIAET UX €My Ha YTBEPXKIEHNE.

11.4. PexBHU3UTHI CITy>KEOHBIX JOKYMEHTOB.

Ilpyn coctaBnennn U oHOPMIIEHHH CIIYXeOHBIX NOKYMEHTOB HO/DKHEI COBIIONATHCS
TpeOOBaHMs U NPaBUIA, 00ECIIEYHBAIOLINE HX IOPUINIECKYIO CHILY, CIOCOOCTBYIOLIHE
ONICPaTUBHOMY HCIOIHEHHIO U IOCIEAYIOIEMY HCIIONE30BaHHIO B CIIPABOYHBIX
eJIsX, a TAKXKS CO3MaHMIO IPEANIOCEUIKHI Ul MaIMHHOM 06paboTku nHGOPMALHH.
Ha Gnankax, UCTI0MIb3yeMBIX JULS IEPEMUCKY 0053aTeIbHBIME PEKBH3UTAMH SBIISIOTCS:
HaNMEHOBAHHE OpraHHW3allMH, IOYTOBLIA ajpec, TeledOH, SNIEKTPOHHBINA ajpec,
OKIIO, OI'PH, MHH/KIIII, nata OTIpaBKH U PETHCTPAIMOHHEIN HOMEp, HOMep U JaTa
JOKYMEHTa, Ha KOTOPBIM CCBITIAIOTCS IIPH OTBETE, TEKCT JOKYMEHTA, [TOIHCh, 1€4aTh
(B cryyasx, TpeGyIONIHX JOMONHUTENBHOTO yIOCTOBEPEHHS JOKYMEHTA).

PexkBU3UTBI Cily)eOHBIX NOKYMEHTOB OTAEISIOTCS APYr OT ApYra OJMHAPHBIM
MEXCTPOYHBIM HHTEPBAIOM.

HanmenoBanve Buna ciryxe0HOro JOKyMeHTa YKa3bIBAETCS Ha BCeX JOKYMEHTax (KT,
IPOTOKOJI, CIIPaBKa, 3asIBJIEHUE U T.JI.) KPOME ITHCEM.

11.5. laTol ciy»eGHOro JOKYMEHTa B 33aBUCUMOCTH OT €0 BUIA ¥ Ha3HAYEHUS

SBJIAETCS:

- JlaTa NOJMTUCaHWS;

- JaTa peTUCTpPalIHH,

Hata cimyxe6HOro noKyMeHTa B (opMe mUChMa (majee — IHCHMa) YKA3bIBAETCS B
NeBOK 4YacTh OnaHka Ha paccTosHuY 30 — 40 mm om 6epxHe20 Kpas YKA3AHHGIX
DEKBUIUMOS.

HAaty  noxymenta  obopmimoT  apaGekume  umbpamMu B Cledyoei
MOCTIEAOBATENBHOCTH: ICHb Mecsila, Mecsll, rof. JleHb Mecsua u Mecsar 0hopMIISIOT
AByMsl TapaMy apabCKux mudp, pasieleHHBIMH TOYKOM; TOJ — YETEIPEMS apabCKHMu
uudpamu (nudposoe obopmienue aate - 11.11.2024).

11.6. PerucTpalMOHHEIH HOMEp HOKyMEHTa — 3TO MOPSAAKOBEI HOMep IO
KypHally y4eTa. [Ipocrasnsercs B cnenHanbHO 0603HAUYEHHOM MECTE — Ha YPOBHE HIIH
II0CJIE PEKBU3HUTA «JaTa JOKYMEHTA.

Ccbllka HAa PpErMCTPallMOHHBI HOMED W JaTy IOCTYNHBIIErO [OKYMEHTa B

00s3aTe/IBHOM MOPSIJIKE YKA3hIBASTCS Ha JOKYMEHTaX-0TBETaX IIOJ JaToil 1 HOMEpOM
IOKyMEHTa-OTBETA.



11.7. PekBU3NT «ampecaT» yKa3bIBaeTCs Ha OTIPAaBIseMbIX MUChMax. IlnceMa
aipecyloTCs B OpraHM3allid, CTPYKTypHBIE IOApa3feNieHus, KOHKPETHOMY
IOJDKHOCTHOMY MJIM (QH3HYecKoMy nully. IIpy anpecoBaHUM NHCHMa JODKHOCTHOMY
JIMIly MHHIKAAJIB] YKa3bIBAIOT Ioce haMUINU, HalpuMep:

Pykoeooumenio annapama

Coseema oenymamoe
MYHUUURANBHO20 OKPY2a 3A01UK0B0
6 2opode Mockee

HAuMeHOoBaHue

UHUYuansl pamunus

Ilpn HampapieHWM MMCBMAa HECKONBKHM OJHOPOIHBIM OPraHH3aLHsM HX CIELyeT
yKa3bIBaTh 00001IEHHO, HATIPUMED:

I'nasam mynuyunansHneix oxkpyzoe

Ilpy HamucaHW¥ NHChMa JOJDKHOCTHOMY JIHIlY HCIIONHUTENBHON BJIACTH Tropoja
HalMEHOBaHHE JIO/DKHOCTH YKa3blBaeTCd B COOTBETCTBUHM C HaWMEHOBaHHUEM,
IPUBEJICHHEIM B IOKYMEHTE O Ha3HAaYE€HUU Ha JOJDKHOCTD, HAIIPUMED: PYKOBOJUTEIIO
JlenapTamMeHTa TEpPUTOPUATBHEIX OPraHOB UCIIONHUTEIBHOM BIacTH Topoa MocKBEI,
IJIaBe yIpasel paiioHa 3s611KOBO ropoaa MOCKBEI.

ITuceMo He HODKHO copepkath Golee yeThlpex aapecoB. CIIOBO «KOMMSA» Iepes
BTOPBIM, TPETBHUM, YETBEPTHIM apecaMy He CTaBUTCA. IIpH 3TOM Kax bl SK3eMILISp
IMChMa NOJDKEH OBITh 0OpMITeH Ha GJIaHKe M IIOAIIUCAH.

Ecnu nuceMo HampaBiseTcs KaK OTBET, TO HEPBBIM aJpecoM YKas3bIBAeTCS aBTOD
WHUIMATUBHOTO ITHCHMA.

Ilpu wampasnenMu muchbma Gojiee UeM B YETBIPE anpeca, IHCEMO Pa3sMHOXKAETCS C
IOAIIMCAHHOTO 3K3eMIUIApa (MIOJJIMHHUKA) COTJIACHO PacdeTy PAacCBUIKM, IIPU 5TOM
afpecaT yKa3bIBaeTCs 0000IIeHHO MITH Ha KaXIOM ITHCbME YKa3EIBAIOT TOIBKO OIHOTO
anpecara. B aToM ciydae agpecatam HampaBIlIsSIOTCS KOIMH HCEM.

B cocraB pekBU3HTa «ajpecaTy» JOJDKEH BXOAUTD OYTOBBIN apec, IIPU 3TOM CleyeT
COOMIONATE CIEYIOIHU TOPANOK HAIIUCAHUS

- HaVMEHOBaHWE OpraHusanuy (IpH aApecOBaHUM (U3NYECKOMY JIHIly — baMuius,
HMsI, OTYECTBO);

- Ha3BaHME YU, HOMEP I0Ma, HOMep KBapTHUPBL,

- Ha3BaHUE HACEJIEHHOIO IyHKTa (IrOpo.I, MOCENOK U T.IL.);

- Ha3BaHWe 00JIaCTH, Kpasi, aBBTOHOMHOTO OKpyra (0611acTh), pecIryOIuKy;

- cTpaHa (U1 MeXyHapOIHbIX [TOYTOBBIX OTIPABIECHUI);

- IIOYTOBBIA MHJIEKC.

Hanpumep:

I'nasapxue zopooa Mockeui

ya. Ilpogpcorosnaa, 0.80,

Mockea, 117393

WIH:

B.B. I]eéemuxogy

ya. Ocennnn, 0.10, ke. 3,

2. Pazans, Pazanckan oon., 390000



Anpec He TPOCTaBISETCS HA [HUChMaX, HAIPaBISEMbIX JOKHOCTHBIM JIMLIAM
rocyfiapcTBeHHOW Binactd  Poccuiickoit @epmepanmu, a TaKke B  OpraHbl
HICTIONIHUTENNBHON BIacTH roposa MOCKBBI M HOJDKHOCTHBIM JiHIaM IIpaBuTenbcTBa
Mockssl, MockoBcko# roposackoit JlyMsl, IpedeKTyphl, yIIpaBhbl, OPraHbl MECTHOTO
caMOyIIpaBJIeHHS.

B KoHUe CTpOKM agpeca 3HAKH NPENUHAHMUS HE CTaBATCS, B CEpeIMHE CTPOKH 3HAKH
COXpaHA0TCA. JIOMyCKaeTcss HEHTPHPOBaTh KAXKIYI0 CTPOUKY PEKBU3MTA «apecar
I10 OTHOILIEHUIO K CaMOil INIMHHOM CTpOKe.

PexBu3uT «ampecat» neuartaercsa Ha pacctostaun 10-120 mm om nesozo kpas nucma
Gymazu u na 10-20 mm Hudwce pazderumensHol NoLOCs: MeACOy peKsuzumamu 6raHKa
0213 nuUcemM NpU uXx NPOOONLHOM PACHONONCEHUU; HA GAQHKAX ONS NUCEM C Y2NOoBbIM
pacnonooicenuem pexeusumoe — na 20-40 mm om eéepxnezo kpas nucma. Pexeuzumuol
aopecama 6vl10enAOMCI HCUPHLIM UPUDMOM.

3aronoBOK K TEKCTy IOJKEH GBITH KPATKUM, TOYHO OTPAXKATh COfIePIKaHHe JOKYMEHTa
¥ QOPMyYJIHPOBATECA B BHIE OTBETA HA BOIPOC «O 4eM?».

3arofioBOK T1€4aTaeTcs OT TPaHULBI JIEBOTO IIONA, IHOJ PEKBU3UTAMH «HATA U
PETUCTPAIMOHHEIN HOMEp AOKYMEHTa», «CChLIKA Ha PEerHCTPAL[MOHHBIA HOMED U AaTy
TIOCTYIIUBIIEIO JNOKyMEHTa». JIIMHa 3aronoBka B OJHOM CTpPOKE HE [OKHA
npeBblIaTh 80 MM. TeKCT 3arooBKa BBIIEISETCS KUPHBIM IIPUPTOM.

TexcT mucbMa HOIDKEH OBITH KPATKUM, M3/IaraThCsl 4€TKO, MOCIEN0BATENHHO, KPaTKO
M HE NOTyCKaTh NBYCMBICICHHOTO TOJKOBAHUS M, KaK IIPaBHUIIO, COCTOSATH U3 ABYX
OCHOBHBIX 4YacTei. B mepBOH wYacTH wW3naraeTcs NpWYHMHA, JAIOTCS CCBUIKH Ha
OCHOBOIIOJIAraloOlMe JOKYMEHTBI, W CONEPKHTCS HHQOpPMAalHUs MO CYIIECTBY
paccMaTprUBaEMOro BOIIPOCa, BO BTOPOM — BBIBOIBI, IPEIJIOKEHHS, PEIICHHS HITH
IIPOCHOBL.

TexeT muceMa NODKEH HAYHHATHECSA C NMEPCOHATBHOTO OGPAINCHUS K agpecaty C
UCIIOJIb30BAHHEM CIIOB «YBa)KaeMBIN» MIIN «yBaxkaeMas, HallpuMep:

Yeaorcaemvrit Koncmanmun Hzopesuu!

HpI/I aapeCOBaAaHHUM IIUCEM B HUHBIC OpraHu3ali OOITYCKACTCsl TaKKe OGp&IHGHI/Ie C
HCIIOJIb30BAHUEM CJIOB «TOCIIOUH, HallpuMeEp:

Yeaowcaemorit zocnooun Heanoe!
WIN

TI'ocnooun Heanoe!

OtmeTka O HalMYMKM TIPWIOXKEHHS, YIOMSHYTOrO B TeKCTe, O(GOpMIseTcs Mo
cienyromei hopme:

IIpuioxeHue: «KpaTKoe HaHMMEHOBAHHE CONEPKAHHUS NPHIIOKEHUS», HA I, B
3K3.

Hampumep:

IIpunoowcerue:

1. Konus pacnopsiocenus om 11.11.2024 Ne , Ha 2-x 1. 6 1 3K3.

2. Konua npomokona om 11.11.2024 Ne , Ha 3-x 1. 8 1 3k3.

Ecnu npuinoxenns cOponIopoBaHb, TO KONHYECTBO INCTOB HE YKA3bIBAIOT.



OTMeTKa O HaTMYUK TPUIIOXKEHHS IIe4aTaeTCsi OT IPAHULBI JIEBOTO MOJIS TUChMa, Yepes
] cTpouky mocie TeKcTa MUCHMAa.

Honmuce sBnsgeTcs 00sA3aTeNbHBIM PEKBH3UTOM CIYKeOHOTO JOKyMeHTa. B cocras
NIOATIHCH BXOAAT: HAMMEHOBAaHNE JOJDKHOCTH JIULA, IOANTUCABIIET0 JOKYMEHT, JIMIHAS
IIOAMHUCEH U €€ paciIuPpoBKa (MHULIUAIEI, GaMHUIIUS).

I1py noamucanuy cmyxeGHOro JOKyMEHTa HECKOJIBKAMHU JOJDKHOCTHBIMH JIMLAMHE MX
TIOAIIMCH pacIojiaraloT OLHY Hal APYroH B MOCIENI0BATEIBHOCTH, COOTBETCTBYIOIIEH
3aHMMaeMOH JOHKHOCTH.

Ilpy nopmucaHuk CoyXeGHOro [JOKYMEHTa HECKOJNBKAMM JIMI[AMH  DaBHBIX
HOJDKHOCTEH UX IOANUCH PACIIONIaraloT Ha OJHOM YPOBHE.

B cnyeOHBIX MOKyMEHTaxX, COCTABIEHHBIX KOMHCCHEH, YKAa3hIBAIOT HE JOJDKHOCTH
JML, MOANMCHIBAIOIIUX NOKYMEHTHl, a UX OO0f3aHHOCTM B COCT4B€ KOMHCCHM B
COOTBETCTBHH C paclpeleneHrneM (IIpeficefaTenb KOMUCCHH, CeKPeTaph KOMUCCHH).
Ecn  OMXHOCTHOE JIMIO, IIPaBOMOYHOE MOMIMCATh CIYKeOHBIM JOKYMEHT,
OTCYTCTBYET, TO INOKYMEHT MOJXET IIOJIMCHIBATH JIUIO0, HCIOJIHSIONIEE/BPEMEHHO
HCTIOJIHAIOMmEee €ro OOS3aHHOCTH, MM €ro 3aMeCTHTeNb. IIpH 3TOM IOKYMEHT
NepeneyaTbBacTCs, yKasplBaeTcsi (akTHYecKas MOJDKHOCTh JIMIA, IOZMNKCABIIIErO
AOKYMEHT, €r0 HHMLHUANBl U (aMIIHSA: «UCIONHSIOIMN OOS3aHHOCTH ...» MM
«BPEMEHHO UCIIOJIHSIOIHH ...».

HayMeHOBaHHe NOIDKHOCTH IledaTaeTCs OT IPAHMIBI JIEBOIO TOJSA JOKYMEHTa,
paciudpoBKa MOMIHCH — Ha ypOBHE HOCIEHEH CTPOKH HAMMEHOBAHHS HOJKHOCTH
6e3 mpobena Mexx Ty HHHLIHAIAMHU 1 haMuITHeH.

OrMmeTka 06 uCONHKTE e BKIIOYAET (paMUITHIO, MHUIHATBI HCIIOTHUTEIS CIIYKeGHOro
AOKyMEHTa H HOMEp €To cliyxebGHoro TenedoHna.

OtMeTKy 06 HCIIONHHUTENE PACIIONaraioT Ha JIUIEBOM CTOPOHE TIEpPBOro (mocneaHero)
JIMCTa CIy)eOHOro NOKYMeHTa (KpOMe 3asiBIIEHHI B CyIBI) B JIEBOM HIDKHEM YIIIY
(odopmutsieTcs ¢ ucnonp3oBaHKeM WpudTa pasmepoM 10 Kerieit), HanpuMep:

Heanosa U U.
T.111-11-11

Busa cornacoBaHus TPOCTAaBIAETCS HA INPOEKTaX MOMIMHHBIX  CIYXeGHBIX
JOKYMEHTOB, TPeOYIOIIMX MpENBAPUTENIBHOTO PACCMOTPEHUS 3aMHTEPECOBAHHBIMU
JOJKHOCTHBIMH JTHIaMH.

11.8. [IpumeHeHne neyaTel.
Ha cityxe6HbIX TOKyMeHTax, TpeOyIomux 0co60ro ya0CTOBEPEHHS, CTABITCS MEYaTh.
Ileyath ymoCcTOBEpAET NOMIMHHOCT IOANHCH JOJDKHOCTHOTO JHMOA  JIHGO
COOTBCTCTBHME KOIMUHM IOANUHHIKY. B anmnapare BCHIONb3yIOTCS CIEAYIOIIME KPYTIble
[Ie4aTu:
- repboBas meuath «Ammapar CoBeTa  JemyTaToB BHYTPUTOPOACKOTO
MYHHILMTIANTEHOTO OOpa30BaHMs - MYHMIMIIANBHOIO OKpyra 3s6JIMKOBO B FOpOME
Mocksey;
- MpocTas nedats «Annapar CoseTa AeMyTaTOB BHY TPHIOPOACKOTO MYHULHUITAIBHOTO
00pa3oBaHys - MYyHWIMNAIBHOTO OKpyra 3s6IHKOBO B ropoge Mockse «Jlua
JIOKYMEHTOBY.
I'epboBoif mewaThIO 3aBEPAIOTCS MOAMHCH PYKOBOAUTEIS anmaparta WId JIHIa,
HCIIOJIHSOIIEr0/BPEMEHHO UCIIONHSAIOIIETO €r0 00s3aHHOCTH.



ITpriMepHEIN nIepedeHb JOKYMEHTOB, 3aBEPSEMBIX repOOBOM MeUaThio: XOaTaliCTBa,
XapaKTEePUCTUKH, CIIPABKH O CTaXke paboThl, TPyIOBbIE KHIKKH, IITATHOE PACIIUCAHNE
anmapata ¥ MW3MEHEHHMs K HeMy, (UHAaHCOBBlE [HOKYMEHTbI, JOBEPEHHOCTH,
TIOJIOKEHUS], MyHULIUTIAJIBHBIE KOHTPAKThI, JOIOBOPLI, HHBIE TOKYMEHTHI, TpeOyromue
TaKOI'O 3aBepEeHUs.
[epboBas  meyaTh XpaHUTCS y  pYKOBOAWMTENS  ammapaTa MWIH  JIMLA,
UCIIOJHSOIEr0/BPEMEHHO UCTIOTHAIOIIETO €ro 0043aHHOCTH.
IIpocTasi me4ats HCIOJB3YETCs UL 3aBEPEHHsT KO JOKYMEHTOB, I IPOCTABIICHHS
Ha Pa3IMYHBIX JOKYMEHTaX KaJpOBOI'O XapaKTepa, Ha BBHIIHCKAaX M3 IIPOTOKOJIOB U
Apyrux JOKyMeHTax. IleyaTp XpaHUTCS y MYyHHIUIATEHOTO  CIIYXXALIEro
OTBETCTBEHHOI'O 33 OPraHHU3ALIMIO XPAHEHHUs H 0OecIiedeHIe COXPAaHHOCTH apXUBHBIX
JIOKYMEHTOB.,

11.9. 3aBepenue konwmii ciyeOHBIX JOKYMEHTOB.
Komust cimyeGHOro NOKyMeHTa 3aBepsieTCsi HCIONHUTENEM IOKYMEHTA. 3allich
«Komus BepHa» INPOCTaBIAETCS HUKE peKBU3HMTA «IIONMMCH» M COCTAaBISIETCS IIO

dopme:

Konus eepra
00NIHCHOCM b JUYHAS NOONUCH pacuiudposra nodnucu

oama

3aBepHUTeNbHAs 3allUCh YIOCTOBEPAETCS IIPOCTOM MEUaThIo.

3aBepuTeNbHas 3aNHCh YKA3BIBAeT, KEM U KOTa U3TOTOBJIEHA KOTIHS, TIeUaTh MPHAAAET

KOIIMH JTOKYMEHTa IOpUAUIECKHii cTaTyc,

BblnaBaTh 3aBepeHHBIE KOIMH [OKYMEHTOB, aBTOPaMH KOTODBIX SBISIOTCS

AOJDKHOCTHBIE JINIla MYHMITUIIAIBHOTO OKpYTa, Pa3periaeTcs TOIBKO ¢ X COIIACHS.
11.10. OT™MeTKa 06 HCIIOTHEHUH CITy)XeGHOTO JOKYMEHTA W HAIPaBIeHHH €ro B

AEJIO NOJDKHA BKJIIOYATh CIEAYIOLIHE AAHHBIC: KpaTKWe CBEIEHHUS 00 HCIIONHEHUU

(ecu OTCYTCTBYeT JOKYMEHT, CBHIETENBCTBYIOIIMN 06 MCIONHEHHH), cioBa «B

JieJ10», AaTa, [IOAMUCEH UCIIOIHUTEIS.

12. OdopmiieHHe JOBEPEHHOCTH

12.1. JloBEpeHHOCTh — MOKYMEHT, YOOCTOBEPSIIOIUHN Mepefady ITOJTHOMOYHM

PYKOBOAMTENS anmnapara WK JIKIA, UCIOIHSIOMET0/BpeMEHHO HCITONHAIOIETO €ro
[IOJTHOMOYHSI, MyHHILIUITANBHOMY CITy)XallleMy Ha IIPeACTaBIeHIe HHTEPECOB anapaTa
HJIM COBEPIIECHUE KaKUX-TH00 NeHCTBUI.
Cpok feficTBYS TOBEPEHHOCTH OIPENENAeTCs PYKOBOAUTEEM arlapaTa WK JIULOM,
HCIIOJIHSFOLIMM/BPEMEHHO MCIOMHSIONIETO ero IIOHOMOYHMS, M He MOXKeT IIPEBbIIIATh
Tpex Jiet. Eciii CpoK B IOBEPEHHOCTH HE yKa3aH, TO OHa COXPaHsET CUIY B TEUCHHE
rojia co JHS €€ BEIIauH.

12.2. JloBepeHHOCTH 0hopMIIsieTcs Ha GIaHKe IJIS ITHUCEM.

12.3. O6s3aTenbHbIe PeKBU3UTHI JOBEPEHHOCTH:

- PETUCTPAllMOHHBIA HOMED M J1aTa BEIIAYH;
- 3ar0JIOBOK «/{0BEpEeHHOCTDY;
- JOJDKHOCTD, (PaMUITHS, UM, OTYeCTBO (IIOJHOCTHIO) MyHHIMIAILHOTO CITYKAIIEro;



- [IEpEeYEHb NTepeaBaeMbIX MOJTHOMOYHI;
- CPOK JIEHICTBHUSI IOBEPEHHOCTH;
- TOANYCH PYKOBOAUTEIIS aIapaTa;
- repboBast mevaTh.
JOMOTHUTENEHBIE PEKBU3HUTSI (11 BEAEHHS TPaXJAHCKUX AEN):
- MaCIIOPTHEIE JaHHbIE YIIOJTHOMOYEHHOTI'O JINLIA;
- obpasel NOAINCH YITOJTHOMOYEHHOTO JIUIIA.
12.4. PerucTpanuio U BEIIa4y NOBEPEHHOCTEM, a TAKXKE YUET HOTHOMOUHH M0
AOBEPCHHOCTAM BEJICT MyHUIUITATBHBIN CITyKAllHi OTBETCTBEHHBIH 3a OPraHU3alHI0
XpaHeHHs ¥ 00eCIIeYeHHe COXPaHHOCTH apXHUBHBIX JOKYMEHTOB.

13. Opranusanus paéoThbl ¢ KOppecnoHeHuei

13.1. Ilpuem, nepsuuHas o6paboTKa, JOCTaBKa U OTIPAaBKa KOPPECIIOHICHLIHH.
IIpueM U oTrpaBKa KOPPECTIOHIACHIMH B alllapaTe OCYMIECTBIAETCS CIEAYHOLIHMH
cnocobamu:

- yepes [I0YTOBOE OT/ENIEHHE;

- HaPOYHBIMH, KypbepaMu;

- JINYHO,

- C UCTIOJIb30BAHUEM DJIEKTPOHHOM TIOYTEI.

13.2. TTopsimok perucTpamuy i NpoX0oXAeH s KOPPECTIOHAEHIIHH, TOCTY THBIIEH
1 OTIIPaBNsEMOH I€PEYHCIICHHBIMH BBIIIE CIIOCOOaMHU, YCTAaHABIUBAESTCS HACTOSIIUM
pasznenom.

Ilpn mpueMe KOppeCIOHAEHLMM I[IPOBEPSETCS INPaBHUILHOCTh aIpecOBaHHS U
L[EJIOCTHOCTE YITaKOBOK.

Omubo4Ho jmOCTaBIeHHAas KOPPECIOHAEHUMS BO3BPAINAETCH OTIPABHTENI0 C
IIOSICHCHHEM IIPUYKHBI BO3BpaTa He mo3jHee 3 pabouux qHel ¢ MOMEHTa MOTyYeHusl.
Bce KOHBEPTBL ¢ KOPPECTIOHEHIMeH, OCTYNHBIINE B allapaT, BCKPHIBAIOTCS (3a
UCKITIOYCHHUEM ITOCTYIHBIIMX OT JODKHOCTHOTO JIMIIA B aApec JOKHOCTHOTO JIUIlA
anrapara M COIACPXKAIIUX IIOMETKY (JIMYHO», a TaKXKe KOPPECIIOHJAEHLMH Ha
MHOCTPaHHOM s3BIK€, KOTOpbIe MepenaroTCs MOJDKHOCTHBIM JIHLAM aliapaTa B
HepacrnevyaTaHHOM BUJIE).

IIpu BCKpBITHH KOHBEPTOB ¢ KOPPECIIOHACHIME]H IPOBEPSETCS HAIMYHE JOKYMEHTOB,
YKa3aHHBIX B HHX IIPHMJIOKCHHUM, & TAKXe HAJM4YHe YIOCTOBEPSIOIINX DPEKBH3UTOB
(moanucy, mevaty u ap.).

B ciyuae obnapyxenus HemocTaud 1HGO OTCYTCTBHS HEOGXOIMMBIX PEKBH3UTOB,
KOPPECIOH/ICHIINS BO3BpAIAeTCsl OTIPABUTEINIO C yKa3aHHEeM IPHYUH BO3BpATa.

Ha Bceif KOppECTOHAGHIMH, IOCTYNHMBLIEH 10 OKOHYAHHMA paGouero mus,
IPOCTABJIAETCS IITAMII C YKa3aHHEM ATkl TEKYIIETo AHA (OaThl MOCTYTIEHHS ).

Ha KoppecHOHIEHIMM, MOCTYNHBLIEH MOCTe OKOHYaHHS paGodero  JHs,
[IPOCTABJIAETCS MITAMII C yKa3aHHUEM JAThI CIIeAYIOMIEero paboyero aHs.

Ha xoppecnonenuuto, Tpe6yoliyto cpoaHOro pacCMOTPEHHS!, IPOCTABIISIETCS IITAMIL
C yKa3aHWEM NaThl TEKYLIEro [MHs (IHA IOCTYIJIGHHS) BHE 3aBHCHMOCTH OT BpEMEHH
UX  IOCTYIUICHHS, [OCTaBKa PpPYKOBOJMTENIIO  ammapara  OCYIIECTBISETCS
HE3aMeTUTETBHO.

13.3. OrmpaBka KOPPECHOHOEHLMH IPOU3BOLUTCS IIOCIE perucTpanu
JNIOKyMEHTa.



IIpu oTnpaBKe KOPPECIOHACHIINH [TPOBEPSIOTCS HATHIKE:
- aJpeca ¢ HHAEKCOM;
- ICXOASILEro HoMepa;
- (haMHIIMH HCTIONHUTENS ¢ YKa3aHHEM HOMepa ero TenedoHa;
- YKQ3aHHBIX B TEKCTE IIPUIIOKEHHI;
- TOJIIIUCH.
JlocTaBka KOpPpECHOHAEHLMH B BBILIECTOSIIAE OPTaHU3ALUM OCYLIECTBISIETCS
MYHHLMITAIBHBIMA CITY)XKalllUMH, OTBEYAIOLMMH 33 €€ IOATOTOBKY (HCIIONHEHHE), 3
HCKIIIOUYEHHUEM CIIy4YaeB, KOT/Ia JOIIyCTHMa JOCTaBKa IIOYTOBBIM OTIIPABIIEHHEM.

13.4. Peructpanus KOppeCrnoHIeHIUN.
Perucrpanuu moanexut BCst KOPPECTIOHAEHIHUS, TPeOyIONIas yIeTa i HCIIONb30BaHHUs
B CIIPaBOYHBIX IEJISX.
He moaexxuT perucTpamuy cieyromas KoppecIoHaeHIH:
- IEPHOINYECKUE U3TAHUS;
- I03IpaBUTE/IbHBIE TUCbMa U TeJIErPaMMBL;
- PeKIIaMHBIE IPOCIIEKTBI, OYKIIETHI, GPOIIIIOPHIL.
Pernctpanus koppecnoHAEHINH OCYLIECTBIAETCS B PYYHOM peXHMe. MoMeHToM
PETUCTPAlMHA KOPPECTIOHJICHIIUH CYMTAETCA MOMEHT (QUKCalMy (GakTa IOCTYINIEHUS
KOPPECTIOHICHLIMH TyTeM MPOCTABJIEHNS HAa KOPPECIIOHICHIIMH PErHCTPALAOHHOTO
HOMEpa M 3aHECCHWS HeOOXONUMBIX CBEEHHH O KOPPECIOHIEHIWH B KypHAl
PETUCTPAIliK BXOAAIEH KOPPECIIOHIEHIINH.
MyHHUHIIaNBHEIE CITyXKAIlKe, YYaCTBYIOIME B [IPOLECCE CO3NAHMUS, PETHCTPALH 1
XpaHEHMs KOPPECIIOHJCHIIUHU, HECYT OTBETCTBEHHOCTh 3a COXPAaHHOCTh, KaK CaMOM
KOPPECIIOHICHIINK, TaK ¥ HHQOpMaiuu O HelM B 6a3zaX NaHHBIX, a TaKKe 33
OINICPATUBHOE IIPEACTaBICHHE HEOOXOAUMON HWH(POpPMALWH KpPYry JIHL, HMEOIIHX
IIPaBO Ha ee MOJIydeHHe,

13.5. PaccMoTpenue KOppecnos IeHIUH.
PaccMoTpeHre KOPpeCHOHAEHIMH B  ammapare MNpefyCMaTpUBaeT —Iepeiady
KOPPEeCIIOHICHIIMA PYKOBOAUTENIO anapara WM JIMIY, HCIOIHSIOMIEMY/BPEMEHHO
VCTIONTHAIOIEMY ero OO0s3aHHOCTH, IS HPUHSATHS PEIIeHHs 10 ee HCIIONHEHUIO,
MOAMACAHNE PE3OJIFOLUHU. Pe3ybTaTel pacCMOTPEHHSI KOPPECTIOH JEHIIUM OTPAXKAIOTCS
B PE3OJIIOIHUAX.
JlomycKaeTcsi BO3MOXHOCTh IOBTOPHOTO DAacCMOTPEHHS. KOPPECTIOHACHIMH IIPH
H3MEHCHHH OOCTOATENBCTB Jena. B 3TOM ciydae KOPPECIIOHIEHIMS BHOBb
NPCACTABISIETCA PYKOBOAUTENIO alliapara WM JIMLY, HCHONHSIOIEMY/BPEMEHHO
MCTIOJIHAIOMIEMY €T0 0053aHHOCTH, KOTOPhIe BIIPAaBE LATh HOBOE MOPYUEHHE C YUETOM
M3MEHHUBILUXCS 0OCTOATENBCTB U ONPENETUTD APYTUX UCIIOIHUTENEH.
KoppecnonieHIus HaNpaBIseTcs Ha HCIIOIHEHHE B COOTBETCTBHH ¢ PE30IIIOLIUSAMH.,
OTBCTCTBEHHBIH MCIIONHHUTENb, HaMHIIKS KOTOPOTO yKa3aHa IepBOii, 06ecednBaeT
COHUCTIONIHUTENIEN IIOPYIEHUH, HEOOXOIUMBIM KOJIMYECTBOM KOIIHE.

13.6. ITonroroBka u ohopmiIeHHE PE3OTIONUIA.
Pesomonus opopmiseTcs Ha caMol KOppeCIIOHIeHIHH.
B cocTaB pe3omoryu BXOAAT CleqyIOMHUe SIEMEHTHI:
- HCHONHMTENs ((QaMWwind M HHHOMAIGI  MYyHHIMOANBHOTO  CIY’KAIIero
(MyHULMIANBHBIX CITYKAIUX ), KOTOPOMY JAeTCs OPyYeHHUE,
- COZIepXKaHNe TOPYYEHHs (MIIM HECKOJIBKHUX MOPyYeHH);



- CPOK HCIIOJIHEHHSA IOpy4YeHHs (B cCly4ae HAJIMYUS HECKOJBKHUX IOPYYEHHI
YKa3bIBA€TCs CBOUM CPOK HCITOTHEHHS ).

IIpy HanWYUM B PE30IONMY HECKOTBKUX OTBETCTBEHHEIX HUCIIOJIHMTENEH KAXKIBIH 13
HUX JOKJaNbIBaeT O BBIIOJHEHHM IIOPYYEHHs PYKOBOAMTENIO  ammapara
CaMOCTOSITENIBHO.

Eciu cpok HCIONHEHHs B pe30JIOLUM HE yKa3aH, 3TO O3HAYAeT, YTO HCIIONHEHUE
npenycMoTpeHo B TedeHne 30 KaleHOApHBIX JHEH CO [OHS perucTpanuu
KOPPECIOHICHITHH.

13.7. Opopminenue ucxopsiieit KOppeCHOHAEHINH.

Hcxopsmas xoppecnoHAeHIUs (B TOM YHCIIE W HHULMATHBHAS) MOAMHCHIBACTCS
PYKOBOJUTENIEM aIlapaTa Uiy JIMLOM, UCIIOIHSIOIIM/BPEMEHHO UCIIOIHSIIONIUM €ro
obszannocTu. Mcexonpsmas koppecnoHaeHnus oGopmisgeTcs Ha OJIaHKAX IHCEM B
COOTBETCTBHM ¢ TpeOOBaHUIMH, U3T0KEHHBIME B HacTodAIeM PernmaMenre.
Hcxopsmas KOppecoHIeHIUs IPHHUMAETCs K OTIIPABKE: B CIIy4ae HAlpaBlIeHUs B
OJIMH aJpeC — B JIBYX 3K3EMILIAPax, B ClIydae HAIPaBICHUS HECKOJIBKHM aJpecaTaM —
B TaKOM KOJIMYECTBE IK3EMILIAPOB, KOTOPOE COOTBETCTBYET KONUYECTBY aJpPECaToB,
IUTFOC OJUH.

OK3EeMIUIAP UCXOAAIEH KOppecoHae Iy (KOIKs), OCTAIOIMICS B JeNe annapara,
HO/KeH OBITh 3aBM3MPOBAH HCMONHHTENEM. MCXoismas KOppecHoHICHIHs
nepeaeTest Uisk OTIIPaBKU IIOJIHOCTHIO O()OPMITEHHOH.

13.8. ®opmupoBanue [el, UX XpaHeHHe, OpraHU3alKs CIIPaBOYHOM paboTHI.
QopMHpOBaHUE [eJ, UX XpaHEeHWe, CIpaBOYHas paboTa MO KOPPECIOHEHIHH,
LEHTPAJIM30BaHHO 3aperMCTPpUPOBAaHHOM B ammapare (Kak BXOMdILEH, Tak u
HCXOISIIeH)  OCYIIECTBIAETCS  MYHHIMIIANBHBIM  CIYXXAalldM  almapara.
OTBETCTBCHHBIM 3a OPTaHU3AIUI0 XPAaHEHHUs] U 00ECIIeYeHNEe COXPaHHOCTH apXUBHBIX
JIOKyMEHTOB.

MyHUUMOANBHEIA  CITy)XallMii  OTBETCTBEHHBIM 34 OPraHM3ALMIO XPAaHEHHS U
obecrie4eHne COXPAaHHOCTH apXUBHBIX JOKYMEHTOB OTBEYAET 34

- COXPaHHOCTH ITOCTYMAIOIIEN K HEMY KOPPECIIOHACHIUH U HHPOPMALMHY O Hel B 6aze
JaHHBIX:

- COBIIIONIeHIe CPOKOB XpaHeHHs (B COOTBETCTBUM C YTBEPXKIEHHOM HOMEHKIATYPOit
Jien);

- CBOEBPEMEHHYIO ITOATOTOBKY U II€pefady Aejl B apXUB anmnaparta (B COOTBETCTBUU C
YTBEPKIEHHON HOMEHKJIaTypoH Jien).

OpranusyeT npuem JOKyMEHTOB OCTOSHHOTO U BpeMEHHBIX (CBBIIE 10 11eT) cpoKoB
XPaHEHHs, B TOM YHCJIC II0 JIMYHOMY COCTaBy, 0Opa30BaBIMUXCS B JEATEIBLHOCTH
anmnapara, CoBeTa JIEyTaToOB, He MO3/{Hee UeM Yepe3 3 Tofia Mocye 3aBepIIeHus el B
JeJONPOU3BOICTBE.

Odopmienne fen A Iepefadi B apXUB IPOU3BOANTCS AKTOM Hepeadr Iell.

14. UcnionHenne U KOHTPOJIL HCMOIHEHHS IPABOBBIX AKTOB, CIyKeGHbIX
AOKYMEHTOB, IPOTOKOJIOB COBEIIAHUIA

14.1. B anmapaTe nojijie:xaT HCIIOJIHEHHUIO BCE MIOPYYEHHS, 3abUKCHPOBAHHEIE B
NIPAaBOBBIX aKTaX, CIOyXeOHBIX NOKyMeHTaX, IPOTOKOJAaX CoBellaHuil. McrnomHeHue
npearnonaraeT paspaboTKy Mep, HallpaBIeHHBIX Ha UCIIOJHEHUE TIOPYIEHHUIA.



OTBETCTBEHHOCTh 3a Ka4eCTBEHHOE U CBOEBPEMEHHOE HCIIOJIIHEHHE HOPYyYEHU
BO3JIaraeTCsl Ha MyHUIUIIAIBHBIX CIIYXaIUX B COOTBETCTBUU C ITOPYUEHHUEM.

14.2. Cpok HCIIONHEHUs NOKyMEHTa OIpelesseTcs KaleHIapHOH OaTod unu
HUCTCYCHHEM II€PHOJA BPEMEHH, KOTOPBIA HCUUCIAETCS MECALEM WIH OPYyruM
TIEPUOIOM.

CpOK HCTIONHEHHS IMOpYy4YEeHUs, COAEPIKAIlerocs B NPABOBOM aKTe, YKA3bIBAE€TCA B
TEKCTE€ MyHHULUIIAJILHOT'O TPaBOBOTO aKTa.

CpoK BBIIIOJIHEHHSI NIPABOBOT'O aKTa B IEJIOM OMPEAENSIETCS MO CPOKY HCIIOIHEHHS
MIOPYYEHHUs, SBJIAIOIIErOCs IIOCIEAHUM B YMCIE MEPOINPUATUAN, U TOpYyYeHHI],
IIPEAYCMOTPEHHBIX MTPAaBOBBIM aKTOM.

B Tex cmy4asx, xorga B NpaBOBOM aKTe He ONPENEIEHBl CPOKH HCIIOJHEHUS
IIOPYYEHMM, TO CPOK HCIIOJIHEHUs IIPAaBOBOrO akTa B II€JIOM - OAMH TOJ CO [HS
MIOANKCAHNS MYHHILIMIIAIBHOTO IIPaBOBOI'0 aKTa WX BCTYIUIEHHS €TI0 B CHIIY.
["on0BEIE ¥ MECSIYHBIE IEPUOABI BpEMEHH HCUUCISIOTCS KaJICHJApHBIMU AHAMM; CPOK
UCTIOJIHCHMSI, YCTAHOBIEHHBIA B MHAX, HcCUMCIsgercs pabounmu JHsAMH. Cpok
HCTIOJIHEHHUS, YCTAHOBIICHHBIN KAJICHAAPHOM 1aTOM, UCTeKaeT B JIeHb, YCTAHOBJIECHHEIH
B PE3OJIIOLINH.

CpoK UCIONHEHHs, HCUUCIIAeMEIH MecsieM, Hcrekaer depe3 30 KaJeHIapHBIX AHEH,
He cuuTas Hepabouux Npa3sgHUYHBIX JHEH, 32 UCKITIOYEHHEM CPOKOB HCIIOIHEHWS,
YCTaHOBJICHHEIX 3aKOHOAATENIBCTBOM. B ciiydyae ycTaHOBIEHHS 3aKOHOHATEIHECTBOM
CpOKa PacCMOTPEHHUsS «B TEUEHUE MeECALa», «B MECSYHBIA CPOK» CPOK HCIIOIHEHHS
UCTEKAeT B COOTBETCTBYIOILEE YHCIIO CIEAYIOLIEr0 Mecslld, a €ClIK B CICAYIOIIEM
MeCsIle TAKOro0 YMCJIa HET, TO CPOK KCIIOJIHEHUS MUCTEKaeT B MOCIEAHHUI JIeHb 3TOro
MecdIia.

Cpox HUCIONHEHHMs, WCUUCISIEMBIM Henesed, MCTEKaeT 4yepe3 5 MAHEH, He CyMTas
HepabourX NMpa3sgHUYHBIX U BEIXOMHEIX JHEM.

Cpox HCITOSTHEHHs, HCYHCIISIEMBIN JHAMH, HCTEKAET B IOCIEAHUNA I€Hb UCIIONHEHHS
IIOPYYECHH, HE CYUTas HepaOOUUX MPa3gHIYHBIX H BRIXOAHBIX JHEH.

Ecnu nocnenHuii JeHb CpoKa NMPHUXOAUTCS Ha Hepabouwif JeHb, AHEM OKOHYAHUS
CpOKa CYHTAETCA CIIENYIOLINH 32 HUM pabouuii qeHb.

B ciydae ecnu mpaBoBoif akT He BBINOJNHEH B II€JIOM B YCTaHOBJEHHBIN CPOK, TO
ZOJDKHOCTHOE JIMIO, HA KOTOPOE BO3JIOXKEH KOHTPOJIb €ro UCIOJHEHHS, HANPABISET
PYKOBOJUTEIIIO AIMapaTa MM JIKILY, UCIIOTHSIOIIEMY/BpEMEHHO UCIIOHAIOIIEMY ero
00A3aHHOCTH, 3aIlUCKy C YKa3aHHEM TIPUYHH HEBBIIONHEHHS MYHUIMIAIHLHOIO
IIPaBOBOI'0 aKTa, MEp, IIPUHATHIX 10 MX YCTPAHEHHUIO, U IIPEATIOKEHHEM O HOBOM CPOKE
€r0 BBITOJTHEHHS.

Penrerne o0 IpomNeHMH CpOKa HCIONHEHHs I[PABOBOTO aKTa IPHHHEMAETCS
PYKOBOJIUTEJIEM aIlllapaTa MU JIULOM, HCIIOIHSIOIKUM/BPEMEHHO HUCIIOIHAIOIIMM €ro
0053aHHOCTH.

WsMeneHne CpoKa BEINOJHEHHUs IPAaBOBOTO aKTa MPOM3BOMWTCS ITyTeM IPHHATHS
(3maHus) IPaBOBOTO aKTa.

I1paBoBoii akT CHUMAaETCs C KOHTPOJISL Ha OCHOBAHHMH CIIPAaBKH (0TYETa), cojepKaiieil
MH(QOPMALMIO O BHIIOJHEHWM BCEX IIOPYYEHHUM IIPaBOBOrO aKTa, 3a MOMAIHCHIO
AOJDKHOCTHOTO JIUIIA, HA KOTOPOE BO3JIOXKEH KOHTPOIIb UCIIOIHEHUS IIPaBOBOI'0 aKTa B
L[EJIOM.

14.3. CuaTHe C KOHTpONS NpPaBOBOTO AKTa OCYIIECTBISETCA II0 YKa3aHHIO
PYKOBOJIHWTENS alapara.



OcHOBaHMEM [JIS CHATHSI IIPABOBOI'O aKTa ¢ KOHTPOJIS ABJISETCS:
- €T'0 BHITIOJIHEHHE,
- IpUHATHE (BBEJCHUE B JEMCTBUE) HOBOTO IIPABOBOrO aKTa, OTMEHSIOLIETO JeHCTRIe
IPEXHEro (B CBA3H C M3MEHEHHEM OOBEKTHBHBIX YCIOBHIA, NPUHATHEM IIPABOBBIX
aKTOB U T.1I.).

14.4. TlopsamoK HCIONHEHUs IIPaBOBBIX aKTOB, CIYKEOHBIX IOKYMEHTOB,
IIPOTOKOJIOB COBELIAHUM, a TAKXXe PE30JTIOLIHIA.
HcmosnHeHre OCyIIECTBIIAETCS B COOTBETCTBUY C [TOPYYEHHUAMH, COAEPIKALIMIMHUCS B
YKa3aHHBIX TOKYMEHTaXx.
CoucnonHuTeNnM NOKyMEHTa He IIO3IHee, YeM 3a [ABa IHS JO HCTEYEHHs CpPOKa
VICTIONHEHUsT 00S3aHBI IIPEICTABUTh OTBETCTBEHHOMY HCIIOJHUTENO CIPABKU IS
00001IeHUs U COCTaBIeHHUs 001Iero oTyera (CIpaBKH), TU60 COOBIIAIOT CBOE MHEHHE
II0 HCHOJHSEMOMY BONPOCY B IpYrod Qopme, yCTpaHBaloOIIed OTBETCTBEHHOTrO
UCTIOTHUTES.
Ecnn nnpopmanws, comepxaiasicss B IPEACTABIEHHON UCIIONHHATENEM CIpPAaBKe, He
COOTBETCTBYET YCTAaHOBJIEHHBIM TPeOOBaHUSIM, CIIpaBKa MOXeT OBITh BO3BpAlllEHA
UCIIOJIHUTENIO 111 1OpabOTKH.
OTBETCTBEHHOMY HCIIOJIHUTEIIFO JAa€TCs [IPAaBO CO3bIBA COUCTIONIHUTEEH.
CoucrionHuTeny B paBHON CTENEHH HECYT OTBETCTBEHHOCTH 33 KAUECTBEHHYIO W
CBOEBPEMEHHYIO [TIOATOTOBKY BOITpOCa.
OTBeTCTBEHHBIN MCIIOMHUTENb 06001LAET MOy YeHHYI0 HHPOPMAIIHIO 1 TIPEICTABISET
PYKOBOIHTEIIIO alliaparta WM JIMIY, UCIIOIHSAOIIEMY/BPEMEHHO UCTIONHSIOEMY €T0
00s3aHHOCTH, CIPaBKy, HHOOPMALMIO 110 KCIIONHEHHIO PE3ONIONHMH ¢ YKa3aHWeM
MHEHHs COHUCIIONHHTENeH JuOO IpunaraeT KONMH CIpaBoK (HMHpOpMaImii)
COUCITIOJIHUTEICH.

14.5. KoHTpone WCNONHEHHS NpPaBOBBIX AKTOB, CIyXeOHBIX JOKYMEHTOB,
IIPOTOKOJIOB COBELIaHMH, PE30IIOIHIA.
KoHTpOITs HCTIONHEHNS TOKYMEHTOB BKIIIOYAET B ce6si KOHTPONIb KauecTBa (IIOTHOTa U
TOYHOCTB) U CBOEBPEMEHHOCTh UCIIONHEHUS (CPOKH MCIIOJHEHHS ) JOKYMEHTOB.
B KoMneTeHNuro ulla, OTBETCTBEHHOTO 3@ KOHTPOJIb HCIIOJNHEHHUsS TOKyMEHTa WM
SIBJISIOILETOCST OTBETCTBEHHBIM HCIIONHUTENEM JIOKYMEHTA, BXOIHUT:
- OpraHM3alys BBIOJHEHUS IIOPYYECHHH, 3a(bNKCUPOBAHHEBIX B JIOKYMEHTE;
- KOOpAWHALHA OEATEIBHOCTH UCTIOJTHUTENEH H COUCIIONHUTENEH;
- KODPPEKTHpOBKa CpOKa HCIIOJHEHHS HOKYMEHTa B paMKaX KOHEYHOrO CpoKa
HCITIOJIHEHUS] TOKYMEHTA B 1IEJIOM;
- IPHHATHE Mep Ui Ge3yCIOBHOTO BBINIOJIHEHHUS COAEPKALIUXCS B JOKYMEHTE
IIOPYYEHUH;
- IOATOTOBKA U IPE/ICTaBJICHHE PYKOBOAMUTENIO alllapara, IIOAIMKCABIIEMY JOKYMEHT
WK JaBLIIEMY IIOpYYeHHe, OTYeTa (CIIPaBKH O BBIIIOJIIHEHUH JOKYMEHTA B IIEJIOM).
B ciyuae ecnu nopyveHue He BBITONHEHO, JIWIO, Ha KOTOPOE BO3JIOXEH KOHTPONb
HCIIOJHEHUSI JOKYMEHTa B ILEJIOM, YCTaHABJIMBAeT KOHEYHBIM CPOK BBIIOJIHEHHS
JAAHHOTO UM IOPYYCHHs B paMKax CpPOKa IO IOoCIeqHeMY IIyHKTY JOKYMEHTa, O 4eM
MHQOPMHUDPYET PyKOBOAWTEINS allaparta WIA JIMLO, HCIIOMHSIONMEe/BpeMEHHO
UCIIOJIHSIIOLIETO €ro MOJTHOMOYHS.
KOHTpOIIb UCIIONHEHHS NIPAaBOBBIX AKTOB [OJDKEH GBITH BO3JIOKEH, KAK IIPaBHIIO, Ha
OJZIHO JIULIO.



KonTponps ucnonHeHus nopydeHuil, 3ahMKCHPOBaHHBIX B IIPOTOKOJIAX, MOXKET OBITh
MOPYY€H HECKOJIBKHMM JIMIaM B COOTBETCTBUH C pacipe/ieieHHeM 00S3aHHOCTEH.
KoHTpons HCONHEHNs NOpyYeHHi, 3aQUKCUPOBAHHBIX B PE3OJIIOLMIX, MOXKET OBITH
HNOpYyYEH OJHOMY WM HECKOJBKHM JIMI[AM B COOTBETCTBHU C PAaCHpeleseHHeM
00s3aHHOCTEHN.

B ToMm ciy4ae, eciiu KOHTPOJIb BO3JIOXKEH (10 PE3ONIOLHSIM - UCIIOIHEHHE TI0PyYeHo)
Ha HECKOJIBKHUX JIHII, TO 00001I1aeT MaTeprai (TOTOBUT HTOTOBYIO CIIPaBKy) B IEJIOM
II0 MCIIONIHEHUIO MYHHMIHIIAJIBHOIO NPaBOBOTO aKTa, TO JIMIO, KOTOPOE B IIPAaBOBOM
aKTe, pe30JIFOLIUY 3HAYHUTCS NIEPBBIM, ECIIM HET JPYIUX YKa3aHuiA.

Kontponb HCIONHEHMs TOpydYeHHE pyKOBOOMTENL ammaparta MWIH  JIHOO,
MCTIONHSIONee/BPEMEHHO HCIIONHSIONEee ero OGS3aHHOCTH, BIPABE OCTABHUTH 3a
co00ii.

15. MadopmannoHHoe oGecneueHne 1esATeIbHOCTH

15.1. Mu¢popmanronHoe obecriedeHue qesTeIbHOCTH aNapaTa HalpaBIeHo Ha
obecrieveHne PyKOBOIUTENS allapara, CTPyKTYPHBIX MOAPa3/IeieHni JOKyMEHTAMH
¥ MHQopManuel, HeOOXOAUMBIMH IS PEILEHHS BO3JIOXKESHHBIX Ha HUX 3a/1au, 4 TaKKe
JJL OCBEILEHHS U Pa3bsICHEHHUSI O IEATENILHOCTH amrapaTa )XUTENSIM MYHUIHIIAIBHOTO
okpyra 3s061uK0BO B ropoge Mockse.

DOpMBI U CPEACTBA NPENOCTABICHHUS ¥ PACIIPOCTPAHEHHS HHPOPMAIHH:

- aJpeCHas pacChUIKa 3aBEPEHHBIX KOIMMU NPABOBBIX aKTOB, HOPMATHBHEIX M HMHBIX
NpaBOBEIX akTOB CoBeTa JenyTaros;

- IPEAOCTABJICHUE KO TOKYMEHTOB M BBIIIMCOK M3 HUX IT0 3aIIPOCY;

- pasmelieHHe HHQOpMANMH Ha OQHUIMANBHOM CaliTée MYHMIHMIANBHOIO OKpYyra
3s16.mxoBo B ropone Mockse www.mos-zyablikovo.ru;

- onyOJMKOBaHHe HH()OPMAlMK B CETEBOM H3MaHMK « MOCKOBCKHI MYHULIANATBHBIN
BECTHUK;

- nepefaya nHGOpManuM Yepe3 CHCTEMy INIEKTPOHHOM mouTsl ammapata CoBera
ACIIyTaTOB MyHUIMIIAJBHOIO OKpyra 3s10,1MKOBO B ropoe Mockse.

B memsix ofecneueHMss BO3MOXHOCTH  O3HAKOMJIEHHS TPaIaH
MYyHULIHIAIBHBIMA  IIPABOBBIMH  aKTaMu (3a HCKIIIOYEHHEM MYHHUIMIIAIBHBIX
NPaBOBBIX AaKTOB MM UX OTHENBHBIX HOJOXEHUH, CONEpKAIIUX CBEJNEHHUS,
pacIpoCTpaHEHUE KOTOPBIX OrPaHM4YEeHO (efepalbHbIM 3aKOHOM), B TOM YHCIE C
COITAlICHUSMY, B IOMeIleHUM anmnapata Cosera IEeNyTaTOB, MOCTYIHOM IS
HCIIOJIE30BaHUS HEOTPAaHHYEHHBIM KPYyIOM JIMI, CO3Ja€TCS OOUH WM HECKOJIBKO
MyHKTOB ~ MOJAKIIOYCHHS K  HMHGOPMAIMOHHO-TEJIEKOMMYHHUKAIIMOHHON  CeTH
«MuTepHeT» 0€3 HCHONB30BaHUSA TI'PAKIAHAMH JIONONHHUTENBHBIX TEXHHYECKUX
CPEACTB.

15.2. MupopMallOHHbIE pecypehl ammapara Mo AOCTYITY (BO3MOXKHOCTH
HCIIONIb30BaHMs) TIOAPa3ASIIIOTCS Ha TPU KATETOPHH:

- PECYpPCEhI, colepxalie OTKPBITYIO (OOILEAOCTYIHY0) HHMOPMAIHIO;

- PECYpCEL, CoZiepKaIlKe CiTyKeOHYI0 HHGOPMALIHIO;

- PECYPCEL, coAepKalliie HH(GOPMALHIO OrPaHHYeHHOTO PACIPOCTPaHeHH s (1OCTyIa).
K xareropuu OTKpBITON HMHPOPMAIMM OTHOCHTCS uHQOpMaIKsl, HE SBIAIOIIAACS
cily)keOHOM HMHpOpManuel, ¥ NOCTYl KOTOpOH He OrpaHHYeH 3aKOHOIATENBCTBOM
Poccutickoit @enepaiun.



K kareropuu ciyxeOHo# nHOpMaIMu OTHOCHTCS WHGOPMAIHS, [TpeIHA3HAYEHHAS
AJIS UCTIONIb30BAHUS PYKOBOAUTEIIEM alllapaTa MU JIAIIOM, UCTIONHSAIOIUM/BPEMEHHO
HCIIONHSIONUIMM €ro IOJIHOMOYHS, MyHUIHUNANBHBIMA CIIY>KAIllUMHM IIPY BBIIONHEHHUH
UMM CBOMX (DyHKIHMOHAIIBHBIX OOS3aHHOCTEH M He OTHOCAINASCH K KaTEropHsIM
OTKPBITOM ~HMHQOpDMAUMH ¥ HMHQOPMALMM OIPAHWYEHHOTO PACIPOCTPAHEHHUS
(moctyma).

K kateropuu uHGOpPMAIUK OrPaHUYEHHOTO PACIIPOCTPAHEHHUS (moctyma) otHOCHTCS
vHQOpMauus, — BKIIOYAIOINAsS  CBEJEHHS  KOH()HMACHLMATBHOTO XapakTtepa
(koMMepyeckas U cyxeOHast TaliHa, IEPCOHANBHBIE JaHHEIE O [PAKIAHAX U Ipyras
uHdopmanust).  O6pamenne ¢ uHbOpMAIMeldl  OTPaHHYEHHOTO J0CTyTa
OCYILECTBIISAICTCS B COOTBCTCTBUH C 3aKOHOIATENILCTBOM Poccniickoit ®enepanum.

16. loroBopsbl U coryialieHHs

16.1. Tlopsmox mnoarotoBku, odopMiIeHHs, IIOAIIMCAHUsS], YTBEPXKIEHUS,

BBINOJIHEHUS W IIPEKPAILCHUS JCUCTBUS JOrOBOPOB, COTIAIIEHHM, KOHTPAKTOB, ¥ T.1I.
(mamee — 1OroBOPOB), 3aKMOYaeMBIX PYKOBOAMTENEM alrapara WK JTULIOM,
HCTIOJIHSAIOMUM €ro OO0sA3aHHOCTH, HMHBIM JIMI[OM HA OCHOBAHHM JOBEPEHHOCTH
pyKoBoIMTeNId amnmapata ¢ CyObeKTOM (IIpM MHOTOCTOPOHHEM [OTOBOPE ¢
CyOBEKTaMH) JOrOBOPHBIX  OTHOLICHWH, ONPENENIeTCS  3aKOHOATENbCTBOM
Poccuiickoit @enepauny ¥ HaCTOSIUM pa3aeIoM.
IlonHOMOYMS Ha BeJleHHE NEPEroBOPOB IO 3aKIIOYEHHIO JOTOBOPOB, 3aKIOUEHHE
(moamucanue) JOTOBOPOB  OQOPMIIAIOTCS — PACIIOPSIKEHHUEM anmapara. JlaHHEBIE
IIOJTHOMOYHS MOATBEPKAAIOTCS JAOBEPEHHOCTBIO, O(DOPMIIEHHOW W 3aBEPEHHOH B
NOpsIZIKe, yCTaHOBIEHHOM HacTOSIIKuM Pernmamentom.

16.2. Tlpoekt moroBopa paspaGaThIBaeTCs MyHHIHUIAILHBIM CIy)XXalluM B
COOTBETCTBHHU C JAaHHBIM €My MOpYYEeHHEM (Jaliee — HCIIOJIHUTEND) PYKOBOAUTES
alrapaTa WA JIKLIOM, HCIONHSIOIMM €ro o0A3aHHOCTH. BO3MOXHO mpuHATHE
HCTIOJTHUTENIEM 33 OCHOBY HJIU B II€JIOM (IIPH OTCYTCTBHMH 3aMEYaHUM 1 IPEJIONKEHHIH)
TeKCTa [I0roBopa, IPEIUIOKEHHOro CyOBekTOM (CyOBeKTaMu) OrOBOPHBIX
OTHOLIEHHUH C anmnapaTroM.

16.3.  JloroBOpbl MOMKHEI COOTBETCTBOBaTh HOPMAaM, YCTAHOBIECHHBIM
3aKoHOJaTensCcTBOM Poccuiickoit Meneparinm, 3aK0OHOAATENBCTBOM ropoa MOCKBBL.
IToamucriBaeMBIe 1OrOBOPEI AOMKHEI COAEPKATD:

- HAMEHOBaHHUE;

- peaMOyiy (BBOJHYIO 9aCTh), B KOTOPOU MOTYT yKa3bIBATHCSI OCHOBHbIE LEJIH;
- laTy, HOMEP JO0rOBOpPa, MECTO IIOANKMCAHHUs, HAUMEHOBAHUE CTOPOH;

- IpeIMET MIPaBOBOI0 PETYITHPOBAHHS,

- PAaCKpBITHE KCIIONIB3YEMbIX TEPMUHOB U IIOHSATHIA;

- IIpaBa ¥ 0053aHHOCTH CTOPOH;

- OTBETCTBEHHOCTH CTOPOH;

- CIIOCOOBI ¥ MOPSMOK OO€eCIIeYeH s 0GA3aTENBCTB CTOPOH;

- OCHOBaHMsI NIPEKPAIIEHUS U IPUOCTAHOBIICHHS UX JEHCTBHUS;

- MOPAZIOK paspellIeH s CIIOPOB;

- CPOK U YCJIOBHUS BCTYIUIEHHS B CUILY, CPOK IEHCTBHS;

- CBE/ICHUSI O PETHCTPALUM ¥ MECTE XPaHEHHs JOKYMEHTa (IIp1 HEOOXOAUMOCTH);



- PEKBU3HTHI CTOPOH, HAMMEHOBAHHE AOJDKHOCTH, (DaMUIINK, UMEHH, OTYECTBA JIUILL,
HOAMUCHIBAIOLIUX JOTOBOP;

- MECTO JJIs IIOANMCH JIUL] CTOPOH, MECTO JUISl MPOCTAHOBKHU I1eYaTH CTOPOH.
JloroBopbl 0pOpMIIAIOTCS, KaK IIPaBUIIO, B KOIUYECTBE IK3EMILISIPOB 10 YHCITY CTOPOH
norosopa. [locie moamucaHus KaXAblA 3K3eMIUIAp JOrOBOpa MMeeT OJUHAKOBYIO
IOPUANYECKYIO CHJIy, O YeM B TEKCT IOroBopa BKIIOYAETCS COOTBETCTBYIOLLEE
MTOJIOXKEHHUE.

Bce ucnpasiieHys U DOMOJHEHHS B TEKCTE IIOAUCHIBAIOTCS CTOPOHAMHY U 3aBEPSIOTCS
Ie4aTssMH CTOPOH.

Iloanuck CTOPOH IOJ ABYXCTOPOHHHUM JOTOBOPOM DACIIOJAraloTCs APYT MpPOTHB
Apyra, Ipd MHOTOCTOPOHHEM — OfiHa Nox Apyroi. IToanuce npencraBurens anmapara
Ha 000HX DK3EeMILIApax JOroBOpa YAOCTOBEPSETCS repOoBOi eyaThio.

IIpu odopmiteHrH JOTOBOpPa CTOPOHEI He HOJDKHBI BKIIOYATH TIOJIOKEHHS, KOTOPHIE
cogepxarcs B Konctutyuuu Poccuiickoli ®enepaumu, ¢enepanbHBIX 3aKOHAX,
3aKOHaxX ropoxa MOoCKBEI (11 HOTOBOPOB C CYOBEKTaMH, DACIONOXKEHHBIMH W
3apEeTUCTPUPOBAHHBIMH B ropofge MockBe), U BCIEACTBHE 3TOrO SBISIOTCS
00s3aTeNbHEIME K HCIIONHEHHIO. [IpuiokeHHMss K [OroBOpaM M COTJIALICHHSM
COCTaBIIAIOT X HEOTHEMIIEMYIO YaCTh U 00JIa1al0T OUHAKOBOM FOPHUIHIECKOM CHIIOM
C OCHOBHBIM TEKCTOM JOKYMEHTA.

Ilopsimox  BeleHWs  NOrOBOPOB  IPENyCMATPUBAET: IIPABOBYKO  3KCIIEPTH3Y,
NIOJANACaHNe, PETUCTPAIlMIO, KOHTPOJIb BBINONMHEHUS NOTOBOpa, OQopMIIEHHE aKTOB
BBITTOJIHEHHBIX PaboT IO JOTOBOPaM.

16.4. VcriomHUTENb, OATOTOBUBIIHEH IIPOEKT AOroBOpa, OOECIEUYMBAET €ro

IIOIIMCAaHUE PYKOBOJUTEIIEM allllapaTa Uil JHLIOM, UCTIOJHSIOIUM €ro 00S3aHHOCTY,
BBICTYTIAIOLIETr0 CTOPOHOM (CTOPOHAMH) IOTOBOpPa ¢ CyGbeKTOM (CyObeKTaMn).
IToanucanHbINi KOroBOp 3aBepseTCs repOOBOM IT€YATEIO.
Bropoit okseMmuiAp goroBopa (BTOPOM W MOCHEAYIOIIME 3K3EMILISPHI IpH
MHOTOCTOPOHHEM  [OrOBOPE)  WCIIOJHMTENh  IepefaeT  YHIONHOMOYEHHOMY
IPEJCTABUTENI0 CTOPOHBI (K&XIOMy H3 IPEACTaBUTENeH CTOPOH) MO IaHHOMY
ZIOTOBODY.

16.5. BrimosnHeHHE TOTOBOPOB.

KOHTpOIIb UCTIONTHEHH S JOTOBOPOB OCYILECTBIIAIOT COOTBETCTBYIOINE HCIIONHUTEH -
MYHHLHIIAIBHBIE CITyXalllie CTPYKTYPHBIX MOApa3JelieHUH anmnapara B paMKax cBoel
KOMIIETEHLIUH.

BeirnosHeHHe 0roBopa O(GOPMIIAETCS COOTBETCTBYIOIIMM aKTOM CHAuM-IIPHEMKH
(mamee — akT). B CpOKH, yCTaHOBNEHHBIE JOTOBOPOM,  HCIIOJIHHTEIb,
OCYLIECTBIAIOIMA KOHTPOJIb BBINOJHEHHS JOrOBOpa, 3allpallluBaeT y CyGbeKkTa
(cyOBEKTOB) NOrOBOPHEIX OTHOLICHW aKT, KOTOPBIN NPEACTABISIET PYKOBOIMTENIO
anrapara Wiy JIIY, HCIIOJIHSIOIIEMY €0 ITOJTHOMOYHS, Ha MOIIUCE.

OmvH 9K3eMIUIAp aKTa, MOAMHCAHHOTO PYKOBOAWTENEM AamiapaTa MIH JIALOM,
HCIIOJHSIOIINM €ro 00sS3aHHOCTH, XpPaHUTCS B allllapare.

BTOpoi# 3K3eMILISp OANUCAHHOTO aKTa BO3BPAIL@ETCs APYToi CTOpOHE JOTOBOpA.

B ciyuae BbIABNEHHS HapylIeHHH yCIOBHMM I0TOBOpa (HECOGJIONEHHE CPOKOB,
HEBBINOJIHEHHE 0053aTeNBCTB, HHOE CYIIECTBEHHOE HapyILIEHHE JI0T0BOPa, KOTOPOe He
MOXeT OBITb yCTPaHEHO B CPOKHM JEHCTBHS JOTOBOpA), HCIOJIHHUTEINEM,
OCYLICCTBIAIOIMM KOHTPOJIb BBHIMTOJHEHHSI [OTrOBOpa, pa3pabaThIBAETCS MPOEKT



IIPETEH3UH M C TOJHBIM KOMIUJIEKTOM COINPOBOAUTENBHEIX JOKYMEHTOB IS
HalbHEUIIEH IPEeTeH3MOHHON paboTHI 110 ZOTOBOPY.

17. ®unancoBoe oGecneyeHne JesiTeJbHOCTH ANNAPATa

HesiTenbHOCTS anmaparta QUHAHCHPYETCS 3a CYET CPeACTB GroKeTa MyHULUNIAIEHOTO
OKpyra 31611K0BO B ropoe Mockse.

18. Oprannsannonno-Texun4eckoe obecneuyenne 3aceqanuii Copera AENMyTAaTOB

AnmapaTr OCyIIEeCTBISET OPraHM3allHOHHO - TeXHHYEecKoe obecledeHHe 3aceqaHuit
CoBera JfemyTaToB B COOTBETCTBUH ¢ Pernmamentom CoBsera JEIyTaTOB
BHYTPUI'OPOJICKOrO MYHHIUIIAIBHOTO 00pa3oBaHMs - MyHHIMIAIEHOTO OKpyra
3s61MKOBO B ropoge MocKBe, B TOM YHCIIE:

- 00€CIeInBAET STy TATOB IPOEKTAMH PEILEHHH 110 BOIIPOCAM IIOBECTKHU JHS U APYTOi
HeoOxoauMol HHpopMaIel;

- OKa3pIBAa€T IIOMOLIb ACIyTaTaM B BONpPOCAX MOATOTOBKH K 3aCENaHUSM IPOEKTOB
MTOBECTKH JH:, IIPOSKTOB PEIIIECHHIA;

- OIIOBEIIACT JIUL, Yb€ IPHUCYTCTBHE IJIAHUPYETCS IpU 00CYXJEHHH BOIPOCa, O IHE,
BPEMEHH U MeCTe NMpOBeieHNs 3acenanns CoBeTa JeyTaToB,;

- BefleT paboTy 1o oOpMIIEHHIO U BEIYCKY perneHuii CoBera Ty TaTOB.

19. OpraHu3anus npuemMa rpaxian

19.1. TlpueM rpaxnmaH OCYIIECTBISETCS IO BOIPOCAM, BXOIAIIMM B
KOMIIETEHUMIO  amapara,  ONPElNeNeHHYI0  YCTaBOM  BHYTPUTOPOICKOIO
MYyHHIUNATEHOr0 00pa3oBaHUs - MyHMIHUIATBHOIO OKpyra 3s6JHMKOBO B TOpoe
Mockae.

Pabora ¢ obpameHusmMu rpaiaH OCYIIECTBISETCS B COOTBETCTBUM ¢ DeepalbHbIM
3aK0HOM «O TOpsiKe pacCMOTpeHHs oOpaleHui rpaxaan Poccuiickoit deneparum»
B [TOPSIZIKE, YCTAHOBJIEHHOM HAcCTOSIIUM PerimaMeHTOM.

I'paxxnane BipaBe 06paInaThes B IPHEMHYIO JIMYHO MM Y€Pe3 CBOMX IPE/ICTABHTENEH,
YIIOTHOMOYCHHBIX B YCTAHOBIEHHOM 3aKOHOM ITOPSIZIKE.

IlpueM pykoBoauTeneM ammapaTa OCYIUECTBISAETCS B IIPHEMHBIE [HA 110
IpeaBapuTeNbHON 3amucu. IlpenBapurensHast 3aMuch NMPOU3BOAMTCS CIIELAAIHCTOM
OpraHu3allMOHHOTO OTAEIIA.

IloMuMmo opranmMsanuy NpHeMa Tpak[IaH CHENAAIMCTBl aNllapaTa OKAa3bIBAIOT
rpaXklaHaM KOHCYJIbTaTUBHYIO IIOMOIILb.

KoHTponb wWCHONHEHMS TOpydeHWi, [JaHHBIX BO BpeMs IpHeMa TpaKiaH,
OCYIIECTBIISETCS] COOTBETCTBEHHO PyKOBOAUTEIIEM allllapara.

Iopydenue, maHHOE MOMXHOCTHBIM JIMLOM MO OOPAIIEHMIO IPa)KIaHKMHA IOJDKHO
WCTIONHATECA B 30-IHEBHBIA CPOK CO JHA IOANHCAHWA (PETMCTPAlUM) MOPYYEeHHH,
€CIIH ITIOPYYEeHHEM HE YCTAHOBIIEH HHOM CPOK.

IlponneHne CpoKOB WCHONHEHMs! HOPYYEHHH BO3IMOXHO TONBKO PYKOBOIUTENEM
amnmnapara.

Iopy4enne CHUMaETCs ¢ KOHTPOJIS:



- €CJIM BONIPOC pPEIIEH NMOJOKUTEIBHO;
- eCiii JaH OOOCHOBAHHBIM OTKa3 B BBHINOJHEHWH TPeGOBaHMS IPAKAAHHHA U
PYKOBOOUTEIND anmnapara, CoTJlaceH C JOBOAaMH MCIIOTHUTENS.

19.2. Cneumanuct no opraHM3alMOHHEIM BOIPOCaM HE 3aIUCHIBAET IPaXKIaH
Ha JIMYHBIA TIpWeM K DPYKOBOAMTENIO almapaTa [0 BOMPOCaM, HE BXOMAIIMM B
KOMIIETEHIIUIO almapara:
- obpallleHusl, CBA3aHHEIE C M300PETeHHSMH, OTKPHITHAMH, PalliOHATH3ATOPCKHIMHU
IPCUIONKEHUSMH,  TOPSANOK  PacCMOTPEHUSI  KOTOPBIX  peryiaMeHTHPYeTCs
DeniepanbHBIM 3aKOHOJATENBCTBOM;
- o0pallleHHs, KOTOpble PacCMaTPHBAIOTCA B MOPAAKE yrOJOBHOTO, IPaKAaHCKOTrO
CyIOTIPOU3BOJICTBA, IO AejIaM 00 aMUHUCTPATUBHEIX [IPABOHAPYILECHUSIX;
- oOpaIleHys, BRITEKAIOIIHEe U3 OTHOLIEHH!H, CKIIaBIBAIOINNXCA BHYTPH KOJUIEKTHBOB
KOMMEPYECKHX OpraHM3aliii M OOIIECTBEHHBIX OOBEIWHEHH, peryIHpyeMbIX
HopMamu DefepallbHOro 3aKOHOAATENECTBA, UX YCTABAMM U ITOJIOKEHHUIMUY;
- ofpamieHus ¢ MPocb0OM O TOJKOBAaHUU JEUCTBYIOIIUX 3aKOHOB Poccuiickoii
Denepannu 1 ropoga MocKBEL

19.3.  CnenmanuctoM MOXeT He [PHHUMATBCH K  PACCMOTPEHHIO:
- o0palllenus rpak/JjaH, He3aKOHHO HAaXOISIUXCS Ha TEPPHTOPUM TOPOJIA;
- oOpaleHus TpakiaH, IepeJaBaeMble Yepe3 IpeACTaBUTENS], YbH NOJIHOMOYHS He
YAOCTOBEPEHEI B YyCTAHOBIEHHOM 3aKOHOM IIOPSIKE;
- ofpalueHus, B KOTOPBIX CONEPXATCS MaTepHUalbl KIEBETHHYECKOTO XapaKTepa,
BBIPQXCHUSI, OCKOPOJISIOLIee YECTh U JOCTOMHCTBO APYTUX JIHII.

19.3.1. IlpnurHa oTKa3a rpaXkIaHUHY B 3aIIMCH HA JIMYHBIHN ITpreM (IIPH YCTHOM
obpallleHrH) MOXKeT GBITh pa3bsCHEHA CIIELHATMCTOM B YCTHOH hopMe.

19.3.2. K tnuHOMY IIpHeMy rpaJaHHHA CIIELHATNACT II0ArOTaBIHBAET:
- emeparnbHbIe 3aKOHEI, 3aKOHBI ropoza MOCKBEI, HHEIE HOPMATHBHEIE H IIPABOBBIE
aKTBI I10 BOTIPOCY, COIEPIKAIEMYCsl B 0OpallleHUH rpaXkIaHHHa,
- OTBETHI (CMPaBKH) MODKHOCTHBIX JIHI] HIIH OpPraHU3alMii, paHee paccMaTPUBABIINX
oOparieHue.
Criermaiict ocyImecTBIseT 00s3aTeNIbHOE IPUITIANIEHHE HA IIPHEM PYKOBOIHUTEI,
AOJKHOCTHBIX JIUIL, IPHYACTHBIX K pACCMOTPEHHIO BOIIPOCA 3asIBUTEIS.
Kaxnoe nopyuenne 6epeTcs Ha KOHTPOJIb CIIELUATACTOM. 3asBUTENIO JAETCS OTBET B
IHUCbMEHHON (OpMeE 3a ITOJNUCHI0 PYKOBOAUTEIS AlllapaTa.



